AOMUHUCTPALUA TOPOOA KOCTPOMbI

NMOCTAHOBJIEHUE
oT 24 aBrycta 2023 r. N 1541

Ob YTBEPXAEHUN AODMUHUCTPATUBHOIO PEMNAMEHTA NPEOOCTABJIEHUA
AOMWHUCTPALIMEN TOPOJA KOCTPOMbI MYHULIMNATIBHOW YCIYTU
"YBEAOMUTEJIbHAA PETUCTPALIUA TPYAOBbLIX 4OrOBOPOB, 3AKITIOYEHHbIX
(MPEKPALUEHHbLIX) PABOTOOATEJNEM - ®USUYHECKUM JTULIOM,

HE ABnAlOwWMMCcA HANBUAYAINbHbIM NPEANPUHUMATENEM, C PABOTHUKOM"

CnucoK U3MEHSIOIIUX TOKYMEHTOB
(B pen. moctaHoBiieHusI AMUHUCTparuu ropoaa Koctpomsr ot 26.12.2023 N 2762)

B cootBerctBun ¢ TpynoBeiM koaexkcom Poccuiickoit ®enepaunn, denepalbHbIM 3aKOHOM OT 6
okTsi0pss 2003 roma N 131-®3 "OO6 o0mux NpPUHIMIAX OPraHU3AlMM MECTHOTO CaMOYIIPAaBJICHUS B
Poccuiickoit @enepanun", @enepansubiM 3akoHoM oT 27 utoist 2010 roga N 210-d3 "OO6 opranuzanuu
MPEIOCTABIICHUSI TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX YCHOyr", MOCTaHOBJICHHEM AJIMHHHUCTPAINH
ropoga Koctpombr ot 6 deBpanst 2019 roga N 147 "OO6 yrtBepxknenun I[lopsinka pa3paboTku u
YTBEPKACHUS aIMUHUCTPATUBHBIX PErJIaMEHTOB MpeAocTaBieHuss AnMuHucTpanuei ropoaa Koctpomsr
MyHUIMNANBHBIX  yoiuyr u  [lopsiaka mpoBeAeHHS OSKCHEPTH3bl MPOEKTOB  aMUHUCTPATUBHBIX
pErIaMeHTOB MPEAOCTaBICHUS] MYHUIMNANBHBIX YCIyr", MOCTaHOBJICHHEM AJMUHUCTpPALMU TOpojJa
Koctpomer or 16 mas 2012 roma N 1051 "OO yTBepkKIeHUM MEpeuHs MYHULIUNAIbHBIX YCIYT,
MpelocTaBlgeMbIX AnMuHUCTpauueid ropona KocTpoMmel', B 1ensX YCTAaHOBIEGHHUS TOpSIKa
B3aUMOJICHCTBUSL C 3asBUTEISIMA TPHU MPEAOCTABICHUU MYHHUIIMNAIBHOM YCIYTH TO YBEIOMHUTEIHHOU
pEerucTpal TPYAOBBIX JOTOBOPOB, 3aKIIOUEHHBIX (TpPEKpaIleHHbIX) paboTonatesneM - (QU3NYECKUM
JUIOM, HE SIBJISIFOIIMMCS WHAWNBUAYAIBHBIM TIPEIIPUHAMATENEM, C PaOOTHUKOM, PYKOBOJCTBYSICH
cTatbsiMu 42, 44, yacTteio 1 cratbu 57 YcraBa ropojga KocTpombl, TOCTaHOBIISIIO:

1. YrBepauTh npuiiaraemMblii AJIMUHUCTPATUBHBIN pEriiaMeHT MPEeAOoCTaBICHU AJAMHHHUCTpaIen
ropoga KocTpombl MyHHMIMNANBHOM YCIyrd 'YBEJOMHUTENbHAs PETHCTpalMs TPYIAOBBIX JIOTOBOPOB,

3aKJIFOUYEHHBIX  (MPEKpalleHHBIX) paboTomateneM - (U3WYECKUM  JIMIIOM, HE  SIBISIFOIIHMCS
WHAVBUAYAIbHBIM TMpEIIpUHUMATENEeM, C pa0oTHUKOM" (manee Takke - AJMUHUCTPATUBHBIN
peryiaMeHr).

2. YrpaBneHuto 3koHOMHKH AmunucTtpaiuu ropona Kocrpowmsr (ITpockypuna M.10.) o6ecneunTs:

2.1. BBIMONHCHHE MYHUIUNAIBHBIMU  CIYXAIIUMH, OOECIEUYMBAOIIMMH  MPEIOCTABICHHE
Anvmunuctpauueit ropoma KocTpombl MyHHUIIUMNIANBbHOW yCayrd "YBeAOMHTENIbHAs pPErucTpanus
TPYJIOBBIX JIOTOBOPOB, 3aKIIOUEHHBIX (TIPEKpAlICHHBIX) paboromareneM - (U3HUECKUM JIUIIOM, HE
SBJIAIOIIMMCS UHIMBUAYATbHBIM MPEANPUHUMATEIEM, C pAOOTHUKOM", MOJIOXKEHUNH A TMUHUCTPATUBHOTO
periiaMeHTa, yTBEp KJI€HHOI0 IYHKTOM | HACTOSIIEro MOCTaHOBICHUS;

2.2. OCylIECTBIEHHUE MOHMTOPHMHIA IPAKTUKUA NPUMEHEHHS AJIMHHHUCTPATHBHOIO pErjlaMeHTa,
YTBEPKIEHHOI'O IyHKTOM | HacTOSIIEro OCTaHOBJICHHUS,

2.3. B yCTaHOBJICHHOM MOPSAKE pa3MelleHHe AJMHHHCTPATUBHOIO PErIaMEHTa, YTBEPKIAECHHOIO
MyHKTOM | HAcTOSIIEr0 IOCTAHOBJCHUS, a TakXKe CBEACHUNW O MYHHUIMNAIBHOW yCIIyTe
"YBenoMuTeabHas perucTpaius TpyJI0BbIX JTOTOBOPOB, 3aKIIOYEHHBIX (ITPEKpaleHHBIX) paboToaaTeneM



- (U3MYECKUM JIMLIOM, HE SBISIONIMMCS WHIWBUIYaJbHBIM TMpeIIpUHUMATENEM, ¢ PabOTHHKOM", B
denepanbHON TOCYyIapCTBEHHONW WH(GOpPMANMOHHONW cucteme "EJMHBIN TOpTam TOCYyNapCTBEHHBIX H
MYHUITUTIATBHBIX YCIyT (GYHKIWN)" ¥ B pETHOHAIBHOM TOCYJIapCTBEHHON WH(OPMAIMOHHOW CHCTEME
"Enaunsiit nopran Koctpomckoiil obmactu'.

3. HaCTOHIHee IIOCTAHOBJICHUEC BCTYIIACT B CUIIY CO OIHS €TO O(bI/H_II/IaJ'IBHOFO OHY6HI/IKOBaHI/IH.

N.o. rnaBel AAMUHHCTpAITUN
ropoaa Koctpomsl
0.B.BOJIOXOBEIL

YT1BepxaeH

IMOCTaHOBIICHUCM
AJMUHUCTpALIKT

ropoaa Kocrpomel

oT 24 aBrycrta 2023 roga N 1541

AOMUHUCTPATUBHBbIA PEFNAMEHT
NMPEQOCTABJIEHUA AODMUHUCTPALMEN TOPOOA KOCTPOMbI
MYHULUUNANBHOW YCNYTU "YBEOOMUTENIbHAA PETUCTPALINA
TPYAOBbIX AONOBOPOB, 3AKINIOYEHHBbIX (MPEKPALLEHHbIX)
PABOTOOATENEM - ®DUSUNYECKUM JTIULIOM, HE ABNAIOLLMMCAH
MHOMBUAOYAIbHbIM NMPEANPUHUMATEJEM, C PABOTHUKOM"

CIucoK N3MEHSIOUINX T0KYMEHTOB
(B pex. nocranoBieHust AnMuHucTpanuuu ropoga Kocrpomsr ot 26.12.2023 N 2762)

1. O6wume nonoxeHus
1.1. NpeameT perynmpoBaHna AGMUHUCTPAaTUBHOIO perfiaMmeHTa

1.1.1. AAMUHUCTPATUBHBIA pErJaMEHT MpeaoCcTaBlIeHUs AAMUHHCTparuend ropoaa KocTpomsl
MYHUIUIATBHON ycayrd "YBeAOMHTENbHAsE PErucTpanus TPYAOBBIX JIOTOBOPOB, 3aKIIOUYEHHBIX
(npekpamieHHbIx) paboTomaTteneM - (GU3WYECKUM JIMIIOM, HE SBJSIOMIMMCS HHIWBUIYaTbHBIM
MpearpuHUIMaTeseM, ¢ padOTHUKOM" pa3paboTaH B IEISX TOBBIIICHHS KAauyecTBA W JIOCTYITHOCTH
MPEIOCTABJICHUS MYHMIIMIAJIBHOW YCIyTd, OIpenesseT CTaHAapT, CPOKM M IOCIEI0BaTeIbHOCTD
neucTBUi  (aAMUHUCTPATUBHBIX  TPOLEAYp) NPH  OCYIIECTBICHUH  YIPABICHUEM HKOHOMUKHU
Anmunuctpanuu ropona Koctpomsl (nanee - YHOJIHOMOYEHHBIH OpraH) OT MMEHU AJIMHHUCTPALUH
ropojaa KocTpoMbl OJIHOMOYHI IO PErUCTPALIMU TPYIOBBIX JOTOBOPOB, 3aKJIFOUEHHBIX (MPEKPAILICHHBIX )
paboTtonaTensiMu - GU3NYECKUMU JIMLAMU, HE SBISIOIIMMUCS UHAWBUYaTbHBIMH MPEANPUHUMATEINSAMH,
¢ paboTHUKaMU W perucTpanuu (akra MPeKpaIeHHsl yKa3aHHBIX TPYAOBBIX JOroBOpoB. Hacrosiwmii
AJMUHUCTPATUBHBIA PErjaMeHT PEeryIupyeT OTHOUICHMsS, BO3HHUKAIOIIME IPH OKa3aHUHM CIEAYIOLIUX
MOAYCIYT:

a) perucTpalusi TpyJ10BOro J0roBopa;



0) peructpanus (akTa MpeKpaieHus: Tpya0BOTo 10T0BOpa.

1.1.2. Hactosumii AJIMHMHHUCTPATUBHBIN DPETJIAMEHT PETYJIMPYET OTHOLIEHMs, BO3HMKAIOIIME Ha
ocHoBanuu ctatbu 303 TpymoBoro kojaekca Poccuiickoit ®enepaiivii, BO3HUKAIOIMIME MEXKIY
pabotomaTensiMu - (PU3NYECKUMH JIMLIAMU, HE SBIISIOMIMMUCS WHIUBUIYAIbHBIMU MPEANPUHUMATEIISIMH,
pabOTHHKAMU - GU3HYECKUMU JIHIIAMH, AJIMUHUCTpaIuei ropogaa KoctpoMmel.

1.2. Kpyr 3asaButenen

1.2.1. 3asBuTENsIMH MPU 0OpAIICHUH 32 MOJTYYSHUEM MYHHUITUTIATBHON YCIYTH SBIISFOTCS:

a) rpaxnaanuH Poccuiickoit denepanuu, He SIBISIOIINNCA MHAWBUIYAIbHBIM IPEIIPUHUMATEIEM,
3aKJIIOYMBIIUI TPYZOBOM JOrOBOp ¢ paOOTHUKOM M HMMEIOIIMHA MECTO JKUTEIbCTBA (B COOTBETCTBHM C
JOKYMEHTOM O PEruCTpaluy MO MECTYy MHUTEJIbCTBAa) Ha Tepputopuu ropoxa Koctpomsl (nanee -
paboToaaTelb, 3aIBUTEIH);

0) rpaxgaHWH, BCTYNHMBIIMN B TPYIOBBIC OTHOIICHHS C paboTomarerneM, OOpallaloumiuiics 3a
peructpanuei (QaxkTa NpeKpameHus TPyIOBOIO JOroBOopa B Cilydae CMEpPTH paboTojareis WiIn
OTCYTCTBHUSl CBEICHHI O MECTE€ €ro NpeObIBaHHS B TEUYEHHE [BYX MECALEB B HMHBIX CIIydasx, HE
MO3BOJISAIOIIMX MTPOAOIKATh TPYAOBbIE OTHOLIEHUS M MCKIIIOYAIOIMX BO3MOXKHOCTh perucTpanuu (akra
IIPEKPALLEHUs] TPYJIOBOrO JOrOBOpa B COOTBETCTBUUM C yacTbio 3 crarbu 307 TpynoBoro kojaekca
Poccutiickoit deneparuu (nanee - pabOTHHK, 3asIBUTEIND ).

3asBUTENb BIIPaBe 00PATUTHCSA 3a MOJyYEHUEM YCIyTH Yepe3 IpeICTaBUTENs.

1.2.2. Wutepechl 3asBUTENIC, yKa3aHHBIX B myHkTe 1.2.1 HacTosuiero AJIMUHUCTPATHBHOIO
periiaMeHTa, MOTYT NIpPEJACTaBJIATh JUIA, O0JaJaroIiMe COOTBETCTBYIOIIMMH IMOJTHOMOYHUSMHU (j1anee -
MIPEACTABUTEIND ).

1.2.3. 3agBuTeneM Ha TMOJNyuyeHHE MYHHLIMIAIBHOW YCIYyTd TOCPEACTBOM (heaepabHON
rocyJapCTBEHHON MH(OpManMOHHOW cucTeMbl "EQuHBINA TOpTad rocyJapcTBEHHBIX M MYHHUIIUITATBHBIX
yenyr (byukuuit)" (nanee - ETITY) (https://www.gosuslugi.ru/) u (wim) pernoHaIbHOM TOCY1apCTBEHHOM
nHpopmanmonHoit cucreme "Enmmubpiii moptan Koctpomckoit oOmactu" (manee - PIIIY) sBusercs
3asBUTEIb, 3aBEPIIMBIIMNA MPOXOXKAECHUE MPOLEAYPHl PETUCTpallMi B (eaepaabHON rocyIapCTBEHHON
nH(popmanmonHoi cucteme "Enunas cuctema uiaeHTU(GUKAIMU U ayTeHTUDUKAIIUH B HHPPACTPYKTYPE,
obecrieunBaromeil MHGOPMAIIMOHHO-TEXHOJIOTUYECKOe B3aUMOEHCTBUE HH(GOPMAIIMOHHBIX CHCTEM,
UCIOJIb3YEMBIX JUISl TPEOCTaBICHUS TOCYNAapPCTBEHHBIX M MYHULMUMAIBHBIX YCIYT B 3JEKTPOHHOM
dopme" (nanee - ECHA).

1.3. TpeboBaHuA K nopsaaKy MHOpMUPOBaAHUA O NpeaocTaBrieHUN
MYHULMNaNbLHOW ycnyrm

1.3.1. Uudopmanus mo BompocaM MPeA0CTaBICHUS] MYHUIIMITAIBHON YCIIYTH, a TAaK)Ke CIIpaBOYHAS
uH(popMalrs pazMeniaeTcss Ha HHPOPMAIIMOHHBIX CTEHAAaX B MECTax MPEIOCTABICHUS MYHHUIIHITAIBLHOM
yciayrd, Ha odumuanbHoM caite AnmuaHcTpanuu ropona Koctpomser (http://grad.kostroma.gov.ru); B
MH(POPMALMOHHO-TEIEKOMMYHUKaIIMOHHOU cetu MHTepHeT, a Takxke Ha EIII'Y u B PIITY.

1.3.2. Jlns momydyeHuss mH(pOpManuMU IO BOMPOCAM NPEIOCTABICHUS MYHHUIIMITAJILHON YCIyTH
3asiBUTEIb 0Opalaercs:



a) HEMOCPEJCTBEHHO TPU JHUYHOM TpueMe B YIOJHOMOUYEHHOM opraHe 1o aapecy: CoBeTckas
yiua, gom 92, kadbunet 107, ropon Kocrpoma, Koctpomckas obnacts, 156007,

0) o TeneoHy YMOIHOMOYEHHOTO opraHa: (4942) 42-44-13;

B) TNHCBMEHHO, B TOM WYHCJE TIIOCPEJICTBOM DJJICKTPOHHOW TmouThl econ@gradkostroma.ru,
(baKCUMHUIILHOM CBSI3H, IIOYTOBOM CBSI3U OOIIIETO MOJIL30BaHUS (J1aee - TI0YTOBAs CBSI3b);

T') TOCPEICTBOM Pa3MELICHHUS B OTKPBITOM M JOCTymHOU (opme mHPopMarmu B HH(GOPMAIIHOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTn VIHTepHeT:

- Ha EIIT'Y u (unmm) PITY;

- Ha OQHIHATLHOM CcaiiTe YTOJIHOMOYCHHOrO oOpraHa/AJAMUHHCTpalu ropoga KocTpombr
(http://grad.kostroma.gov.ru).

1.3.3. UndopmupoBanue (KOHCYJIbTHPOBAHHE) MO BOMPOCAM MPEJOCTABICHUS MYHHIIMIIATBHOM
YCIIYyTH OCYIIECTBIISIETCSl CIEUUAIMCTaMU YTOJHOMOYEHHOTO OpraHa, B TOM YHCJIE CHEIUAIbHO
BBIICTICHHBIMU JJIs TIPEIOCTABIICHUSI KOHCYIbTAIIHI.

KoHcynbTrpOoBaHHE OCYIIECTBIISETCS 10 CIEAYIOMIUM BOIIPOCaM:
a) crocoObl [0J1a4M 3asBJICHUS O IPEJOCTaBIEHUN MyHULIUIIAIIBHOW YCIIYTH;

0) ampeca YIOJTHOMOUYEHHOTO OpraHa, oOpalieHHe B KOTOpPbIE HEOOXOIMMO Ui MPEAOCTABICHHS
MYHHIMITAILHON YCITYTH;

B) crpaBouHas nHpopMalusa o padoTe YMOIHOMOYEHHOro opraHa, O01acTHOrO rocy1apcTBEHHOTO
yupexnaerus "MHOroQyHKIHOHATIBHBIA [EHTP MPEAOCTAaBICHUS TOCYJapCTBEHHBIX M MYHHIUIAIbHBIX
ycayr Hacenenuto" (nanee - MOLI);

T) cojiepKaHKe U XOJ NMPEAOCTaBICHHUS MyHUIIUIAIBLHOMN YCIIyTH;

J) TepeyeHb JOKYMEHTOB, HEOOXOAMMBIX I NPEAOCTABICHUS MYHHIMIIAIBHOW YCIyTH,
KOMILIEKTHOCTh (JJOCTATOYHOCTD) MPEICTaBIEHHBIX JOKYMEHTOB;

€) HCTOYHUK TMOJYYCHHS JOKYMEHTOB, HEOOXOJMMBIX JUIS TPEJAOCTABICHUS MYHHIIMITATBLHOM
YCIIyTH;

) BpeMs IpYME€Ma U BbIIauM IOKYMEHTOB CIEMAIMCTAaMH Y IOJITHOMOUYEHHOro opraia, M®LJ;

3) CPOK MPHUHATHS YTHOJTHOMOYEHHBIM OpPraHOM pEUICHHsS O MPEIOCTABICHUU MYHHIIMIIAIBHOM
YCIyTH;

1) TIOPSAZIOK 00’KaloOBaHUs JeHCTBUMA (0€3/1eCTBHS) U PEIICHUH, OCYIIECTBISEMBIX U IPUHUMAEMBIX
YnonaoModeHHbIM opranoM, M®ILI, opranusanuii, npusiekaeMbix MOL[ mig peanusanuu CBOUX
¢dbyukumii B coorBeTcTBUU ¢ DenepanpabiM 3akoHOM OT 27 mronst 2010 roga N 210-D3 "OO6 opranmuzainuu
MPEAOCTABICHUS] TOCYIApCTBEHHBIX M MYHHMIIMNAIBHBIX YCIyr', a Takke HX JOJKHOCTHBIX JIMII,
MYHHIMITATBHBIX CITYKalUX, PAOOTHUKOB B X0JI€ IPEIOCTAaBICHUS MYHULIMIIATbHON YCIYTH.



[Tonydyenne uHpOpPMAIMK IO BOMPOCAM MPEJOCTABICHUS MYHMIIMIAIBHOW YCIyTd M YCIYT,
KOTOpBIE SIBIISIFOTCS HEOOXOJIMMBIMU U O0S3aTEIIbHBIMU ISl TIPEJOCTABICHHUS] MYHUIIMITAIbHOW YCITyTH,
OCYHIECTBIIsIETCS OECIIIaTHO.

1.3.4. Tlpu yctHOM oOpameHuy 3asBUTENS (JIMYHO WIM TO Tene(oHy) IODKHOCTHOE JIUIO0
VYOIHOMOYEHHOr0 OpraHa, OCYIIECTBIISIONIMM KOHCYJbTUPOBaHHE, MOAPOOHO M B  BEXKIMBOMN
(xoppekTHOI) popMe HHPOPMHUPYET OOPATHBIIUXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OTBeT Ha TGHGQ)OHHBIIZ 3BOHOK OOJIZKCH HAYMHATBCA C HHQ)OpMaHI/II/I 0O HAUMCHOBAHUHU OpraHa, B
KOTOpBIfI ITO3BOHMJI 3asABHUTCIIb, q)aMI/IJH/II/I, HUMCHH, OTYCCTBA (HOCJICI[HGG - [Ipu HaJII/I‘H/II/I) n JOJDKHOCTH
CIICMraJInCTa, IMPUHABIICTO Teﬂe(l)OHHBIﬁ 3BOHOK.

Ecin 1ommKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa HE MOXKET CaMOCTOSTEIbHO JaTh OTBET,
TeneOHHBII 3BOHOK JTOJIKEH OBITh MepeajipecoBaH (MepeBe/ieH) Ha APYroe MOKHOCTHOE JIUI0 WIIH Ke
oOpaTUBIIEMYCs JHIy JOJDKEH OBITh COOOLIeH Tene(oHHBI HOMEp, MO KOTOPOMY MOXKHO OyJeT
MOJIyYUTh HEOOXOAUMYIO HH(DOPMALIHIO.

Ecim moaroroBka otBeta TpeOyeT MPOJOHKUTEIBLHOTO BPEMEHH, JIOJDKHOCTHOE — JIUIIO0
YNOJTHOMOYEHHOTO OpraHa MpeajaraeT 3asBUTENIO OJWMH W3 CIEAYIOIMMX BAapUAHTOB JAJIbHEHIIUX
JIEUCTBUM:

a) U3JI0KUTH 0OpallleHrne B MUCbMEHHOU (popme;
0) Ha3HAYUTH JAPYTrOe BpeMs ISl KOHCYJIbTAIIHUM.

JloJKHOCTHOE JIMLIO  YTIOJIHOMOYEHHOIO OpraHa He BIpPaBe OCYIIECTBIATH HWH(GOPMHPOBAHUE,
BBIXOJIAIIEE 3a PAMKU CTaHJIAPTHBIX MPOLIEAYP M YCIOBUN MPEJOCTABICHUS MYHULUIIAIBHON YCIyTH, U
BIIMAIOLIEE NIPSMO UM KOCBEHHO Ha IIPUHUMAEMOE PELICHUE.

[IponomKuTenbHOCTh HMHYOPMUPOBAHHSA 1O TesIe()OHY HE AOJDKHA MPeBbIaTh 10 MUHYT.

HNupopMupoBaHue OCyIeCTBIAECTCS B COOTBETCTBUU C IpapUKOM IpreMa rpakiaH.

[Tpuemnsie qHU ITpuemHbIe yachl

TloHnenenpHUK ¢ 9.00 mo 13.00
¢ 14.00 no 17.00

Brophuk ¢ 9.00 o 13.00
¢ 14.00 no 17.00

Cpena ¢ 9.00 mo 13.00
¢ 14.00 mo 17.00

YeTBepr ¢ 9.00 o 13.00
¢ 14.00 no 17.00

[Iaranna ¢ 9.00 mo 13.00
¢ 14.00 mo 17.00

1.3.5. Tlo nmuchbMEHHOMY OOpAICHHUIO 3asBUTEINS JOHKHOCTHOE JIUIIO YIIOJIHOMOUYEHHOTO OpraHa,
OTBETCTBEHHOE 32 IMPEIOCTABICHUE MYHMIIMNAIBHOW YCIyrd, MOAPOOHO B MHUCHbMEHHOU (opme



pa3bsACHSET TpaXJaHUHY CBEIACHHMS [0 BOIpocaM, YKa3aHHbIM B TyHkTe 1.3.3 HacTosmero
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, B MOpsiZIKe, ycTaHOBIeHHOM dDenepanbHbIM 3akoHOM oT 2 Mas 2006
roga N 59-®3 "O mopsake paccMoTpeHusi oOpamieHuil rpaxknan Poccuiickoit ®denepanuu" (nanee -
®enepanbHblil 3ak0H N 59-D3).

1.3.6. Ha EIIT'Y, PIIT'Y pa3memarorcs cBeaeHus, npeaycMoTpennbie [Tonoxkenuem o denepanbHoOit
roCyJapCcTBEHHON  uH(popManmoHHONW cucrtemMe "denepanbHbIi  peecTp TOCYJapCTBEHHBIX U
MYHUITUTNIATBHBIX yeryT (pyHkiui)", yrBepkaeHHbIM [loctanoBienuem IIpaButenbcrBa Poccuiickoit
@eneparun ot 24 oktsaops 2011 roga N 861 "O denepanbHbIX TOCYJapCTBEHHBIX MH()OPMALMOHHBIX
CUCTeMax, O0OecleynBaloUuIMX MpPEeAOCTaBiIeHHEe B OJJEKTPOHHOM (¢GopMe TroCyJapCTBEHHBIX H
MYHUIUTATBHBIX YCIYT (OCYIIECTBICHNE QYHKINIT)".

Joctynm k wuHGOPMAIMK O CPOKaX M MOPSIKE TMPEJIOCTABICHHS MYHHUIMIAILHONH YCIyTH
OCYIICCTBIISIETCST 0€3 BBIMIOJIHEHUS 3asBHUTEIEM KaKuUX-TMOO TpeOoBaHmii, B TOM umcie 0e3
HCIIOJIb30BAHUS TIPOrPAMMHOTO 00ECIIeYeHUsI, YCTAHOBKA KOTOPOTO Ha TEXHUYECKUE CPEIICTBA 3asBUTEIIS
TpeOyeT 3aKiIoueHHs JIMICH3MOHHOTO WIIM HMHOTO COTJIAIICHUS C MPaBooOJagaTeieM MpOrpaMMHOIO
obecrieueH s, MPeAyCMaTPUBAIOIIETO B3MMAHUE TUIAThI, PETUCTPALIUIO WIIK aBTOPU3AIIUIO 3aSBUTENS WIIH
npeaoCTaBJICHUC UM IICPCOHAJIBHBIX JAHHBIX.

1.3.7. Ha odunmansHOM caiiTe YTIOJIHOMOYEHHOTO OpTraHa, Ha CTEHJaX B MECTaxX MPEJOCTABICHHS
MYHHIIMITAIEHOM YCIIYTH Pa3MeIIaeTcs CIeIyomIasi ClipaBoYHast HHGOpMAaIus:

a) O MECTOHaXOXJAeHUH u Tpaduke paboThl YTMOJTHOMOYEHHOTO OpraHa U CTPYKTYPHBIX
110/Ipa3/ieJIeHNH, OTBETCTBEHHBIX 3a IPEJOCTABICHIUE MyHULIMIIAIILHOMN YCIIyTH;

0) aapec oUIMATBHOTO CaiiTa, a TaKXKe AJICKTPOHHOW MOYTHI M (Win) (GopmMbl 0OpaTHOM CBS3H
YTOTHOMOYEHHOTO OpraHa B H()OPMAIIMOHHO-TEJICKOMMYHUKAITMOHHON ceTn HTepHeT.

1.3.8. B 3ayax oxxuznanust Y IOJHOMOYEHHOI'O OPTaHa pa3MEIatoTCs HOPMATUBHBIE ITPAaBOBBIE aKThI,
peryJupyomue nopsioK NpeloCTaBICHUsI MYHUIIMIAIBHONW YCIYTH, B TOM 4HUCJe AJIMUHUCTPATUBHBIN
perJaMeHT, KOTOpBIE [0 TPEOOBAHUIO 3asIBUTENIS IPEIOCTABIISAIOTCS MY ISl O3HAKOMIICHHUSI.

1.3.9. Madopmanus o X0 pacCMOTPEHHsI 3asBICHHUS O MPEJOCTaBICHUN MYHUIIUIIATBHON YCIyTH
U 0 pe3yibTaTax NpeOoCTaBICHUs MyHUIIUIIAIBHON YCIYyTH MOXKET OBbITh MOJyYeHA 3asiBUTEJIEM B JINYHOM
kabunere Ha EINI'Y u (mm) PIT'Y, a takke B YNOJIHOMOYEHHOM OpraHe MpU OOpamieHUH 3asBUTEIS
JIMYHO, TI0 TeJIe(POHY, HOCPEICTBOM 3JIEKTPOHHOM MOYTHI WIIM IOYTOBOU CBS3H.

2. CtaHpapT npegocTaBleHUA MyHULUNANbHOW yCIyru
2.1. HaumeHoOBaHMe MyHUUMNANbLHOM YCNyrn
2.1.1. MyHununaneHass ycayra "YBEOOMUTENbHAs pErucTpauuss TPYAOBBIX JIOTOBOPOB,
3aKIIIOYCHHBIX  (TpeKpamieHHbIX) paboromateneM -  (U3WYECKMM  JIMIIOM, HE  SBJSIOMIAMCS
WHAUBUAYAIbHBIM MpEIIpUHAMATENEM, C Pa0OTHUKOM" Ha TEPPUTOPUU TOPOACKOTO OKpyra ropoj

Koctpoma.

2.2. HaumeHoBaHMe opraHa MeCTHOro camoyrnpaBneHus,
npeaocTaBnAOLWEro MyHUUUnanbHyr ycnyry

2.2.1. MyHununaipHasi ycjiyra OpeaoCTaBiseTcs YTMOJHOMOYEHHBIM OpPraHoM - YTpPaBJICHUEM
HSKOHOMHMKHM AnMHUHHUCTparuu ropoaa Koctpomer B coorBercTBuM ¢ llonoxkenuem o6 YmpaBieHuu



OKOHOMHUKH AJIMHHHUCTpanuu ropoaa KocTpombl, yTBEp>KAEHHBIM ITOCTAHOBIECHHEM AJMHHUCTpAIUU
ropoja Koctpoms! ot 13 mapra 2023 roga N 346.

2.2.2. B nensx noiay4yeHHs IOKYMEHTOB, HEOOXOAMMBIX IJIi HPEAOCTAaBICHHS MYHHLIMIAIbHOM
YCIIYTH, YTIOJJHOMOYEHHBIN OpraH B3auMOJICUCTBYET C:

a) YmpaBieHHEM MHHHCTEPCTBA BHYTpeHHHMX Jen Poccuiickoii ®eneparuu mo Koctpomckoit
o0JIacTH B 4YaCTH TOJYYEHHUS CBEACHUH O perucrpanmuu padoTtomarens - (U3NYECKOTO JHIA, HE
SIBJIAIOIIETOCS UHIUBUIYaJIbHBIM MPEANPUHUMATENIEM, [0 MECTY KUTEIbCTBA WU IO MECTY MpeObIBaHUS
Ha TEPPUTOPHH TOPOACKOro okpyra ropos Koctpoma uim AOKYMEHTHI, COEpKalE CBEACHUS O MECTE
npeObIBaHus, MecTe (aKTUUECKOro MPOKUBAHUS paboToaaress - (U3MUYECKOTO JIHIA, HE SIBISIFOIIETOCS
VH/IMBUIYATbHBIM MTPEIIPUHIMATEIEM;

0) YmpaBieHueM 3amHMcH aKTOB TIpaKAaHCKOro cocTosHus mno KocTpomckoil obmactu B yacTu
MOJTyYCHUsSI CBEJICHUH O CMEpTH paboTonaTes - GU3NIECKOTO JINIA, HE SIBJISFOIIETOCS WHINBUYTbHBIM
MIpeaIIPUHUMATETIEM;

B) cyAaMu oOmIeH IOPHCOUKIMM B YacTH MOJYYCHHS CBEICHHUH O TMPHU3HAHWU paboTomaTens -
¢usnyeckoro JmMna, He  SABIAIOIIETOCS  MHAMBUAYAIbHBIM  IpeIIpUHUMATE]IeM, O€3BECTHO
OTCYTCTBYIOILLIUM.

2.2.3. Ilpu mpegocTaBI€HUM MYHHUIMNAIBHOW YCIyrd YTOJHOMOYEHHOMY OpraHy 3alperiaercs
TpeOOBaTh OT 3asBUTENsI OCYIISCTBICHHS ACHCTBHIA, B TOM YHCIE COTJIACOBAHUN, HEOOXOIUMBIX IS
MOJTy4YEHHUs] MyHUIIUNATIBHON YCIYTH U CBSA3aHHBIX C OOpalleHHEeM B MHbIE TOCYAapCTBEHHBIE OpPraHbl U
OpraHu3alky, 3a UCKIOYECHUEM TOJIYYSHHS YCIyT, BKIIIOUEHHBIX B MIEPEUCHb YCIIYT, KOTOPBIC SBIISIOTCS
HEOOXOUMBIMU U 0053aT€IbHBIMU IS MTPEIOCTABICHUS MYyHHUIIMIIAIBHON YCIYTH.

2.3. OnucaHue pesynbTaTa NpeaocTaBneHnss MyHULMNanbHOM yCryrm

2.3.1. Pe3ynbTaToM npeaoCcTaBICHUS] MyHUIIUTTIAIBHON YCIIYTH SIBJISIETCS:
1) B ciydae obparieHus 3a ycIryroi "peructpanus TpyJa0Boro gorosopa':

a) perucTpanus TPYIOBOrO JOrOBOpa C MPOCTaBICHHMEM Ha TPYAOBOM JOrOBOpE ILITamma o
perucTpalMM W HampaBjieHHE (Bpy4YEHHME) YBEIOMIIEHHS O PETUCTPAalMU TPYAOBOTO JOr0OBOpA,
3aKJIIOUEHHOro paboronmareneM - (U3MYECKUM  JIMIIOM, HE  SBISIOIIUMCS  HHIWBUIYaTbHBIM
npeanpuHIMaTeNeM (J1ajee - yBeIOMIIEHHE O PErHCTpaldy TPYAOBOTO JOTOBOpA), MO (opMe COTJIacHO
MpWIOKEHHUIo | K HacToseMy AIMUHUCTPATUBHOMY PETJIaMEHTY;

0) yBeioMIIeHHE 00 OTKa3e B PETUCTPALIUU TPYAOBOTO JOTOBOPA;
2) B cirydae oOpallieHus 3a yeiyrou "peructpanus ¢akra npekpamieHus Tpy10BOTo J0roBopa':

a) perucrpauus (axkra MpeKpameHus TPYJOBOrO TOTOBOpAa C IMPOCTABICHHEM Ha TPYAOBOM
JIOTOBOpE IITaMIia O MPEKpalleHUMH W HaIpaBlieHue (BpyueHHUE) YBEJIOMIICHHS O perucTpauuu (axra
IpeKpalieHusi TPYAOBOTO JOrOBOpa, 3aKIIOYEHHOTO ¢ paborojaTteneM - (U3HYECKUM JIHUIIOM, HeE
SBJIIOIIMMCS MHAWBHUIyaJIbHBIM MpeANpUHUMaTeNeM (fajee - yBeJIOMIIGHHE O pEerucTpauuu Qaxra
IpeKpalleHusi TPYIOBOTO JIOrOBOpa) MO (opMe COINIAaCHO MPHIOKEHHI0O 2 K HACTOALIeMY
AJMUHUCTPATUBHOMY PETJIAMEHTY;

I') yBeIOMJICHHE 00 OTKa3e B perucTpauuu (Gpakra mpekpaiieHus TpyI0BOro J0roBopa.



2.3.2. VBemomienue o0 OTKaze B PpErUCTpallMd TPYIAOBOrO JOTOBOPA, 3aKIFOUYEHHOTO
paboronmarenieM - (DU3MYECKHM JIUIIOM, HE SIBJISIOIIMMCS WHIUBUAYaTbHBIM MPEANPUHUMATENIEM, C
paboTHUKOM odopmisieTcss o ¢opMe COMNIaCHO MPUIOKEHHUIO 3 K HacTosAuleMy AIMHHHCTPATUBHOMY
periJaMeHTy.

VBenomiieHre 00 OTKa3e B perucrpanuu ¢akra NpeKpalieHus TPyAOBOro JOroBopa 0popMIIseTCs
1o (hopMe COTIACHO NMPHIIOKEHHIO 4 K HACTOSIIEMY AJIMUHUCTPATUBHOMY PErilaMeHTYy.

2.3.3. HcuepnbiBaromiuii nepeuyeHb OCHOBAHWM MJI1 OTKa3a B PErUMCTpPAllUM TPYAOBOTO JIOrOBOpA
00 B perucTpanuu Gakra mpeKpaieHus TPYI0BOro JOroBopa:

a) IOKyMEHTHI (CBelIeHus), IPeCTaBlIEHHbIE 3asBUTENIEM, IPOTUBOPEYAT JOKYMEHTaM (CBEICHUSIM),
MOJIyYEHHBIM B paMKaxX MEXBEIOMCTBEHHOTO B3aHUMO,ICHCTBUS;

0) oTCyTCTBUE JIOKYMEHTOB (CBEIEHMII), MPEeTyCMOTPEHHBIX HOPMATUBHBIMM IIPABOBBIMU aKTaMH
Poccuiickoit ®enepanuu;

B) C 3asgBlIeHHEM OOpaTHW/CS HEHaJJIekallui 3asBUTENb, HE COOTBETCTBYIOIIUN IOJIOKEHUIM
nyHkTta 1.2.1 HacTosiero AAMHUHUCTPATUBHOTO PETIaMEHTa;

T') IPEJICTABICHHBIH JIJIsl PETHCTPAIlUK IOTOBOP HE SIBISICTCS TPYAOBBIM U (MITH) 3aKJIFOUEH C JIUIOM,
HE SBISIONIUMCST Ha/JIeKAIUM paboTogaTesieM, ompeAesieHHbIM a03ameM BTOpbIM Yactu 5 cratbu 20
TpynmoBoro komekca Poccuiickoit ®Denepanuu (MpUMEHSETCS TPU TPEIOCTABICHUH IOMYCIYTH
"perucTpaius TpyA0BOro 1orosopa');

N) TpeICTaBICHHbIA Il peructpauuu (akra MNpeKpalieHus TPYIOBOrO J0roBOpa TPYAOBOM
JIOTOBOP HE 3aperucCTpUpOBaH B OpraHax MECTHOTO CaMOYNIpPAaBJICHHUS (MPUMEHSIETCS MpH
MIPEIOCTAaBIIEHUH MOAYCIyTH "peructpanus paxkTa npekpaiieHus TpyAaoBoro aorosopa’).

2.3.4. 3agBuTen0 B KauyecTBE pe3yibTara IPEAOCTaBICHMS MYHULHUIAIBHOW  YCIyIH
o0ecrieunBaeTCsl BO3MOXKHOCTD ITOJTyYCHHUS TOKYMEHTA!

a) B (opMe DIIEKTPOHHOTO JOKYMEHTa, IOJMUCAHHOTO YCWJICHHOW KBaJIM(UIIMPOBAHHOM
NEKTPOHHON TMOJIMCBHI  YIOJHOMOYEHHOIO JOJDKHOCTHOIO JIMLA  YTOJIHOMOYEHHOTO Oprasa,
HaNpaBJICHHOTO 3aBUTEINIO B TMUHBIN KabuneT Ha EII'Y, pernonansHOM noprase;

6) B BUJe OyMa)XHOro JOKYMEHTa, MOATBEP)KIAIOILIEr0 COJAEP’KAaHHE AIIEKTPOHHOI'O JIOKYMEHTA,
KOTOPBIH 3asiBUTENb MTOJTyYaeT MPHU JIMYHOM OOpaIIeHUH B Y TOTHOMOUYEHHBIH OpraH.

2.3.5. Ilonyuenne wHpOpMAIMK O XOAE PACCMOTPEHHS 3asABICHUS O PETHCTPALMHA TPYIOBOTO
JIOTOBOpa, 3asBICHUS O pErucTpanuu (akTa NpeKpamieHus TPYAOBOTO JOrOBOpa U O pe3yibTaTe
MIPEAOCTABIICHUS] MYHUIIUITAILHON YCITyTH TTPOU3BOAUTCS B JInuHOM KabuHeTe Ha EII'Y, pernonanpHOM
mnoprajie, IMpu YCIOBUM aBTOpPU3AIUH. 3agBUTENIL HMEET BO3MOXKHOCTH npocMaTpmuBaTb CTATyC
ANIEKTPOHHOTO 3asBICHHMSI O PETUCTpallMd TPYJIOBOTO JIOTOBOpA, 3asiBICHUS O peructpauuu (axra
MPEKPAIEHUs] TPYAOBOTO JIOTOBOpPA, a TaKke HHOOPMAIMIO O MANBHEHIIMX ACUCTBUAX B JIMYHOM
kabuHeTe 1Mo COOCTBEHHOM WHUIIMATHRE, B JIFOOOE BpeM.

[Ipu npenocTaBieHUN MyHUIIMTIAIIBHONW YCIYTH B JIEKTPOHHON (POpPME 3assBUTEIIO HAIPABIISETCS:

a) yBeJIOMJICHHE O TMpUeMe M PErucTpaluy 3asBICHHUS O PErucTpalud TPYIOBOrO JOrOBOpA,
3afBJICHUS O perucTpauuu QaxkTa NpeKpalleHus TPYAOBOrO JOroBOpa, W HMHBIX JIOKYMEHTOB,
HEOOXOUMBIX JUIsl TIPEJOCTaBICHUS MYyHHUIMIIAILHOM YCIYTH, COJepsKallee CBEACHUs O (akTe mpuema



3adBJICHUS O pErUCTpalliyd TPYAOBOIO JIOTOBOPA, 3adBJICHMS O perucrpanuu (akra MpeKpalieHus
TPYAOBOTO JIOTOBOPA, U JIOKYyMEHTOB, HEOOXOIUMBIX IJIsi TMPEIOCTABICHUS MYHUIUIIAIBHON YCIIyTH, U
Hayajie MpoLeAypsl NMPEAOCTaBICHU MYHULUNAIBHON YCIYTH, a TaKXe CBEACHMs O JaTe U BPEMCHHU
OKOHYAHMUS NPEJOCTABICHUS MYHULMINAIBHOW YCIyrH MO0 MOTHBHPOBAHHBIM OTKa3 B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABIECHUSI MyHHULMIIATBHOM yCITyTH;

0) yBeIOMJIEHHE O pe3yJIbTaTaX PACCMOTPEHUS TOKYMEHTOB, HEOOXOAUMBIX NSl MPEAOCTaBICHUS
MYHULUNAJIBHON YCIIyTH, COJAEpIKallee CBEIEHHs O MPHUHATUU IOJIOKUTEIBHOIO PpEHIEHUus O
IIPEIOCTABJIIEHUN MYHMIMIIAJIBHOW YCIYTM W BO3MOXXHOCTH TIOJYYUTh pE3yJbTaT MpPEeAOCTaBICHUS
MYHULUNAIBHON YCIIyTH JIMOO MOTMBMPOBAHHBIA OTKa3 B PAaCCMOTPEHHH HPECTABICHHBIX TOKYMEHTOB,
B Cllydya€ HECOOTBETCTBMSI HUX TpeOOBaHMWSAM, YyKa3aHHbBIM B IyHKTe 2.7.3  HacTOSIIEro
AJZIMUHUCTPATUBHOTO pErjaMeHTa.

2.4. Cpok npefocTaBfieHMsi MyHMUUNanbHOW ycnyru, B TOM Yucne
C y4eTOM Heo6XoaMMOCTH O6paLleHUsl B opraHusauum, yyacTeyrowme
B NpeAoCTaBlIEHUM MyHULMNANBHOM YCIyru, CPOK NPUOCTaHOBIIEHUA
npeAocTaBneHUss MyHUUMNanbLHOM YCNyru, CPpoK Bblgayuun
(HanpaBneHus) LOKYMEHTOB, SIBMSIIOLWMUXCA pe3yribTaToM
npeAocTaBleHUs MyHULMNanbLHOW ycnyru

2.4.1. Cpok mpenocTaBiICHUs MYyHHUIUNAIBHONW YCIYTH, B TOM YHCJE C YYETOM HEOOXOIUMOCTH
oOpallleHus B OpraHHU3aly, Y4acTBYIOIIHME B IMPEAOCTABICHUM MYHUIMNAIBHON yciyru, He Oonee 9
pabounx 1HEH cO JHSA PEruCTpaldM 3asABJICHUS W KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUSI MYHUILIMTNIAJILHON YCIYTH, B Y IOJIHOMOYEHHOM oprane, M®I1.

2.4.2. IlpuocTaHOBJIEHHE CPOKA MPEJOCTABICHHS] MYHUIIUTAIBHON YCIYTH HE MPEyCMOTPEHO.

2.4.3. Beimaua 1OKyMEHTa, SBIISIONIETOCS PE3yJIbTaTOM IMPEIOCTABICHUS MYHUIIUIIAIBHONW YCIYTH,
B YNOJIHOMOYEHHOM OpraHe OCYIICCTBISETCS B JIGHb OOpAaIIeHUS 3asBUTENS 3a PE3yJIbTaTOM
MPEIOCTABIICHUS MyHHUIIMIIAJIbHON YCITyTH.

HamnpasieHne 10KyMeHTa, SBISIOIIETOCS Pe3yJIbTaTOM IPEJOCTABICHUS MyHULIUIIAIILHON YCIYTU B
(dopMe BIIEKTPOHHOTO JOKYMEHTA, OCYLIECTBISIETCS B JE€Hb O(OPMIIEHUS U PErHCTpalldM pe3ysbTaTa
IIPEAOCTABIICHHUS] MyHULIUIIAIIBHON YCIIYTH.

2.5. NepeyeHb HOPMaTUBHbIX NPABOBbLIX aKTOB, PEryupyroLWmnX
npegocTaBreHne MyHMUUNANbLHOW ycnyru

2.5.1. MyHunMnangpHas yciayra npeoCTaBiIsieTcs B COOTBETCTBUU CO CJIEAYIONIMMHA HOPMAaTUBHBIMU
IMPpaBOBbBIMHU AKTaAMU:

a) Koncturynmeit Poccuiickoit ®enepanuu;
0) TpynoBeiM KoaekcoM Poccwuiickoii Depneparum;
B) YTparui cuny. - [loctanoBnenne Anmunanctpanuu ropoaa Koctpomsr ot 26.12.2023 N 2762;

r) Ilpukazom Muniocra Poccun ot 19 asrycra 2016 roma N 194 "OO yTBep»KACHUU MEPEUHS
JIOKyMEHTOB, TIOJITBEPKAAIONTUX B COOTBETCTBUH CO cTaTheil 9 denmepanbHOro 3akoHa ot 15 Hos6pst 1997
roga N 143-®3 "OO6 akrax rpaxJaHCKOTO COCTOSHHS'" IMpaBO JHIa HA MOJyYeHHE JTOKYMEHTOB O
rOCyIapCTBEHHOW PErUCTPAllUH AKTOB IPak JaHCKOTO COCTOSIHUA "



1) YcraBom ropoaa Koctpomsr,

€) mocraHoBieHHeM AnmuHucTpauuu ropojga Kocrpomer or 16 mas 2012 roma N 1051 "O06
yTBepkaeHNH [lepedHss MyHHIMMIAIbHBIX YCIYT, MPEJOCTaBISEMBIX AIMHHUCTpalMed ropoja
KocTtpomsr";

x) MHCTpyKIIMeEl no 1e10npon3BOJICTBY B AIMUHUCTpanuu roposaa Koctpomsr;
3) Pernmamentom Anmunuctpanuu ropoga Kocrpomsr;
1) HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIIAMEHTOM.

2.5.2. IlepeueHb HOpPMATUBHBIX TIPABOBBIX  AaKTOB, PEryJIUPYIOIIMX  MPEJOCTaBICHHE
MYHULUNAIBHON YCIyrH (C YKa3aHHEM MX PEKBM3MTOB M MCTOYHHMKOB O(QHIMAIBHOIO OIyOIMKOBaHUS),
pa3memiaeTcs Ha OQHUIMAIBHOM caiite AamuuucTtpanuu ropoga Koctpomslr B cetm HHTepHer
(http://grad.kostroma.gov.ru).

YIOTHOMOYEHHBI OpraH 00ECIeYMBACT pPa3MEIICHUE WM aKTyalIH3alUio0 NEpeyHs HOPMATHBHBIX
MIPABOBBIX AKTOB, PETYJIMPYIONIMX IMPEIOCTABIICHUE MYHHIIMIIAJLHOW YCIYTH, Ha O(QHUIMAIEHOM caiTe
Anmvunuctpanuu ropona Kocrtpomer B cetu MartepHer (http://grad.kostroma.gov.ru), a Takxke B
cooTBeTCTBYIOIIEM pazzaene PIITY.

2.6. UcuepnbiBarowmin nepevyeHb AOKYMEHTOB U CBeAEeHUN,
Heo6XxoAUMbIX B COOTBETCTBUM C HOPMATUBHLIMU NPABOBbIMU aKTaMU
ONs npeaocTaBneHust MyHMUMNanbLHOW YCIyru u ycnyr, Kotopble
ABNAIOTCA HEOOXO0AUMBIMM U 06A3aTeNbHbIMU ANS NPeaoCTaBNeHUsA
MyHMLUMNanNbLHOW ycnyru, nognexawmux npeacraBreHnto 3asiBUTeNeMm,
Ccnocobbl NX NONy4YeHUA 3asiBUTENeM, B TOM YuCIie B 3NIEKTPOHHOM
cdopme, NOpAAOK UX NpeacTaBNeHns

2.6.1. Jlns nostyyeHus MyHUIIUNAIBHON YCIIYTH 3asIBUTENb IPEACTABIISCT:

a) 3asiBJICHUE O PETHCTPALMU TPYIOBOTO JOrOBOPA, 3aKIIOUEHHOr0 paboTonaTeneM - (hpu3n4ecKum
JUIOM, HE SBJSIOINIMMCS WHIUBUAYaJbHBIM IMpeAlpUHUMATeNeM, ¢ paboTHUKOM 10 ¢opme,
YCTaHOBJIEHHON IMPUJIOKEHUEM 5 K HacTOsALIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY (Z1ajee - 3asiBICHUE O
pEerucTpaluu TpyJI0BOro J0roBOpa);

0) 3asBiIeHHE O perucrpanuu ¢akra NPEKpalIeHUs TPYIOBOTO JOTOBOPA, 3aKIFOUEHHOTO C
paboromareneM - GU3HMUECKUM JIUIIOM, HE SIBIISTIONIMMCS HHIUBUIYAJTBHBIM MIPEIPUHAMATEIIEM, B CBSI3U
CO CMEPThIO paboTomaTeNss WM OTCYTCTBHEM CBEJCHHUH O MeCTe €ro NpeObIBaHHS B TEUEHHE JIBYX
MECSIIEB, B HWHBIX CIIy4asx, HE TO3BOJSIIOIIMX TPOMOJDKHTH TPYIOBBIE OTHOWIEHHWS IO Qopme,
YCTaHOBJIEHHON IMPUJIOKEHUEM 6 K HacTosALIEMY AMUHUCTPATUBHOMY PETJIAMEHTY (Z1ajee - 3asiBICHUE O
peructpanuu pakra mpeKpamieHus: TpyJ0BOro I0roBopa);

B) JIOKYMEHT, y10CTOBEPSIOLIUI JINYHOCTD 3asBUTEIIS.

[Ipu nHanpaenennun 3asBiaeHus mnocpeactBom EIY wu (umm) PIITY mnepematorcs naHHBIE O
AOKYMCHTC, YAOCTOBCPAIOIICM JIMYHOCTH 3adBUTCIIA, KOTOPLIC 6I>IJII/I YKa3aHbl IOJIB30BATCIIEM IIpHU
CO37IaHUU U TOATBepKIeHUH ydeTHou 3amucu B ECUA. Yka3aHHbIe CBEJEHUS MOTYT OBITh ITPOBEPEHBI
IMyTCM HaIlpaBJICHUA 3ampoca C HCHOJb30BAHUECM CHUCTCMblI MCKBCIOMCTBCHHOI'O JSJICKTPOHHOI'O
B3auMoeicTeus (nanee - CMOB).



JIOKyMEHT, TOJTBEP)KIAIOUINI MOJTHOMOYHS JIMIIA, HEMOCPEACTBEHHO OOpallalomerocs B
VYTI0JTHOMOYEHHBIM OpTaH JIJIsl MPEJA0CTaBICHNS MYHULIUITAILHON YCIIYTH, Ha O0pallleHue ¢ 3asiBJIieHuEM (B
clTydae, KOTJia ¢ 3asiBJICHHEM o0paliaeTcs MpeICTaBUTEIb 3asiBUTE);

I) OpUIMHaJ TPYJOBOrO JOTOBOpa, NOJNUCAHHBIA paboTojaTeneM - (U3UYECKUM JIMIIOM, HE
SBJISIOIIMMCS MHIMBUAYAJIbHBIM IPEANPUHUMATENIEM, U PAOOTHUKOM.

B 3ad4BJICHUH, IIOJAHHOM Ha 6yMa)KHOM HOCHUTCJIC, TAKKC YKa3bIBACTCA OAWH U3 CICAYIOIHX
crmoco0oB HalpaBJICHUS PE3YyJibTaTa MPCIO0CTABIICHUA MYHHHHHaHBHOﬁ YCIIyru:

- B JopMe yBeIOMIICHUS 110 Tese(OHY, IEKTPOHHOM MoYTe;
- [I0 IOYTOBOMY a/IpeCy, YKa3aHHOMY B 3asIBJICHHH.

3asiBUTENIb MOYXKET IMOJIyYUTh PE3yJbTaT MpPeNoCTaBlIeHUss MyHulunanbHol yciyru Ha EIT'Y mpu
opopmnennn Ha EIII'Y 3asBneHus o monydyeHuM HHQGOPMUPOBAHMS IO 3asABJICHUIO, MOJAHHOMY Ha
OyMa)KHOM HOCHUTEJIE.

2.7. UcyepnbiBarowmim nepevyeHb AOKYMEHTOB U CBeAEHUN,
Heob6xoauMbIX B COOTBETCTBUM C HOPMATUBHLIMU NPAaBOBbIMU aKTaMU
ANA npeaocTaBrieHUss MyHUUMNanbHOM YCNyrn, KOTopble HaxoaaTcA
B pacnopsiXKeHMU rocyfapCTBeHHbIX OPraHoOB, OPraHOB MeCTHOro
camMoyrnpaBneHUs U UHbIX OPraHoOB U OopraHu3auumn, y4acTBYHLMX
B NpeaocTaBrieHUM MyHUUMNanbLHON yCnyrm

2.7.1. IlepeueHb AOKYMEHTOB M CBEJCHHI, HEOOXOJUMBIX B COOTBETCTBUM C HOPMATHBHBIMH
MPaBOBBIMU  aKTaMH JUJIS TPEIOCTaBICHUS MYHUIUINAIBLHOM YCIyrd, KOTOpbIE HaXOIsITCA B
PacCIoOpsDKEHUHM TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJEHUS W WHBIX OPraHOB H
OpraHM3aIlHi, y9aCTBYIOIIMX B IPEIOCTABICHUN MYHHUITUTIAIBHON YCIYTH B ClTydae oOpaiieHus:

a) IOKyMEHT O PEerucTpanuu 1o MECTY KHTEIbCTBA WM MO MECTy NpeObIBaHUS HAa TEPPUTOPHUH
ropoackoro okpyra ropon Kocrpoma pabGortomarens - (QHU3MUECKOro JHIA, HE SBISIOMIErOCs
MHAUBUAYATbHBIM IPEIPUHAMATENEM, 1JI MOYCIYTH - pErUCTpals TPYI0BOTO I0TOBOPA;

0) CBEIEHUS O PETUCTPALUUA CMEPTH padoromarens - (U3MUECKOTO JIHIA, HE SIBISTFOIICTOCS
WH/IMBUYATBHBIM MPEIPUHUMATEIIEM, BbIIABAEMbIEC OPraHAMHM 3aIMCH aKTOB I'PaXKIAaHCKOTO COCTOSIHUS,
JUTSL TIOTYCIIYTH - pEerucTpaius ¢akra mpeKpanieHus TPYI0BOro JOr0BOPa;

B) pelIeHHe Cy/1a O MPU3HAHUU TpakJaHuHA 0€3BECTHO OTCYTCTBYIOILIUM.
CBenenusi, cojepskaiuecs B JOKYMEHTAX, YKa3aHHbIX B HACTOSIIEM IIyHKTE, 3alpaliuBaroTCs
YHOITHOMOYEHHBIM OPraHOM CaMOCTOSITENIbHO, MOCPEACTBOM MEKBEIOMCTBEHHOTO HH()OPMAIIIOHHOTO

B3aWMOJIEVICTBUS.

3asBUTENb BIpaBe MPEJICTaBUTh yKa3aHHbIE JOKYMEHTbl 10 COOCTBEHHON WHUIIMATHBE.
Henpencrasnenue 3asBuTeNEM yKa3aHHBIX IOKYMEHTOB HE SIBJISIETCS OCHOBAHUEM JJIsI OTKa3a 3asBUTEIIO
B [IPEIOCTABIIEHUN MYHULIUIATBHON YCIYTH.

2.7.2. Ilpu npenocTaBiIeHUN MyHHIIMTIAIBHOW yCIYTH 3alpenaeTcs TpeOoBaTh OT 3asiBUTEIS:



a) MPEJCTAaBICHUS JOKYMEHTOB M HH(OpPMALMK WIN OCYLIECTBIECHHs ISHCTBUH, IpeICTaBIEHUE WU
OCYILECTBJICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMHU AKTaMH, PETYJIHPYIOLIUMU
OTHOILICHHUS, BO3HUKAIOIUE B CBA3H C IIPEJOCTABIEHUEM MYHULIMIIAIBHON YCIYTH;

0) mpencTaBiIeHUS JTOKYMEHTOB W WH(GOpPMAIIUU, KOTOPhIE HAXOASTCS B PACIOPSHKCHHH OpPTaHOB,
MPEOCTABISIIONIUX ~MYHUIMIAIBHYIO YCIyTYy, TOCYAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYITPaBJICHUS] U OpraHU3alldii, B COOTBETCTBHUM C HOPMATHUBHBIMU IMPABOBBIMU akTaMu Poccuiickoi
denepannn, HOPMAaTUBHBIMU TIPABOBBIMH akTaMu KocTpomckoit obacTu;

B) OCYIIECTBICHHS [JEHCTBUH, B TOM WYHCIIE€ COTJIACOBAHWN, HEOOXOMUMBIX [UIS MOTyYCHHS
MYHULUNAIBHON YCIYTH W CBA3aHHBIX C OOpallleHMeM B HHBbIE TI'OCYJapCTBEHHBIE OpIaHbl, OpraHbl
MECTHOTO CaMOYINpAaBJIECHMs, OpraHu3alldd, 3a MWCKIIOUEHUEM TIOJYyUEHUS YCIyr U IOIy4YEeHHUs
JOKYMEHTOB M HWH()OpPMaLUU, MPEJOCTaBIAEMBIX B pe3yjbTaTe IMPEeIOCTABICHUS TAaKUX YCIHYT,
BKJIIOUEHHBIX B llepeyeHp yciayr, KOTOpbIE SIBISIFOTCSI HEOOXOAUMBIMH M 00S3aTENbHBIMU JUIS
IIPEJOCTaBIEHUs] OpraHaMU MECTHOIO caMOyIpaBlieHHs ropoaa KocTpombl MyHMIMIAIBHBIX YCIyT U
IIPEIOCTABIIAIOTCS OpraHU3alUs MU M YINOJIHOMOYEHHBIMM B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepauuu 3KcnepraMu, y4acTBYIOIIMMHM B IPEJOCTaBIEHUH MYHHLMIAIBHBIX YCIYT,
yTBepKIAeHHbIN pemieHueM Jymsl ropoga Koctpomsl ot 27 stuBaps 2012 roga N 6;

T') IPEJCTAaBJICHUS TOKYMEHTOB U HH(POPMAIH, OTCYTCTBHE U (HJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JJIS MPEIOCTABICHUS
MYHHUIMIIAIBHOW YCIYrd, Ju0O0 B MPEAOCTaBICHUM MYHUIUNAIBHON YCIyTHU, 3a HUCKIIOYCHHEM
CIIEYIOIINX CIIy4aeB:

- U3MEHEHHue TpeOOBAaHMN HOPMATHBHBIX IPABOBBIX AaKTOB, KaCalOLIUXCS MPEIOCTABICHUs
MYHUILHUIIAIBHON YCIIYyTH, IIOCJIE IEPBOHAYAIILHON ITOJA4H 3as1BIICHUS;

- HaJM4KMe OIMMOOK B 3asBJICHUU M JIOKYMEHTaX, MOJAHHBIX 3asABUTEJIIEM IOCJE IMePBOHAYATHHOTO
OTKa3a B MpHEME JIOKyMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTABICHUS MYHHUIIMIAIBLHOW YCIyTH, JTUOO B
MPEAOCTABIICHUH MYHUIIMIIAJLHON YCIYyrd M HE BKJIIOYCHHBIX B TIPEJICTABIICHHBIH paHEE KOMILUICKT
JIOKYMEHTOB;

- UCTEYCHHE CpOKa JCHCTBUS JIOKYMEHTOB WM M3MEHEHHEe MH(OpMAIMK MOCje MepBOHAYaIbLHOIO
OTKa3a B MpHEME JIOKyMEHTOB, HEOOXOIUMBIX Il MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIyTH, JTUOO B
MPEI0CTaBIEHUU MYHUIIUTIATBHON YCITyTH;

- BBISBJICHHE JIOKYMEHTAJIBHO TOATBEPKIACHHOr0 (akTa (IPU3HAKOB) OMIMOOYHOTO WU
MIPOTUBOMNPABHOTO  AecTBUs  (Oe31eHCTBUS) JIOJDKHOCTHOTO JIMIIa  YIIOJIHOMOYEHHOTO  Oprasa,
MYHHUIIUIATBHOTO  CIIY’Kallero, padOTHUKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa MpPH IEePBOHAYAIHHOM
OTKa3e B IMpHEME JIOKyMEHTOB, HEOOXOJUMBIX AJIsi MPENOCTABICHUS MYHHUIMIAIBLHOW YCIyrH, Ju00 B
npeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCiyru, 0 4€M B NHUCBMCHHOM BHUAC 3a NOANHCBIO PYKOBOIUTECIIA
YnonHoMo4yeHHOTo opraHa, pykopoautesnsi M®I] nmpu nepBoHadaIbHOM OTKa3e B MPUEME JOKYMEHTOB,
HCOGXOI{I/IMLIX AJid IIPEAOCTaBJICHUA MyHI/II_II/IHaJIBHOf/'I YCIyTHu, YBCAOMIIACTCA 3asABUTCIIb, a TaKKC
MIPUHOCATCS U3BUHEHUS 32 JOCTAaBJICHHBIE HEY100CTBA;

1) TIpeAoCTaBlIeHUsI Ha OyMa)KHOM HOCHTENIE TOKYMEHTOB M MH(OpMAalUH, JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee OBbUIM 3aBEpPEHbl YCWJICHHOW KBATU(UIIMPOBAHHON DJICKTPOHHOW  TMOIMHUCHIO
YHOJIHOMO‘-IGHHOFO JOJIDKHOCTHOTI'O JIMIIa MHOI‘O(bYHKI_II/IOHaJIBHOI‘O ueHTpa B COOTBECTCTBUU C HYHKTOM 72
gyactu 1 crateu 16 denepanpHoro 3akoHa ot 27 wutons 2010 roma N 210-®3 "OO6 opranuzanuu
HpC,Z[OCTaBHeHI/HI I‘OCy,Z[apCTBCHHbIX nu MyHI/ILII/IHaHI:HBIX yCJIyF", 3a MHCKIIIOYCHHUEM cnyqaeB, €CJIn



HaHCCCHUC OTMCTOK Ha TaKUC JOKYMCHTLI 00 HMX H3BITHE SBIIETCA HeO6XOI[I/IMBIM YyCJIOBUEM
npeaoCTaBJICHUA FOCYI[apCTBeHHOfI YCIyTru, 1 UHBIX CJIy4acB, YCTAHOBJICHHBIX (bellepaﬂbHI)IMI/I 3aKOHaMH.

2.7.3. JIOKyMEHTBI, MpEACTABISEMbIC 3asBHTEICM, OJDKHBI COOTBETCTBOBATH CIICAYHOLINM
TpeOOBaHUSM:

a) TCKCTbI JOKYMCHTOB AOJI’KHBI OBITH HAITMCAHBI p3360p‘lI/IBO;

0) ¢ammns, UM ¥ OTYECTBO (MIPU HAITMYWU) 3aIBHUTENS, €T0 aIpec MECTa KUTEIbCTBA, TeledoH
(ecnu ecTh) AOHKHBI OBITh HAMMMCAHBI MTOJIHOCTDIO;

B) JIOKyMEHTBl HE JOJDKHBI COAEpXkKaTh MOJYUCTOK, IPUIIMCOK, 3a4YE€PKHYTHIX CJIOB W HHBIX
HEOTrOBOPEHHBIX MCIIPABICHUT;

') IOKYMEHTBI HE JIOJKHBI OBITh UCTIOTHEHBI KapaH 1allloM;

,I[) JAOKYMCHTBI HE€ JOJDKHBI HMCTb CCPbLCE3HBIX HOBpe}I(,HeHI/II;'I, HaJIMYUC KOTOPBIX JOITYCKACT
HCOJHO3HAYHOCTDh MX TOJIKOBAHU,

€) TOKYMEHTbI, HeOOXOAUMBIE [UIs OJYyYSHHUsS] MyHULIMIAIBHONW YCIYTH, MOTYT OBITh IPEACTaBIEHBI
KaK B INOJJIMHHHUKAX, TdK W B KOINHUAX, 3aBCPCHHBIX BBII[aBLHCf/'I AOKYMCHTBIL opraHmauHeﬁ (OpFaHOM,
YUpPEKICHUEM) WIM HOTapUajbHO YIOCTOBEpPEHbl (B  CilydasX, HpsSAMO  IPeIyCMOTPEHHBIX
3akoHoAaTenbcTBOM Poccuiickoit @enepanun).

Kormmun OpeaACTaBJICHHBIX JOKYMCHTOB 3aBCPANOTCA CICHUAIUCTOM VY1I01HOMOYEHHOTO OpraHa Ha
OCHOBAaHUHU NPECACTABIICHHOI'O IMOAJIMHHUKA 3TOTO JOKYMCHTA.

2.7.4. 3asBUTENb MOKET MOAAThH 3asBJICHHUE O MOJYYEHUU MYHHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOMN
dopme ¢ ucrionp3zoBanuem PIITY.

2.7.5. B cootBercTBHM co cTaThelr 6 denepanpHoro 3akona ot 6 ampens 2011 roga N 63-03 "O6
AJIEKTPOHHON moxanucu" uHpOpMAIMs B 3JICKTPOHHOW ¢dopme, MOANUCAHHAS KBaTH(PUIMPOBAHHON
AJICKTPOHHOW TOJIUCHI0, TPHU3HACTCS DSJICKTPOHHBIM JOKYMEHTOM, pPaBHO3HAYHBIM JOKYMEHTY Ha
OyMaXHOM HOCHTEIIe, TIOIMUCAaHHOMY COOCTBEHHOPYYHOU MOIIHUCHIO, U MOKET MPUMEHSITHCS B JTFOOBIX
MIPaBOOTHOIIEHHUSAX B COOTBETCTBHH C 3aKOHOAaTebcTBOM Poccuiickoit deneparuu, Kpome cirydasi, €ClIu
denepanbHBIMU 3aKOHAMHU WJIM MPUHUMAEMBIMA B COOTBETCTBHHM C HUMH HOPMATHUBHBIMH MPABOBBIMH
aKTaMH YCTAHOBJICHO TpeOOBaHME O HEOOXOJUMOCTH COCTABJICHHUS JOKyMEHTAa HWCKIIOYMTEIIbHO Ha
OyMa)KHOM HOCHUTEJIE.

2.7.6. 3asBneHWe W HEOOXOAUMBIC [UJIi TIOJYyYCHHS MYHUIMINAIBHONH YCIYyTH JOKYMEHTBHI,
MpeAYyCMOTPEHHbIE MyHKTOM 2.6.1 Hacrosmero AJIMUHUCTPATUBHOIO pPErJIaMEHTa, MpeACTaBICHHBIC
3asiBUTEINIEM B 3JIEKTPOHHOU (opMe, YAOCTOBEPAIOTCS FIMEKTPOHHON MOIIMUCKIO:

a) 3asBJICHUE YJOCTOBEPSETCS MPOCTOU FIEKTPOHHOU MOAMKUCHIO 3asIBUTEIIS;

0) 1OBEPEHHOCTh, MOATBEP:KIAOIIAs PABOMOYHUE HA OOpaleHHe 3a MOJyYeHUeM MYHHUIUITATIbHOM
YCIIYTH, BbIIaHHAS (PU3NYECKUM JIUIIOM, YOCTOBEPSIETCS YCHICHHON KBaTM(pUIMPOBAHHOMN 3IIEKTPOHHOMN
MOANKCHIO HOTAPUYCa;

B) MHBIC JOKYMEHTHI, NpUjaraeMple K 3asBICHHIO B (hOpME DIEKTPOHHBIX 00pa3loB OyMaXKHBIX
JOKYMEHTOB (CKaHHPOBAHHBIX KOIMI), YJOCTOBEPSIIOTCS 3JEKTPOHHOM MOJIMHUCHI0 B COOTBETCTBHH C
tpeboBanusimu [locranosnenus [IpaBurensctBa Poccuiickoit deneparmu ot 25 utons 2012 roga N 634



"O BuAAax 5SJIEKTPOHHON TMOAMMCH, MCIIOJIB30BaHUE KOTOPBIX JIOMyCKaeTcs Ipu oOpallleHHuH 3a
MOJIyYE€HHUEM TOCYIaPCTBEHHBIX U MyHHMIIUIIAIbHBIX YCIyT".

2.7.7. Ecnu HanpaBlieHHbIE JOKYMEHTHI MOAMKUCAHbBI YCUICHHON KBaNU(UIIMPOBAHHOM 3JIEKTPOHHOM
MOAMKUCHIO B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOJIATEIBCTBA, MPECTABICHNE OPUTHHAJIOB U CBEpPKa C
ANEKTPOHHBIMU BEpCHSMH JIOKyMEHTOB He Tpelyerca. B uHOM cilydae 3asiBUTENb MpeNCTaBisEeT
OpUTHHAJIBl JIOKYMEHTOB B YIIOJIHOMOYEHHBIM OpraH JUisi CBEPKH C JJICKTPOHHBIMU BEPCHUSIMU
JOKYMEHTOB TIOCJI€ MOJIYyYeHUS YBEAOMIICHHSI O TIPUHSATUU 3asBICHUS K PACCMOTPEHHUIO.

2.7.8. Jlns momydeHus: cepruduKara yCWJICHHOW KBATH(DHUIIMPOBAHHON SIIEKTPOHHOHN TOIIMICH
3asiBUTENb TOJKEH OOpaTUThCS B yIOCTOBEPSIOUINI LIEHTP, BKIIOUEHHBIH B [lepeueHb ynolTHOMOYEHHBIX
YAOCTOBEPSIONMINX  IEHTPOB €IUHOW CHCTEMBI yJOCTOBEPSIONUX IIEHTPOB, C(HOPMUPOBAHHBIN
MUHUCTEPCTBOM CBSA3M U MACCOBBIX KOMMYHUKaU Poccuiickoit deaepanuu.

2.8. MNMepeyeHb ycnyr, KOTOpble ABMAIOTCA HEOOX0ANMbIMU
M obs3aTenbHbLIMU ANA NpeaocTaBneHUuss MyHULUUMNanbLHOM yCnyrm

2.8.1. B mepeueHp HEOOXOAMMBIX M O0S3aTENBbHBIX YCIYT U MPEJOCTABICHUS MYHHIMIAIBHON
YCIIYTH BXOJAT:

a) MOJYYCHHE CIPABKA O PETHCTPALMU 1O MECTy XHUTEIbCTBA WJIM 1O MECTy MpeObIBaHUS Ha
TEPPUTOPUU ropojckoro okpyra ropog Kocrpoma paboronarens - pU3n4ecKoro Juia, He SBISIOUIETOCs
WHIVNBUAYATBHBIM TIPEIIPUHAMATENIEM, - OECIUIaTHO;

0) moyiyueHHE CIpaBKU O perucTpauy cMmepTd padoroparens - (PUINYECKOro JUIa, He
SIBJISIFOLLETOCS. MHIMBUIYaJIbHBIM MPEIIIPUHUMATENIEM, - OECIUIaTHO;

B) IOJIy4€HHE KOIMH PEIICHUS CyAa O MPU3HAHWK TPakJaHWHA OE3BECTHO OTCYTCTBYIOIIUM -
OecCILIaTHO.

2.9. UcuepnbiBarowum nepevyeHb OCHOBaHUN ANSA OTKasa
B NpyeMe AOKYMEHTOB, HEOOXOAMMBIX Afsi NpeaocTaBreHus
MyHULMNAaNbHOM YyCNyru

2.9.1. B mpueme NOKyMEHTOB, HEOOXOIMMBIX I IPEAOCTaBICHUS MYHUIMIAIBHON YCIyrH,
MOJIyYEHHBIX Ha OYMa)XHOM HOCHTEJE, OTKa3bIBACTCA B CIIydae:

a) ecinM 3asABJICHHE O PErHCTPalUU TPYAOBOIO JIOTOBOPA, 3asBIEHHE O perucTpanuu (axra
MPEeKpaIleHUs] TPYAOBOrO JOTOBOpa MPEICTABICHO B OpraH MECTHOI'O CaMOYIIPaBJICHUS, B MOJTHOMOYHS
KOTOPBIX HE BXOAMT IIPEIOCTABICHUE YCIYTH;

0) eciy IpeaCTaBICHHbIE JOKYMEHTHI YTPAaTWIIM CHIIy Ha JeHb OOpalleHUs 3a TOJyYeHUEM YCIyTH
(IOKYMEHT, YJIOCTOBEPSIONINI JUYHOCTh;, JAOKYMEHT, YJIOCTOBEPSIIOUIUN IMOJTHOMOYHUS TMPEACTABUTENS
3asiBUTEIS, B Cllydae oOpallleHus 3a MOJIy4eHUEM YCIyTy YKa3aHHBIM JIUIIOM);

B) €CJIn NPCACTABJICHHBIC 3aABUTCIICM NOKYMCHTBI COACPIKAT MOAYUCTKU U UCIIPABJIICHHUA TCKCTA, HC
3aBEPEHHBIC B OPSIIKE, YCTAHOBIEHHOM 3aKOHOAATENLCTBOM Pocculickoit @enepanuu;

I') HEMOJIHOTO 3aIllOHEHMsA Tojed B (opme 3asiBICHUS O PErucTpalud TPYAOBOTO JOrOBOPA,
3asBJICHUS O PErUCTpaly (pakTa NPEeKpalleHus TPy I0BOrO J0r0BOpa;



N) TpPEACTaBICHUS HEMOJIHOIO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEJOCTaBICHUS
YCIIyTH.

2.9.2. OcHOBaHUS IJI1 OTKa3a B MPUEME K PACCMOTPCHUIO 3adBJICHHUA U JOKYMCHTOB, ITOJTYUCHHBIX
OT 3as1BUTCIIA B Ct)OpMe OJICKTPOHHOTI'O JOKYMCHTA!

a) eCJM 3asBJIEHHE B 3JIEKTPOHHOW (popMe MOJMMCAaHO ¢ MCHOJIb30BAHUEM 3JIEKTPOHHOM MOAINUCH,
HE IIPUHAJICIKALIEH 3asIBUTEIIO;

0) ecnu 3asBICHME IOCTYNHJIO C HE3alOJHEHHBIMHU TOJSIMU, IPEILyCMOTPEHHBIMH (opMaMu
3asIBJICHUH, SBISIOLIMMUCS NPUIIOKEHUEM 5 M NPUJIOKEHUEM 6 K HacTosleMy AJIMHUHHUCTPATUBHOMY
perjlaMeHTy;

B) K 3asIBJICHUIO B AJIEKTPOHHOH (pOpMe MPHUKPEIUICHBI JOKYMEHTBI, HE COOTBETCTBYIOIIHE MTEPEUHIM
JOKYMEHTOB, HEOOXOJMMBIX Ul ITPEIOCTABICHUS MyHUIIUIIAIBHON YCIYTH, IPEyCMOTPEHHBIX ITyHKTOM
2.6.1 macrosimero AJIMHHUCTPAaTHBHOTO pEIJIAMEHTa, W/WIM HE TOJNHCAHHBIE COOTBETCTBYIOIIECH
NEKTPOHHOMU NOJIHUCBHIO;

T') BBISIBJICHHE B PE3yJbTaTe MPOBEPKU YCHICHHOW KBaTU(UIIMPOBAHHOW 3JIEKTPOHHOH TOJIMTUCU
HECOOJTIOICHHS YCTaHOBJICHHBIX cTaThell 11 denepanpHoro 3akoHa oT 6 anpens 2011 roga N 63-D3 "O6
AJIEKTPOHHOU MOANKUCH" YCIOBUM MPU3HAHUS €€ ICHUCTBUTEIHLHOCTH.

2.9.3. Pemenne o0 oOTka3e B MpuUeMe JOKYMEHTOB, YKa3aHHBIX B TyHKTe 2.6.1 HacTosImero
AJIMUHUCTPATUBHOTO periiaMeHTta, oopmiisercs mo ¢opMe COTJIacHO MPHIOKEHUI0 7 K HACTOSIIEMY
AJMUHUCTPATUBHOMY PETJIAMEHTY.

2.9.4. Pemenue 00 OTKaze B MNpHUEME JIOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6.1 HacTosmero
AJIMUHHCTPAaTHBHOTO PETJIAMEHTA, HANPABISIETCS 3asBUTEIIO CIOCOOOM, ONMpEAETICHHBIM 3asBUTEIEM B
3afBJICHUM O PETUCTPALMM TPYIOBOTO JOTOBOPA, 3asfBICHUM O PETUCTpanuu (pakTa MpeKpalieHus
TPYZOBOTO JIOTOBOpa, HE IMO3/HEEe padovero JAHs, CIEAYIOIIEro 3a JHEM MOIyYeHHs 3asBICHUS, JTHOO

BBIIAETCS B JIEHb JIMYHOT'O OOpaleHMs 3a IOJyUYEHUEM YKa3aHHOTO PElICHUs B Y IOJTHOMOUYEHHBIN OpraH,
M®OII.

2.9.5. Otka3 B npueMe JOKyMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1 HacTosmero AJAMUHUCTPATUBHOTO
peryiaMeHTa, He MPEeNATCTBYET MOBTOPHOMY OOpAIlIEHUIO 3assBUTEIISI B Y TOJITHOMOYECHHBINH opran, M®I] 3a
MOJIYYEHUEM YCITYTH.

2.10. UcuyepnbiBarowum nepevyeHb OCHOBaHUM ANA NPUOCTAaHOBNEHUA
Unun oTKasa B npeaocTaBfeHMUn MyHULMNanbLHOM yCcnyru

2.10.1. OcHOBaHMi1 1111 TPUOCTAHOBJICHUS MPEAOCTABICHNUS MYHUIIMIIAJLHONW YCIYTH WM OTKa3a B
MPEJOCTABIICHUM MYHUUMIIAIBHOW YCIYTH HE NPEAYCMOTPEHO 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

2.11. MNopsaok, pasmep U OCHOBaHMUA B3UMaHUA rocyfaapcTBeHHOMN
MNOLWMHBbI UM UHOW onnaThbl, B3aMMaeMoW 3a npeaocTaBneHne
MYHULMNanNbLHOW ycnyrm

2.11.1. IIpenocraBiieHre MyHUIIUITAILHON YCIYTH OCYIIECTBIISICTCS O€CIUIaTHO.

2.12. Cpoku oxxmagaHusi B oyepeam npuv nogaye 3asBrneHus



O NpefocTaBfeHMn MyHULMNANbHOW YCNyru, NosflyyYeHus pe3ynbTaTa
npeaocTaBreHnss MyHUUMNansLHOM yCcnyru, peructpaumm sasBneHus

2.12.1. MakcuManbHbIll CPOK OKHJAHUS B OYEPEIW IPHU IOJaye 3asIBJICHUS O NPEAOCTaBICHUH
MYHHMIIUTIAJILHON YCIYTH COCTaBIsAET 15 MUHYT.

2.12.2. MakcuManbHbII CPOK OXKUAAHMUS B OYEPEAU NPU MOIYYEHUU pe3ysbTara MpeaoCTaBICHUS
MYHHMIIUTIAJILHON YCIYTH COCTaBIsET 15 MUHYT.

2.12.3. MaxkcuMasbHbIIl CPOK pEerucTpalu 3asdBJICHUS 3asBUTENA B KypHaJIE perucTpanuu
3asBJICHUN TpakaH cocTanisieT 10 MUHYT ¢ MOMEHTA €ro NMOCTYIUIEHHS B Y IOJTHOMOYEHHBIH OpraH.

2.12.4. B ciywae eciu 3asiBUTEJIEM HCIOJb3YETCS BO3MOXKHOCTh IPEIBAPUTEIBHOM 3amUCcH Ha
MpeJICTaBJICHHE JOKYMEHTOB Ul TOJYy4YeHUS MYHUIUNAIbHON yciyru W (WiM) [ TMONy4YeHHS
pe3yJibTaTa MYHUUMIIAJIIBHOW yciayrn ¢ ucrnons3oBanueMm PIII'Y emy HampaBnsieTcs yBEIOMIICHHE O
NpUOIMKEHUN 1aThl TOJ1a4l JOKYMEHTOB U (MJIM) MOJIy4EeHHUs pe3ysIbTaTa MyHHUIIUIAIBHONU YCIyTH (IIpH
HAJTMYUH JIMYHOTO KaOWHETa).

2.13. TpeboBaHuA K NOMeLWEeHUsIM, B KOTOPbIX NpeanocTaBnsieTcs
MyHUUMNanbHaaA ycnyra

2.13.1. 3pmaHuss W TOMEHICHUS YTMOJHOMOYEHHOIO OpraHa, B KOTOPBIX HEMOCPEICTBEHHO
MPEAOCTABIIACTCS MyHUIMIIATIbHAS ycayra (fanee - 3/JaHus, MOMEIICHHs), paclojaraercs ¢ y4eToM
TPAHCIIOPTHOM JOCTYIMHOCTH (BpeMs MYTH IJIsi TPaXKIaH OT OCTAaHOBOK OOIECTBEHHOTO TPAHCIIOPTa
cocTaBlsieT He Oornee 15 MUHYT memuM X010M) U 000pYIOBAHO OTACIHHBIMU BXOJAMH JUIsi CBOOOIHOTO
JIOCTYTIA 3asIBUTEJICH B TIOMEIICHHE.

2.13.2. Ha Tepputopuu, mpuiIeTaloneil K MECTOPACIIONIOKCHHUIO 3aHus, 000PYAYIOTCS MecTa JUIs
MapKOBKU aBTOTPAHCIOPTHBIX cpelcTB. Ha cTosiHke JOMKHO OBITH HE MEeHee 5 MecT, U3 Hux He MeHee 10
MPOIIEHTOB MECT (HO HE MEHEee OJHOTO MecTa) - s OecIulaTHOW MapKOBKM TPAHCHOPTHBIX CPEACTB,
yrpasiasieMblx MHBaMaaMu I, Il rpynm, ¥ TpaHCHIOPTHBIX CPENCTB, MEPEBO3SIIMX TAKMX WHBAIUIOB U
(wn) nerer-unBanuaoB. Ha rpaxknan u3 yucna uaBanuaoB Il rpynmsl pacnpocTpaHstOTCs HOPMBbI YaCTH
9 crateu 15 ®enepanpHoro 3akoHa OT 24 Hos0ps 1995 roma N 181-d3 "O comuanbHOM 3amuTe
nHBanunoB B Poccuiickoit ®enepanuun" B mnopsaake, onpenensemoMm IlpaButensctBoM Poccuiickoit
Oenepanuu. Ha ykazaHHBIX TPaHCIIOPTHBIX CPEICTBAX JOJIKEH ObITh YCTAHOBJIEH OMO3HABATEIbHBIN 3HAK
"NuBanua" u unpopmaiys 00 3TUX TPAHCIOPTHBIX CPEACTBAX JOJDKHA ObITh BHECEHA B (pelepaibHbIHA
peecTp UHBAIUIOB.

VYka3zaHHble MecTa JUisl MAapKOBKM HE JOJDKHBI 3aHMMaTh WHbIE TPAHCIOPTHBIE CPENICTBA, 3a
UCKJTIOYEHHEM CITyyaeB, MPEIyCMOTPEHHBIX MpaBUJIAMU JOPOKHOTO ABIKEHHUsA. JlocTyn 3asBuTENed K
MAPKOBOYHBIM MECTaM SIBJISIETCS OCCTIATHBIM.

2.13.3. llenTpanbHblii BXOJ B 3AaHHE 00OpYyAOBaH WH()OPMAIMOHHOW TaOIMUYKOW (BBIBECKOM),
cojiepkaiieit nHpopMaInio 0 HAMMEHOBAaHUM U rpaduke padoThI.

2.13.4. B uenax co3maHusi yCIOBUU JOCTYNHOCTH 3JaHUM, MMOMEIIECHWN M YCIOBHH JOCTYIMHOCTH
MYHHUIIUNATBHON YCIIyTH HHBAJIUAAM 00CCIIEYMBAIOTCSA:

a) ycnoBHs A1 OeCHpensaTCTBEHHOTO JOCTyNa K 3JaHUAM<1>, a Takke A OecnpensiTCTBEHHOTO
MOJIb30BAHUS CPEACTBAMU CBSI3U M MH(POPMALINY;



<I> MPUMCHAIOTCA HCKIIOYHUTCIBHO KO BHOBb BBOJAHMMBIM B OJSKCITyaTallUIO HJIKM HOPOMICAIIHM
PCKOHCTPYKIHIO, MOACPHU3ALUIO 3aHUAM

6) BO3MOXHOCTb CaMOCTOATCIIbHOI'O MCPCABUKCHUA IO TCPPUTOPUHU, HA KOTOpOfI PacCIIOIOKCHBI
3JaHHd, a TaK)KC BXOJa B TAaKHUC 3JaHHA W BbIXOJda M3 HHUX, B TOM YHCJIC C HUCIOJbB30BAHUCM KpECia-
KOJIAACKH,

B) CONPOBOXJEHHE WHBAINIOB, HMEIONIMX CTOMKHE paccTpoiicTBa (YHKIMH 3pEHUS H
CaMOCTOSATENIBHOIO NIEPEABUKEHNUS, U OKa3aHUE UM IIOMOILIY B IIEPEABUKCHUM;

I') HaJuIexalee pasMelieHne o0OpyNoBaHMS M HOCHTeNeH HH(OpMaru, HEOOXOIMMBIX JUIS
oOecrnieueHus O0eCpensITCTBEHHOTO JOCTYMa UHBAIUIOB K 3/1aHUSM, TOMEIEHUSIM U K YCIyraM ¢ y4eToM
OTpaHUYCHUHN UX KU3HEAESITCIIbHOCTH;

1) 1y0naupoBaHue HEOOXOAMMOM sl MHBAJIUAOB 3BYKOBOM M 3pUTEIbHON MH(pOpPMAaLUH, a TaKxkKe
HA/IMUCEH, 3HAKOB ¥ MHOW TEKCTOBOM U Tpaduueckoil MHPOPMALIUK 3HAKaMH, BBITIOJIHEHHBIMH pesIbe(hHO-
TOue4HbIM HIpudTOM bpaiiis, qonmyck cypaonepeBoaurKa U TH(IOCYpIOIIEPEBOAUHNKA;

€) JOmyCcK B 3/aHus, I[OMEUIEHHs COOAKU-NPOBOJHUKA NPU  HAJIMYUU  JIOKYMEHTAa,
MOATBEP)KIAIOIIETO €€ CIelHaabHOoe OOyueHHEe U BbIJaBaeMoro mo (opme M B MOPSAKE, KOTOpHIE
ornpenensaorcs (eaepanbHbBIM OPraHOM HCIOJHUTEIBHON BIACTH, OCYIICCTBISIONMUM (YHKIMU T10
BBIPa0OTKE U pealn3alliyd TrOCyJapCTBEHHON MOJUTHUKUA U HOPMATUBHO-TIPABOBOMY PETrYJIHPOBAHUIO B
cdepe conuanbHON 3aIIUThI HACETICHHUS.

2.13.5. Oka3zaHue MOMOIIM WHBAJIWIAM B MPEOAOJCHUU 0aphepoB, MEIIAIOIIMX IMOTYYECHUIO UMH
YCIIYT HapaBHE C APYTUMH JIULIAMH.

2.13.6. B ciny4asx eciii CyIeCTBYIOIINE 3/IaHUs HEBO3MOXHO MOJIHOCTBIO IIPUCTIOCOOUTH C YU4ETOM
MOTPEOHOCTEN HMHBATUIOB, COOCTBEHHUKM JTHX 3IaHHA 1O UX PEKOHCTPYKIUH WU KAIUTAIBLHOTO
PEMOHTa JIOJIKHBI NMPUHUMATh COIJIACOBAHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEIUHEHH HHBAJINIOB
Mepbl IS 00ecredeHHsl JOCTYMa MHBAIUIOB K MECTY MPEAOCTABICHHUS MYHHIIMIIATBLHOW YCIyTH Ju0O0,
KOTZla 3TO BO3MOXKHO, OOECHEYUTh MPEIOCTABIIEHWE MYHUIIMIAIBHOW YCIYyTd MO MECTY >KUTEIbCTBA
WHBAJIW/IA WIHN B IUCTAHIIHOHHOM PEXHME.

2.13.7. MecTa ouIaHuUs B OYepeId HA MPEACTABICHUE WK TOJyYeHHE JOKYMEHTOB KOM(OPTHBIE
1T TpaXkKAaH, 000PYAOBaHBI CTYJIBAMHU (KPECETbHBIMU CEKLUSMH, CKAMbsIMH), MECTaMH OOIIECTBEHHOTO
MOJIb30BAHHUS.

2.13.8. TlomemeHuss mpueMa TpaxgaH OOOPYAOBaHbl WH(GOPMAIMOHHBIMH TaOJIMYKaAaMH C
yKa3aHHUEM:

a) HAUMEHOBAHUS CTPYKTYPHOT'O MOApa3iesieHrs Y IOTHOMOYEHHOTO OpraHa;
0) HOMepa TTOMEIICHHS;
B) haMWInK, UMEHH, OTUYECTBA (TIPY HAIUMYUH) U JOJKHOCTH CIICIIUAHCTA;

r) rpaduka paboTHl.



2.13.9. Ilpuem TpaxkaH OCYIUECTBISETCS B CIEIMAIbHO BBIICJICHHBIX [UJI8 OTUX LeJei
MTOMEIICHUSX, BKIIOUAIOIINUX B c€0s1 MeCTa JJIs 3al0JIHEHUSI IOKYMEHTOB U HH()OPMUPOBAHUS TPaXaaH.

2.13.10. TTomemmenus NOJDKHBI COOTBETCTBOBAThH YCTaHOBJICHHBIM CaHUTAPHO-
SMUJEMHUOJIOTUYECKUM TpPaBWIaM U O0OpYJAOBaHBI CPEJICTBAMH TMOXXKAPOTYIICHUS] W OIMOBELIECHUS O
BO3HUKHOBEHHH YPE3BBIYAHHON CUTYAIINH.

2.13.11. Kaxxnoe pabodee MECTO CICIIHAIUCTA, YIACTBYIOIIETO B MPEJIOCTABICHUN MYHUIIHITAIEHOM
YCIIyTH, JOJDKHO OBITH 000OpYJOBaHO TENePOHOM, TMEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO
J0CTyMa K HHQOPMAIIMOHHBIM 0a3aM JaHHBIX, [I€YATAIOIINM YCTPOHCTBaM (TPH HATMYUH BO3MOKHOCTH).

2.13.12. Ha nHpOpMAaIIMOHHBIX CTEHIAaX Pa3MeNIaeTcs Cieayromas HHpopMaIus:
a) cripaBouHas HHGopMaIus, o0pasipl 3anoyiHeHus 3amnpocoB Ha EIN'Y u (wm) PIITY 3asBurens;

0) MopsAIOK MOTydeHUsT HH(OPMAIIUK 3aIBUTEIISIMHU 110 BOITPOCAM MPETIOCTaBICHUS MyHHUITUTIATLHOM
YCIYTH W YCIYT, KOTOPBIC SIBISIOTCS HEOOXOMUMBIMH M OOSI3aTCIIBHBIMH JUIS  TIPEIOCTaBICHUS
MYHUIIMTNIATBHOM YCIYTH, CBEIACHUNM O XOJI€ MPEIOCTABJICHUS MYHMIIUIIAJBHOW YCIYyTH, B TOM YHCIE C
ucnonp3oBanuem EIITIY, PIITY.

2.14. NokasaTenu AOCTYNHOCTU U Ka4yecTBa npeaocTaBneHus
MyHUUMNAaNbLHOM yCNyrm

2.14.1. IlokazaTenu JOCTYIHOCTH U Ka4€CTBA MPEIOCTABICHUS MYHUIIUIIAIbHON YCIYTH:

a) KOJIMYECTBO HEOOXOAMMBIX U JOCTATOYHBIX IMOCEIICHUN 3asBUTENIEM Y IOJTHOMOYEHHOTO OpraHa,
M®I] a1 mosiy4yeHusi MyHUIUITAIBHOM YCIIYTH HE TIPEBBIIIACT 2 pas.

Bpewmsi oOuieHusi ¢ AOMKHOCTHBIMU JIUIIAMU TIPU NPEIOCTABICHUU MYHUIUINAIBHOM YCIyrd HE
JIOJKHO MpeBbIaTh 30 MUHYT;

0) npengocTaBiIeHEe MYHULIUIIAIbHON YCIIyI'H MOXKET Takxke ocyulecTBiATbesa B ML no npunuumy
"ogHOrO OKHA", B COOTBETCTBUU C KOTOPHIM IMPEIOCTABICHUE MYHUIIMIIAIBHONW YCIYTH OCYILIECTBIISIETCA
II0CJIe OJHOKPATHOIO OOpalleHusl 3asBUTENS C COOTBETCTBYIOLIMM 3allpOCOM O IPEAOCTaBICHUU
MYHHUIIMIIAJTBHON YCIIYTH WM 3alpOCOM, YKa3aHHbIM B cTaThe 15.1 ®DenepanbHOro 3akoHa oT 27 WIS
2010 rona N 210-®3 "OO0 opranu3zaiiu MpeaoCcTaBICHUs TOCYAAPCTBEHHBIX 1 MyHUIIMTIAIBHBIX YCIIyT", a
B3aUMOJICHCTBHE C OpraHaMu, IPEJIOCTABISIONIMMHI MYHHUIUTIAIBHBIC YCITYTH, ocyriecTBiseTcs ML 6e3
ydacTusi 3asBUTENIsI B COOTBETCTBUM C HOPMATHBHBIMHU IIPaBOBBIMHU AaKTaMH U COIVIALIEHHEM O
B3aHMOJICHCTBHM;

B) IPEAOCTaBICHUE MYHULUINAIBHON YCIYI'M MOKET OCYLIECTBIISITbCSI B 3JIEKTPOHHOM BHJIE C
nucrojib3oBanueM PIITTY;

r ) 3asABUTCIIIO MPEAOCTABIIACTCA I/IH(l)OpMaI_[I/ISI 0 X0Z€ MPEaAOCTAaBJICHUA MYHHHHHaHLHOﬁ YCIIyTHu.
JInst momydeHust CBeICHUM 0 X0/ MPEOCTABICHUS MyHULIMIATBHON YCIIYTH:

IIPU JIMYHOM OOpallleHN! 3asBUTENIEM YKa3bIBaeTCsl (Ha3bIBa€TCs) AaTa U PETUCTPALMOHHBIA HOMED
3asdBJICHUs, OOO3HAUEHHBIN B pPACHHUCKEe O IpUEME JTOKYMEHTOB, NOJIYYEHHOM OT YIOJIHOMOYEHHOIO
oprana, M®I[ npu nogade 1OKyMEHTOB;



npu oOpamenun yepe3 PIII'Y 3anmpoc v TOKyMEHTBI IPeACTaBISIOTCS 3asiBUTEIEM 10 3JIEKTPOHHBIM
KaHaJaM CBSI3U TIOCJIE TPOXOXKACHUS Mpouedyp aBTopuzamuu. MHQOpMHUpOBaHHE O IMpenOCTaBICHUU
MYHUIUNAIBHON YCIYTM B JaHHOM CJIy4ae OCYLIECTBJISETCA ITyTeM HalpaBJIEHUS COOTBETCTBYHOILETO
cTaryca YCIyTHd, a TakKe peleHuss O NpPeJoCTaBleHUH 00 00 OTka3e B MNPeAOCTaBICHUH
MYHULUNAIBHON YCIYTM B BHJE DJEKTPOHHOTO 00pa3a JOKYMEHTA, MOANHUCAHHOTO YIOJHOMOYEHHBIM
JIUIIOM C UCTOJIb30BAaHUEM BJIEKTPOHHOM MMOANNCH;

1) COOII0/IEHNE CPOKa MPEOCTABICHUSI MyHUIIUTIAIBHON YCIYTH;
€) coOroIeHNe CPOKOB OXKHIAHHSI B OUEPEIH MTPH MPEJOCTABICHUN MyHHIIUTIAIBHOW yCITYTH;

) OTCYTCTBHE IOJAHHBIX B YCTAHOBJIEHHOM IIOpsKE »ajlo0 Ha pelIeHue WK JAeHCTBHUE
(Oe3nelicTBUE), IPUHATHIE WIN OCYIIECTBIEHHBIE ITPU NPEAOCTaBICHUHA MyHUIIMIIAIBHONW YCIIYTH.

3. AAMHUCTpaTUBHbIE npoueaypbl

3.1. CocTaB, nocrnenoBaTesibHOCTb U CPOKU BbINOSIHEHUA
aAMUWHUCTPATUBHbIX Npoueayp (aencTteBun), Tpe60BaHUA K NOPAOKY
MX BbIMNOJIHEHUSA, B TOM YMCIie OCOOEHHOCTU BbINOJSTHEHUS
aAMUHUCTPATUBHLIX Npoueayp (AeMcTBun) B aneKTpoHHOM ¢hopme,
a Takke 0CO6GEeHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp
(nencTBMn) B MHOrohyHKLUMOHaNbHbIX LLeHTPaXx npeasocTaBrieHUA
rocyfapcTBeHHbIX U MyHULUNANbHbIX yCnyr

3.1.1. IlpenocraBneHne MyHUITUTIAIBHON YCIYTH BKIIOYAET B ce0sl CIICAYIOIINE aIMIHUCTPATHBHBIC
TPOIIE Ty PHI:

a) [MpUCM U PETUCTpal 3asABJICHUA U JOKYMCHTOB;

0) monydeHue CBeACHHH mocpeAcTBOM dDenepaabHON TOCYAapCTBEHHOW WH(POPMAIMOHHOMN
cucteMmbl "EquHas cucteMa MeXBEJIOMCTBEHHOIO 3JIEKTPOHHOTO B3aumoencTBus" (nanee - CM3OB);

B) 9KCIIEPTU3a JOKYMEHTOB 3asiBUTEIIS;
T') IPUHATHE PELLICHUS;
1) BbIJ1a4ya JOKYMEHTOB I10 pe3yJbTaTaM MpeA0CTaBICHUS MyHUIUIIATIBHON YCITyTH.

Onucanne aJAMUHUCTPATUBHBIX MpoOLenyp npeacrasieHo B mnpuwiokeHnn N 10 k HacTosmemy
AJMUHUCTPAaTUBHOMY PEIJIAMEHTY.

3.1.2. IlpenocraBieHue MyHHIMIIAIBHOM YCIyrH B DSJIEKTPOHHOH QopMe BKIOYaeT B cels
CJIEAYIOLIME aIMUHUCTPATUBHBIE IPOLIETYPHI:

a) MoJyyeHne HHPOPMALIUHU O TIOPSIIKE U CPOKAX MPEAOCTABICHUS MyHUITUTIAILHON YCITyTH;

0) GopMupoBaHUE 3asBICHHUS O PETHCTPAIMH TPYJOBOTO JTOTOBOpPA, 3aSABICHUS O PETUCTPAIIH
(hakTa mpeKpalieHus TPyI0BOTO TOTOBOPA;

B) MpUEM M perucrpanus YMOJIHOMOYEHHBIM OPraHOM 3asiBJICHHUS O PErucTpanuu TPYyJI0BOTO
JIOTOBOpA, 3asBJICHHUS O PErucTpauuu (hakra MpeKpalieHus TPYJOBOTO JOTOBOPAa U MHBIX JTIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIANBHON YCIYTH;



F) IMOJIY4YCHHEC pE3yJibTaTa NPCAO0CTABIICHUS MYHHHHHaHBHOﬁ YCIYyTu;

1) TIOJIy4eHHE CBEACHMM O XOJIeé pacCMOTPEHUS 3asBJICHHUS O PErHMCTpaluu TPYJIOBOrO JOTOBOpA,
3asIBJICHUS O perucTpanuu (pakra npexpamieHus: TpyA0BOTO I0T0BOPa;

€) OCYILECTBJICHUE OLICHKH KaueCTBa IIPEIOCTABIICHUS MyHUIIUIIAJIbHON yCIyTH;

K) gocyneOHoe (BHecyneOHOe) oOKaJloBaHME pelieHud u  JelcTBuil  (Oe3meicTBus)
YnonHOMOYeHHOTO opraHa Jaubo aeWcTtBua (0e3aeicTBHE) AOKHOCTHBIX JIUL Y TIOJTHOMOYEHHOTO
OpraHa, TMpeIOCTABIAIONIET0 MYHHUIMNAIBHYI YCIyry, MYyHHUIMNAIbHOTO ciyxamiero, MOII,
NOJKHOCTHBIX Juy M®I, pykoBoautens MOLI.

3.2. NMpuem u pernctpauus 3asiBrieHUs1 U JOKYMEHTOB
ANA NpefocTaBlNeHUss MyHULMNanbHOM ycnyru

3.2.1. OcHoBaHWeM i Hayajga aJAMUHUCTPATHUBHOM NPOLEAYpbl NpPUEMAa U PErucCTpalyu
JIOKYMEHTOB SIBJISIETCSL oOpalieHue 3asBUTENs (NPEICTaBUTEN 3asiBUTENSI) B YTIOJTHOMOUYEHHBIN OpraH,
M®I] nocpeacTBoM:

a) JIIMYHOTO OOpaIlieHHus C 3asABJICHHEM W JOKYMEHTaMH, HEOOXOIMMBIMU IS TMPEIOCTABICHUS
MYHHIMITATLHON YCITYTH;

0) MOYTOBOTO OTMHPABICHUS 3asABICHUS M JOKYMEHTOB, HEOOXOMHMMBIX JUISI TMPEIOCTABICHUS
MYHHIMITAILHON YCITYTH;

B) HAmpaBICHUS 3asBICHUS W JOKYMEHTOB MO MH()OPMAIMOHHO-TEICKOMMYHHKAIMOHHBIM CETSIM
obmero poctymna, Bkiatovas PIITY, odurmansHOM 37€KTPOHHOM MOYTE B BUJIC AJICKTPOHHBIX JJOKYMEHTOB,
MOJIMCAHHBIX COOTBETCTBYIOIIEH JIEKTPOHHOM MOANUCHIO.

3asiBUTEIb UCIIONB3YET YCUIICHHYIO KBATU(UIIUPOBAHHYIO 3JIEKTPOHHYIO TOJITHUCH.

3.2.2. Ilpu DOCTyIUIEHUU 3asBJIEHUS CIELMAIUCT, OTBETCTBEHHBIM 3a IPUEM U PETHUCTPALUIO
JOKYMEHTOB 3asBUTEIIA:

a) YCTaHABJIMBACT MPEIMET OOpaICHUS 3asBUTEIS;

0) TpoBEPSIET JOKYMEHT, YIOCTOBEPSIONIMA JTUYHOCTh 3asiBUTENS (B Ciydae JIMYHOTO OOpalieHHs
3a$IBI/ITeJISI), HJIN NOKYMCHT, HOIITBep)KI[aIOH_[I/Iﬁ IMpaBoO Ha 06pa1ueHI/Ie MNPEACTAaBUTCIIA 3adBUTCIIA,

B) IIprU OTCYTCTBHUH Yy 3adBUTCIIA 3AIIOJIHCHHOI'O 3asBJICHUA HJIW HCIPABUJIBHOM €T0O 3allOJIHCHHUHN
MMOMOracT 3assBUTCIIIO 3aIlOJIHUTHL 3ad4BJICHHUC WKW 3allOJIHACT €T0 CaMOCTOSATCIIBHO U NPCACTABIIACT HaA
OAIIUCH 3aABUTCIIO,

') IPOU3BOJIUT KOMMUPOBAHUE JOKYMEHTOB (€CJIU 3asBUTENIEM HE MPEACTABICHBI KOIUH JIOKYMEHTOB,
HEOOXOTUMBIX JUIsl MPEIOCTABIIEHUS MYHUIUNAIBHON YCIyTH), YAOCTOBEPSs KOMHH MpPEICTaBICHHBIX
JIOKYMEHTOB Ha OCHOBAHMH UX OPUTHUHAJIOB;

1) PEruCTpUpyeT MOCTyIUIeHUE 3asBieHUs B JKypHaje perucTpaluy 3asBICHUN I'pa)</laH, BHOCUT
CBEICHUS B AaBTOMAaTH3UpPOBaHHYIO0 HH(popManmonHyto cucremy (manee - AWNC) (npu Hamuuuu
COOTBETCTBYIOLETO IMPOIPaMMHOI0 OOECleUYeHUss, HEOOXOOUMOro jsl aBTOMATHU3aLUU IPOLEAYpPbI
IIPEIOCTABIICHUSI MyHUIIMIIAJIbHOU yCIIyTH);



€) ohopmIIsSeT paclucKy O MpuemMe JOKYMEHTOB 1o (hopMe COTJacHO MPHUIIOKEHHUIO § K HACTOSIIEMY
AJMUHUCTpATUBHOMY  pEIJIaMEHTy, T[epeAaeTr, a B Cly4ae I[OCTYIUIEHHS JIOKyMEHTOB IIO
MOYTE/INIEKTPOHHON TTOYTE HAMIPABIISIET €€ 3aABUTENIO (TPEACTABUTEINIO 3asIBUTENS);

) B Cllyyae IOCTYIUIEHUS IIOJHOTO KOMIUIEKTa JOKYMEHTOB IE€peAaeT HUX CIEHUAINCTY,
OTBETCTBEHHOMY 3a DKCIIEPTU3Y JOKYMEHTOB;

3) B CJlydae TMOCTYIUICHHS] HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB TMepeAaeT HUX CHEIHAIKCTY,
OTBETCTBEHHOMY 3a HCTpeOOBaHHE JOKYMEHTOB, WU CIEIUAINCTy, OTBETCTBEHHOMY 3a NpHUEM H
pEerucTpalmio JOKYMEHTOB.

3.2.3. B cayuae oOpamenus 3asputens B M®I] crnenmamuct M®IL, oTBeTCTBEHHBINH 3a MPUEM U
pErucTpaluio JOKYMEHTOB, TepelaeT JUYHOE JIeJI0 3asBUTENII B YCTAHOBJICHHOM TOPSIKE B
YNoIHOMOYEHHBIN OpraH.

3.2.4. OcobeHHOCTH TIpreMa 3asBJICHHS U JOKYMEHTOB (CBEICHUII), MOTYYCHHBIX OT 3asBUTENS B
(dbopMe IIEKTPOHHOTO JOKYMEHTA.

B ciiyqae BO3MOXXHOCTH TONYYCHHS] MYHHUIIUINIATHHOW YCIYTH B AJIEKTPOHHOU (popme 3asBHTETH
dhopMHUpyeT 3asBICHUE MOCPEICTBOM 3alOJHEHUs 3JeKTpoHHOW ¢dopmbl dyepe3 PIITY. B cinydae ecnu
MpeIyCMOTPeHA JIMYHAs WACHTU(UKAIMS TpakJIaHWHA, TO 3asBICHUE W MPHIAraeMble JOKYMEHTBI
JOJKHBI OBITH MOAMUCAHBI JIEKTPOHHOM MOAMKCHIO 3aBUTEIS.

3.2.5. Ilpu mTOCTYIUIGHMH 3asiBIEHUS B JJEeKTpoHHOUW ¢opme depe3 PIII'Y cmenmanucr,
OTBETCTBCHHBIN 33 MPHEM U PETHCTPALMIO JTOKYMEHTOB, OCYIIECTBIISIET IIPUEM 3asIBICHHS M JIOKYMEHTOB
(cBeneHu) C y4ETOM CIEIYIOIINX OCOOCHHOCTEH:

a) odopmiseT 3asBICHME U 3JEKTPOHHBIE OOpa3bl IOJyYEHHBIX OT 3asiBUTENS JIOKYMEHTOB
(cBenenmii) Ha OyMa)KHBIX HOCHTEISX, 3aBEpseT MX HAIMHChIO "KOMUS BepHA", JaToil, MOJAMHCHIO U
[1€4aThi0 YTIOJIHOMOYEHHOI'O OpraHa;

0) mnpoBepseT MCHCTBUTENBHOCTh YCWJICHHOW KBaJHM(PHUIMPOBAHHON OSJICKTPOHHOH IMOIMUCH
3asBUTEIISA, UCIIOJI30BAHHOM NP 0OpaIleHUH 33 OJYyYEeHUEM MYHULMIIAIbHOMN yCIIyTH.

B pamkax npoBepkH JEHCTBUTEIBHOCTH YCHJICHHON KBaTM(PUIMPOBAHHON AJIEKTPOHHON IMOIMUCH
3asBUTEJIS OCYILECTBIIAETCS IPOBEPKA COOIIOACHUS CIEAYIOIINX YCIOBHM:

KBaJM(HUIMPOBAHHBIA  CepTUHUKAT KJII0Ya MPOBEPKH DIEKTPOHHOM moanucu (manee -
KBIM(UIIMPOBAHHBIN CcepTU(PHUKAT) CO3JaH W BBIJAH AKKPEAUTOBAHHBIM YJIOCTOBEPSIOIIMM LEHTPOM,
aKKpeIuTalus KOTOPOro JeHCTBUTENbHA Ha JICHb BbIJIa4M YKa3aHHOTO cepTU(duKara;

KBIM(ULMPOBAHHBIN cepTU(UKAT AEUCTBUTEICH HAa MOMEHT TNOJIMUCAHUS 3asBICHUS H
IpUjaraeMpIX K HEMy JOKYMEHTOB (IpU HAJIWYHM JTIOCTOBEPHOW MH(pOpMAIMM O MOMEHTE IOJIMHCAHUS
3asIBJICHUS M MPUJIaraeMbIX K HEMY JOKYMEHTOB) WJIM Ha J€Hb MPOBEPKHU JIEHCTBUTEILHOCTH YKa3aHHOTO
cepTU(HKaTa, €I MOMEHT TOJMHUCAHUS 3asiBICHUS U NIPUIaraeMbIX K HEMY JOKYMEHTOB HE OIpe/elieH;

UMEeTCS MOJIOKUTEIHHBIH pe3yibTaT HPOBEPKH NPUHAUICKHOCTH BIIAJICTIBITY
KBaJTM(HUIMPOBAHHOTO cepTHU(UKATa YCHICHHONH KBaTU(HUIMPOBAHHOW SJIEKTPOHHOM MOJMHCH, C
MOMOIIBI0O KOTOPOH MOJNKCAaHO 3asBICHHE WM TpHjaraeMble K HEMy JOKYMEHTBHI, W IIOATBEPKICHO
OTCYTCTBUE H3MCHEHUIl, BHECEHHBIX B 3asBJIICHHE M TMpHJIaraeMble K HEMY JTOKYMEHTHI IOCIE ee
noanucanus. [Ipyn 3ToM mpoBepka OCYIIECTBIISETCS C UCTIONB30BAHUEM CPEJICTB JICKTPOHHON ITOIHCH,
MOJYYMBIIUX TOATBEPKIECHHE COOTBETCTBUS TPEOOBAHUSAM, YCTAHOBIECHHBIM B COOTBETCTBHUH C



®denepanbubiM 3akoHOM oT 6 ampens 2011 rogma N 63-®3 "OO6 snekrpoHHOW mnoanucu", U ¢
WCTIOJIb30BaHNEM KBAM(UIIMPOBAHHOTO cepTU(UKATa JHUIA, IMOAMKUCABIIETO 3asBIICHUE U TpUIaraeMbie
K HEMY JIOKYMEHTHI,

YCUJICHHAA KBaJII/I(l)I/IIII/IpOBaHHaSI QJICKTPOHHAA MOAMNMUCH HCHOJB3YETCAd C YUYETOM OI‘pﬁHH‘-IGHHfI,
CoACPIKaluXCss B KBaJ'II/I(bI/II_[I/IPOBaHHOM CepTI/I(I)I/IKaTC Juna, MOAIMHMCBIBAOIICTO 3asiABJICHUE H
npujaaracMbIi€ K HCMY JOKYMCHTLI (GCJII/I TAaKHUC OI'PAHUYCHUA yCTaHOBJIeHBI).

[IpoBepka ycuneHHOW KBaTM(UIIMPOBAHHOM 3JIEKTPOHHOM IOJIIHCH MOXKET OCYIIECTBIATHCS
CaMOCTOSITENIFHO C HCIOJBb30BAHUEM HMEIOIIMXCS CPEJCTB JJIEKTPOHHOW TOANMHMCH WM CPEICTB
MH(QOPMAIIMOHHOW CHUCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIETO IIEHTpa, KOTOpas BXOIHT B COCTaB
UHPPACTPYKTYPHI, obecrieunBaroei UH(POPMALMOHHO-TEXHOJIOTUIECKOE B3aMMOJIECTBHE
MH(QOPMAIIMOHHBIX CHCTEM, HCIOJIb3YEeMBbIX JUI TpenocTaBieHus ycuyr. [IpoBepka ycuieHHOH
KBaJTM(UIIMPOBAHHON AJIEKTPOHHON MOJIHICH TAaKXKE MOKET OCYIIECTBIIATHCS C UCIIOJIB30BAaHUEM CPEJICTB
UH()OPMAIIMOHHOW CHCTEMBI aKKPEIUTOBAHHOTO YAOCTOBEPSIOIIETO LICHTPA;

B) B CIy4yae €ciii B pe3yJbTaTe MPOBEPKU YCUICHHOW KBaTH(PUIIMPOBAHHOMN SJIEKTPOHHON MOIMTUCH
BBISIBJIGHO COOJIIOZIGHUE YCTAHOBJIEHHBIX YCIOBMH IpHU3HAHUSA €€ JEeHCTBUTENBHOCTH DPErHMCTPUPYET
3asBieHne B JKypHane perucrpauMu TpPYAOBBIX JOrOBOPOB (HpUIOXKEHHE 9 K HACTOSIIEMY
AJZIMUHUCTPaTUBHOMY perjaMeHTy). Peructpanus 3asBieHusi, cOpPMHUPOBAHHOIO U OTIPABIEHHOIO
yepe3 PIII'Y B BbIXOAHBIC AHU, MPA3THUYHBIE THU, [TOCIE OKOHYAHHS paboyero THS COTJacHO rpaduky
paboThl YIIOJTHOMOUEHHOI'O OpraHa, IpOM3BOIUTCS B CIEAYIOLMI pabouuil 1eHb;

I) OTKa3blBa€T B MPHUEME K PACCMOTPEHHUIO JOKYMEHTOB (C TMOCJIEAYIOIIMM HaIpaBiICHUEM
YBEJOMJICHHS B 3JIEKTPOHHOM (pOpME) B CIIEIYIOMIMX CIyHasiX:

€CJIM 3asiBJICHUE B DJIEKTPOHHON (opMe MOIIMUCAHO C MCIOIH30BAHUEM JJICKTPOHHOW MOMAIKCH, HE
MIpUHAJIeKAIICH 3asBUTEIIO;

€CIIM 3asBJICHHE MMOCTYIIIIIO C HE3aMOJIHEHHBIMU MOJISIMH, TPETyCMOTPEHHBIMHU (POPMOH 3asiBIICHHUS,
SIBJISIFOLIEHCS TPUIIOKEHUEM K HACTOAIEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY;

K 3asBJICHUIO B DJIEKTPOHHON (OpME MPUKPETUICHbI JOKYMEHTHI, HE COOTBETCTBYIOIIUE MEPEUHIO
JIOKYMEHTOB, MPEIyCMOTPEHHOMY MYHKTOM 2.6.1 Hacrosimero AJIMHUHUCTPATUBHOTIO pErjaMeHTa,
00SI3aHHOCTh TIO TMPEJACTAaBICHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTENSA, W/WIM HE TMOAMUCAHHBIC
COOTBETCTBYIOILIEH SJIEKTPOHHOM MOJIMKCHIO;

BBISIBJICHHE B pPE3yJbTaTe MPOBEPKU YCHICHHOW KBaTH(PUIIMPOBAHHOW SJICKTPOHHOW TOIIICH
HECOOJTI0ICHHS yCTAaHOBJICHHBIX cTaThell 11 denepanpHoro 3akoHa oT 6 anpens 2011 roga N 63-D3 "O6
AJIEKTPOHHOMN NOANUCH" yCIIOBUI NPU3HAHNUS €€ IEHCTBUTEIBHOCTH.

B cnyuae ecnm B pe3ynbrare MPOBEPKH YCUIEHHOW KBaTU(UIIMPOBAHHON SJIEKTPOHHOW MOAIHCH
BBISIBJIEHO HECOOIO/IEHUE YCTAaHOBJIGHHBIX YCJIOBUH MpPU3HAHUS €€ JEUCTBUTEIBHOCTH, CIIEIHAIIHCT,
OTBETCTBEHHBIM 3a MpUEM U PErucTpaluio JTOKyMEHTOB, B JI€Hb 3aBEPIICHUS MPOBEACHUS TaKOU
MIPOBEPKH MIPUHUMAET pelieHre 00 0TKa3e B MpHeMe K PACCMOTPEHUIO 3asBJICHUS U MPUIIaraeMbIX K HEMY
JOKYMEHTOB M HaIlpaBJIsIeT 3asBUTENIO YBEJOMJICHHE 00 3TOM B 3JIEKTPOHHOH (Qopme C yKa3aHHEM
nyHKTOB cTathi 11 dexnepanpHoro 3akoHa ot 6 anpens 2011 roga N 63-D3 "OO >nekTpoHHOM noanucu",
KOTOpPBIE MOCITY>KUIIU OCHOBaHUEM JJIsl IPUHATHUS YKa3aHHOTO PEIICHUS.

VYkazaHHOE YyBEJAOMJICHHE MOJNKMCHIBACTCS YCHJICHHOH KBaJU(HUIMPOBAHHOW 3JICKTPOHHOM
MOAIUCHIO CIELUANINCTA, OTBETCTBEHHOI'O 3a IPUEM M PETUCTPALUIO JOKYMEHTOB, W HAINPABJIACTCS IO



aZipecy AJIEKTPOHHOM MoYThHI 3asBuTes. [locne nmomydyenus: yBeaoMIeHHs 3assBUTENb BIpaBe 00paTUTHCS
MOBTOPHO C 3asBJIEHUEM O MPEJOCTABICHUHA MYHUIIMNAIBHOW YCIYTH, YCTPAHUB HApYyLIEHUS, KOTOPbIE
MOCIY>KWJIM OCHOBAHHUEM ISl OTKa3a B IIPUEME K PACCMOTPEHUIO IIEPBUYHOTO 3asIBJICHHUSI;

,Z[) YBCOAOMIIACT 3asABUTCIIA IIYTEM HAIIPABJICHUA 3JI€KTpOHHOI>'I PACIIMCKHU B MMOJTYYCHUHU 3adABJICHUA U
JTOKYMEHTOB B (hOpME 3JIEKTPOHHOTO JOKYMEHTA, MOIMHUCAHHOTO 3JIEKTPOHHOI MOJINCHIO CHENNANNCTA,
OTBETCTBEHHOTO 3a IIPUEM U PErHCTpaliio JOKYMEHTOB (CBeJeHUI) (1anee - 31eKTpoHHas paciucka). B
AIIEKTPOHHON PaCHUCKe YKa3bIBAIOTCS BXOASAIIMN PETHCTPALIIOHHBI HOMEp 3asBICHHUS, J1aTa MOIyYSHUS
3ad4BJICHUA W NCPCUYCHDb MPCACTABJICHHLIX 3asABUTCIIEM JOKYMCHTOB B 3JICKTPOHHOM BUJC. 3HeKTpOHHa$I
pacmucka BbIJAeTCsl MOCPEICTBOM OTIPABKU COOTBETCTBYIOIIETO CTATyCa;

€) mepefaeT CHEUAINCTy, OTBETCTBEHHOMY 3a JKCHEPTU3Y JOKYMEHTOB, 3aperuCTpUpPOBaHHBIN
KOMILJIEKT IOKYMEHTOB.

CpoK UCTIONHEHUS aJJMUHUCTPATHBHOM MPOLEAYPHI - HE mo3aHee 1 pabodero IHS, CIEIYIONMETo 3a
JTHEM TIOJTYYCHHUS 3asIBIICHHUS.

3.2.6. Pe3ynbTaToM MCIONHEHNS aIMUHUCTPATUBHOM MPOLIETypHI SBISIETCS IPUEM U PETUCTpaLUs B
KypHnane peructpauuu 3asiBICHUN TpaxkJaH 3asBICHUS O MPEIOCTABICHUU MYHUIIUIAIBHOU YCIYTH C
IIpUJaraéMbIMU K HEMY JOKYMEHTaMH (CBEACHHUSAMHU) U Iepejrada MX CIEHUAINCTy, OTBETCTBEHHOMY 3a
AKCIIEPTU3Y JTOKYMEHTOB, JHOO yBEJIOMIJICHHUE 3asBUTENS B AJIEKTPOHHOH (popme 00 oTKase B mpueme K
PacCMOTPEHMIO 3asIBJICHUS.

3.2.7. MakcuMalbHbI CPOK UCIIOJIHEHUS aIMUHUCTPATUBHBIX IEMCTBUM COCTABIsAET 15 MUHYT.

3.2.8. MakcuManbHbIi CPOK MCIOJHEHUS aAMUHUCTPATHBHON MpOIEXyphl cocTaBisieT 1 pabounii
JIEHb.

3.3. UcTpeboBaHMe AOKYMEHTOB (CBeaeHun), HeobxoaNMbIX
ANna NnpeaocTaBneHnss MyHMLMNanbHOW YCNyrn U HaXoAsLWMXCA
B pacnopsi)keHUM Jpyrux opraHoB U opraHu3auum

3.3.1. OcHoBaHueM mJid Havyajla aJAMUHUCTPATHBHON MpOIEAyphl HCTPeOOBaHUS JOKYMEHTOB,
HEOOXOUMBIX JUIS MPEJOCTaBICHUS MyHHIIMIIAIBHOW YCIYTH U HAXOJSIIUXCS B PACIIOPSIKEHUHU IPYTHX
OpPraHOB U OpraHM3AIlHii, ABIISIETCS MOJyUYEeHUE CIEIIMATUCTOM, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALIUIO
AOKYMCHTOB, HCIIOJTHOT'O KOMIIJICKTA JOKYMCHTOB 3adBHUTCIIA.

3.3.2. CnemuanancT, OTBETCTBEHHBIM 3a MPUEM W PETHCTPALMIO JOKYMEHTOB, O(DOpMIISIET M
HampaBJIsICT B COOTBCTCTBUU C YCTAHOBJICHHBIM IMOPSAJAKOM MCKBCIOMCTBCHHOI'O BSaHMOHCﬁCTBHH
3arpochl B OPraHbl U OpraHU3aluy, MPEACTABISAIONINE CIEAYIONINE JOKYMEHTHI U CBEICHUS:

a) B YnpasineHue MunHucrepctBa BHyTpeHHuX aen Poccuiickoir ®enepanun no Koctpomckoit
00J1aCTH JUIs MOJTyYeHHsI JOKYMEHTa O PETUCTPALMK [0 MECTY KUTEJIbCTBA WIIU 110 MECTY NpeObIBaHUS Ha
TEPPUTOPUU TOPOJCKOTO OKpyra ropoa Kocrpoma paboromarens - GU3NUECKOT0 JHIIA, HE SABISIOLIETOCS
VMHIVBUAYAJIbHBIM IPEAIPUHAMATENEM, IJI MOMYCIYTH - PETUCTPalis TPYIOBOIO 10TOBOPA;

0) B Oprasbl 3allUCH AaKTOB T'Pa)XJTaHCKOTO COCTOSIHMSA Il TOJTYYEHHUS CBEIECHUH O pEerucTpaiiu
cMepTu pabotodarens - (pPU3MUECKOro JIMIA, HE SIBISIIOIIETOCS WHAUBUAYATIbHBIM IPEANPUHUMATEIEM,
BbIJIaBacMbl€ OpTaHaMH 3alMCH aKTOB TPAKIAHCKOTO COCTOSIHUS, JJIsl MOAYCIYTH - perucrpauus akra
MIPEKpaLIEHUs] TPYIOBOTO JOrOBOPA;



B) B OpraHbl CyAcOHOH CHCTeMBbl Ul IOJYYCHHS DPELICHHs Cyaa O MPU3HAHUHM TpakJaHUHA
0€3BECTHO OTCYTCTBYIOIINM.

3.3.3. Ilopsanok HampaBJIEHUs MEKBEJOMCTBEHHOI'O 3alpoca, a TAK)KE COCTaB CBEJIEHUH, KOTOPBIE
HEOOXOIUMBI /ISl TIPEIOCTABICHUS! MYHHIIUIAIBHOW YCIYTH, ONMPEIEISIOTCS TEXHOJIOTHYECKOH KapToi
MEXBEJIOMCTBEHHOI'O B3aUMOIEHCTBUS.

3.3.4. HampaBneHne MeXBEIOMCTBEHHOTO 3alpoca OCYIIECTBISAETCS B JJIEKTPOHHOW (opme
MOCPEACTBOM €MHOM CHCTEMBI MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3aMMOJICHCTBUS U TOIKIFOUCHHBIX
K HeH PEruoHaJIbHBIX CUCTEM MEKBCIOMCTBECHHOT'O 3JICKTPOHHOT'O B3aHMOﬂ€I>'ICTBI/ISI.

3.3.5. HampaBneHue MeXBEAOMCTBEHHOIO 3ampoca B OyMa)kKHOM BHJE JOITyCKAaeTcs TOJbKO B
Cllydae HEBO3MOXKHOCTH HAIIPABICHHUS MEXBEIOMCTBEHHBIX 3aIIPOCOB B AJIEKTPOHHOHU (opme.

3.3.6. B ciyuae oOpaieHust 3asBUTENs 3a MOJTYYEHHEM MYHMLIMNAIBHOW YCIYI'M MOCPEICTBOM
PIII'Y emy HampaBiisieTcst yBeIOMIIEHHE O (paKTe OTIIPABKH MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.7. IlucbMeHHBI MEKBEOMCTBEHHBIHN 3aMpOC TOJHKEH COACPKATh:
a) HaMMEHOBAHWE OpraHa WM OPraHU3allMU, HATPABJISIONIMX MEKBEIOMCTBEHHBIH 3a1poc;

0) HAaMMEHOBaHWE OpTraHa WU OPTaHU3AllMH, B aJ[peC KOTOPHIX HAIPABISETCS MEKBEIOMCTBEHHBIH
3aIpoc;

B) HAMMEHOBaHME MYHHULMIIAIBHOM yCIyru, JUIsl NPEAOCTaBIEHHs KOTOPOHl HeoO0Xoaumo
NpEJCTaBICHUE TOKYMEHTa M (W) WHPOpMAIMU, a TaKXkKe, €CIH MMEeTCs, HoMep (MACHTHU(PHUKATOP)
TaKOM yCIyTu B peecTpe MyHULIUIIAJIbHBIX YCIIYT;

') yKa3aHHe Ha MOJ0KEHHUSI HOPMAaTUBHOTO IIPABOBOTO aKTa, KOTOPHIM YCTAHOBJICHO MPECTABICHUE
JOKyMeHTa U (Wiau) uHpOpManuu, HEOOXOAUMbIE ISl MPENOCTABICHUS MYHUIUNAIBHON YCIyTH, U
yKa3aHWE Ha PEKBU3UTHI JAHHOT'O HOPMATHUBHOTO IIPABOBOTO aKTa;

1) CBEe/ICHUs, HEOOXOIUMBIE JIIsl PECTABICHUS JOKYMEHTa U (WiK) HH(GOpMallUY, yCTaHOBICHHbIE
AJIMMHHUCTPAaTUBHBIM PETJIAMEHTOM NPEIOCTABICHUS MYHUIUIAIBHON YCIYTHM, a TaKXe CBEJCHHUS,
[IPelyCMOTPEHHbIE HOPMATUBHBIMU MPAaBOBBIMH aKTaMH KaK HEOOXOAMMBIE ISl MPEACTABICHUS TaKUX
JOKYMEeHTa ¥ (WJIH) HH()OpMAIINK;

€) KOHTaKTHas nH(GOpMalus Ui HallpaBJICHUs] OTBETAa HAa MEXBEIOMCTBEHHBIN 3aI1poc;
K) J1aTa HaNpaBJIEHUs MEKBEJIOMCTBEHHOTO 3aIpoca;

3) damunaus, UM, OTYECTBO U JOJKHOCTH JIMIIA, T[OATOTOBUBIIETO U  HAIpPaBHUBILIETO
MEXBEJIOMCTBEHHBIN 3aIpoc, a TaKKe HOMEp CIy)eOHOro Tenedona u (WIn) aapec EKTPOHHON MOUTHI
JAHHOTO JIUIIA JUIS CBSI3U;

¥) uHpopmanus o (QaxkTe MOIYUYESHHs COTJlacus OT 3asBUTENS, O MPEACTaBICHUM HH(OpMaIu,
JOCTYIl K KOTOpOHl orpaHuyeH ¢enepanbHbIMU 3aKOHaMH (TIpM HAINPaBJIEHUM MEXXBEIOMCTBEHHOI'O
3arpoca o MpeACTaBIeHUH HH(OPMAIIHH, JOCTYI K KOTOPOW OrpaHuyeH (eepaabHBIMU 3aKOHAMH).

3.3.8. Ilpm mnoCTymjieHMH OTBETOB Ha 3alpoChl OT OPraHOB M OpraHU3aAlUM CHEHUAIUCT,
OTBETCTBEHHBIN 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB:



a) JOYKOMIUICKTOBBIBACT JIEJO TOJYYCHHBIMH OTBETAaMH Ha 3ampochl, OQOPMIICHHBIMH Ha
OyMaXHOM HOCHUTENIe, a Takke B 00pa3e JJICKTPOHHBIX JOKYMEHTOB (MPU HAIMYUU TEXHUUICCKUX
BO3MOKHOCTEH);

0) BHOCHT cojiepKalnytocss B HUX uHpopmarmio (cBenenus) B AVC (mpu HATUYMH TEXHUYSCKUX
BO3MOKHOCTEH);

B) BHocUT B ANMC cBeneHuss O BBINOJHEHUM aJMUHUCTPATUBHON Hpouenypbl (MpU HATUYUH
TEXHUYECKUX BO3MOXKHOCTEN);

I) MepelaeT MAel0 CHELHAIUCTy, OTBETCTBEHHOMY 3a JKCIEpTU3y JOKYMEHTOB (CBEICHHM),
HEOOXOUMBIX JUIs IPEJOCTABIECHUS MyHHULIUIIAIBHON yCIYTH.

3.3.9. Pe3ynpraToM HUCHOJHEHHUS aJMUHUCTPATHBHOM TpOLEAYypHl SBISETCS UCTpeOoBaHME
MIOCPEACTBOM CHUCTEMBI MEXBEIOMCTBEHHOTO B3aHMMOJICHCTBUS HEOOXOANMBIX TOKYMEHTOB (CBEICHHI) U
nepezada KOMIUIEKTa JOKYMEHTOB CIIEIIHATICTY, OTBETCTBEHHOMY 3a 3KCIIEPTH3Y JOKYMEHTOB.

3.3.10. MakcumanbpHbIi CPOK BBIMOJHEHUSI A IMUHUCTPATUBHBIX JEUCTBUN COCTABIISIET 2 Yaca.

3.3.11. MakcumanpHBIi CPOK BBIIOJHEHHS aJIMUHUCTPATUBHOM MPOIEIyphl COCTABISAET 5 pabounx
JTHEH.

3.4. OkcnepTn3a [OKYMEHTOB

3.4.1. OcHoBanueMm s Hayala aIMUHUCTPATUBHOM MPOLEAYpbl SKCIEPTH3Bl JTOKYMEHTOB
3asIBUTEIS SABJISIETCS MOJIyYEHHUE CIIELIUATMCTOM, OTBETCTBEHHBIM 3a IKCIIEPTU3Y JOKYMEHTOB, KOMILIEKTA
JOKYMEHTOB 3asiBUTEJIS.

3.4.2. Cnenuanuct, OTBETCTBEHHBIN 32 SKCIIEPTU3Y JOKYMEHTOB 3asBUTEJIS:
a) yCTaHaBJIMBACT MpeAMET OOpaIeH s 3assBUTEIIS;

0) dopmupyer nuUYHOE IeN0 3asBHTENS, KOTOPOE MPEACTaBISET CO0O0W COPOIIIOPOBAHHBIA H
MOJIIIATHIA B OOJIOKKY JIMYHOTO JIeJIa KOMILICKT TOKYMEHTOB, IIPEICTABICHHBIX 3asiBUTEIICM.

3.4.3. OcymiecTBisis pacCMOTPEHUE JIOKYMEHTOB 3asBHUTENS, CIELHUAINCT, OTBETCTBEHHBIM 3a
IKCTIEPTU3Y JOKYMEHTOB 3asiBUTEIIS:

a) YCTaHABJIMBAET MPUHAICKHOCTh 3aABUTENSI K KATETOPHUH JIMII, UMEIOIINX MPABO HA MOJyYeHUE
MYHHIMITAIEHON YCITYTH;

0) poBepsIeT HAIMYHUE Y 3asIBUTEIS TIOTHOMOYHIA Ha OOpalleHne C 3asiBICHUEM O MPEAOCTaBICHUH
MYHHIIMIIAILHOM YCIIyTH, €CIIU C 3asBJICHUEM oOpalaeTcs MpeicTaBUTENb 3asBUTEIIS;

B) MPOBEPSIET HAIWYKE U MPABMIBHOCTH 0()OPMIICHHS JOKYMEHTOB B COOTBETCTBHH C TOApa3eIaMu
2.6, 2.7 nacrosimiero AAMUHUCTPATUBHOT'O PETJIaMEHTa.

3.4.4. Ha ocHOBaHMM aHalu3a KOMIUIEKTA HOKYMEHTOB 3asBUTENs (B TOM 4YMCIE IOJYyYEHHBIX B
pe3ysbTaTe MEeXBEAOMCTBEHHOTO B3aMMOJCHCTBHSI) yCTaHABIMBAE€T OTCYTCTBHE (HAJIM4YHE) OCHOBAHUM
IUI OTKa3a B PETHCTPALU TPYJOBOTO JIOTOBOPA, 3aKIOUYEHHOTO padoronaTeneM - (GU3NUECKUM JIUIIOM,
HE SBJSIIOIIMMCS WHIUBUAYaJIbHBIM MpEeIIpUHUMATENEeM, C pa0OTHUKOM, B perucrpanuu Qaxra



MNpCKpaliCeHuA TPyaAOBOro J0roBopa, 3aKIHOUYCHHOIo C pa60T01[aTeneM - (bPISI/I‘leCKI/IM JIMIIOM, HC
ABJIIIOIMUMCA MHAWBUAYAJIbHBIM IMPCATTPUHUMATCIICM.

3.4.5. Ilpu OTCYTCTBUU OCHOBAHUH AJIsl OTKa3a B PETUCTPALIMU TPYJOBOIO JOTOBOPA, 3aKIIOYCHHOTO
pabortonmareneM - (DU3MYECKHM JIUIIOM, HE SIBJISIOIIUMCS WHIUBUAYaTbHBIM MPEANPUHUMATENIEM, C
paboOTHUKOM, B peructpauuu (akra MpeKpaleHuss TPYIOBOrO JIOTOBOpa, 3aKIOYEHHOTO C
paboronaTteneM - (QU3WYECKUM JIUIIOM, HE SIBJISIONIMMCS WHIUBUIYAIbHBIM TPEIITPUHUMATEIEM,
MPEeIyCMOTPEHHBIX MyHKTOM 2.3.3 HacTosiero AJIMUHUCTPATUBHOTO pETJIaMEHTa, CHEIUAIIUCT,
OTBETCTBEHHBIN 32 IKCIIEPTU3Y JOKYMEHTOB 3aABUTEISI, OCYIIECTBIISIET MOATOTOBKY:

a) MPOEKTa YBEIOMJICHHS O PETUCTPALIUU TPYAOBOTO I0TOBOPA;
0) mMpoeKTa yBEJIOMIICHHS O pEerucTpaIuy GakTa mpeKpamieHus TpyI0BOro J0roBopa.

3.4.6. [lpu HamM4YMK OCHOBAHUM I OTKa3a B PETHCTpAllMM TPYIOBOTO JOTOBOPA, 3aKIIOYEHHOTO
paboromareneM - (DU3MYECKHM JIUIIOM, HE SIBJISIOIIMMCS WHIUBUAYaJIbHBIM MPEANPUHUMATENIEM, C
paboTHUKOM, B peructpauuu (akra MpeKpaleHuss TPYIOBOrO JIOTOBOpa, 3aKIIOYEHHOTO C
paboromarenieM - (UINYSCKUM JIUIIOM, HE SBISIONUMCS HWHAWBHIYAIbHBIM TPEANPUHUMATEIIEM,
MPEeIyCMOTPEHHBIX MyHKTOM 2.3.3 HacTosiero AJIMUHUCTPAaTUBHOTO pETJIaMEHTa, CHEIUAIIUCT,
OTBETCTBEHHBIN 32 IKCIIEPTU3Y JOKYMEHTOB 3aABUTEIISI, OCYIIECTBIISIET MOATOTOBKY:

a) TIpoekTa yBeAOMJIEHHS 00 OTKa3e B perucTpaiud TpPyAOBOTO JOTOBOpa, 3aKIIOYEHHOTO
paboTtonareneM - GU3HMYECKUM JIUIIOM, HE SBIISIONIMMCS HHIUBUYaTbHBIM TPEIIPUHAMATENEM (J1anee -
MPOEKT yBEAOMJICHHS 00 OTKa3€ B PETUCTPALIUU TPYAOBOTO JOrOBOPA);

0) mpoekTa yBemomiieHUs: 00 OTKaze B perucrpanuu ¢akra MpeKpaiieHuss TPyAOBOTO JOrOBOPa,
3aKIIIOYCHHOTO0 C paboTojmareneM - (QU3UYECKUM JIMIIOM, HE SIBISIONIMMCS HHIMBHIYaJbHBIM
MpearpuHAMAaTeNIeM (Janee - MPOEKT yBEJAOMIJICHHS 00 OTKa3e B perucrpanuu (akra MpeKparicHHs
TPYAOBOTO JIOTOBOPA).

3.4.7. CneumamucT, OTBETCTBEHHBIN 3a SKCIEPTU3Y JOKYMEHTOB 3asiBUTEINS, IEpeacT IPOEKT
YBEIOMJIGHUSI O PETUCTpPAallMd TPYAOBOTO JIOTOBOpPA, O perucTpanuy (akTa MPEeKpalleHHs TPYIAOBOIO
JOTOBOpa WJIM TPOEKT YBEAOMIICHUS 00 OTKa3e B PETHCTPALMM TPYIOBOTO IOroBopa, 00 OTKase B
peructpanyy (Gakra npeKparieHust TPYA0BOTO JOrOBOPA C JIMYHBIM JICIIOM 3asiBUTEIISI HA COTJIACOBAHUE B
NopsijiKe, ycTaHOBJICHHOM PeriiamenTom A nmMuHHCTpanuu ropojga Koctpomsl.

3.4.8. Pe3ynapTaroM agMUHHUCTPATUBHOW MPOLEAYPHI SBISETCS IMOJArOTOBKAa COTJIACOBAHHOTO
MPOEKTa YBEJAOMJICHHS O PErHCTpallil TPYIOBOTO JOTOBOpPA, O PETHUCTparuu (akTa MpeKpaIieHus
TPYJIOBOTO JIOTOBOpA WM MPOEKTa YBEIOMIIEHHS 00 OTKa3e B PETUCTpallMU TPYAOBOrO JOroBopa, 00
OTKa3e B perucrpanuu (akra MpeKpanieHus TPYIOBOTO JOTOBOpa M Iepenaya WX C JIMYHBIM JIETIOM
3asiBUTENSI PYKOBOAMUTENIO Y TOJTHOMOYEHHOTO OpraHa.

3.4.9. MakcuMalbHBIN CPOK BBIIIOJIHEHUS aAMUHUCTPATUBHBIX IEHCTBUI COCTABIISIET 5 4acoB.

3.4.10. MakcuManbHBIN CPOK BBITIOJIHEHUS aIMUHHACTPATUBHON MPOIEAYphl cocTaBisieT 1 paboumit
JI€Hb.

3.5. an/IHﬂTVIe peweHusa o npeanocTtaBlieHUN MyHMuMHaﬂbHOﬁ ycnyru

3.5.1. OcHoBanueMm /Ui Hayaja aJMUHUCTPATUBHOM NPOLEAYpbl MPUHATUS pELICHUS O
perucTpanyy TPyJOBOTO JOrOBOpa, O PErUCTpanuy (akTa NPEeKpaleHHs TPYJOBOTO J0roBopa WU



pelieHus 06 0TKa3e B PEerucTpaluy TPYJOBOTO JOTOBOpa, 00 OTKa3e B perucTpaiuu Gpakra mpekpameHus
TPYJOBOIO JOrOBOpa SIBISETCS IOJIy4EHHE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 HacTosuero
AJIMUHHUCTPAaTUBHOIO PErJaMEHTa, C JIMYHBIM JEJIOM 3asBUTENS PYKOBOAMUTENEM Y IOJHOMOUYEHHOIO
oprasa.

3.5.2. PykoBoguTenb YTNOJTHOMOYEHHOTO OpraHa OIpEAeNseT MPaBOMEPHOCTh IMPEJOCTABICHUS
MYHHIMIIAJIbHON YCIYTH.

3.5.3. Ecnu mpoexThl yBEAOMJICHHSI O PErHCTpAllid TPYIOBOTO JIOTOBOpA, O pPerucTpanuu (akra
MIPEKPALLEHUS] TPYIOBOrO JOTOBOpA WM MPOEKThl YBEAOMJIEHMSI 00 OTKa3e B PETUCTpPALlUU TPYIOBOTO
J0roBOpa, 00 OTKa3e B perucTpauuu (akTa MpekpalieHdus TPYJOBOrO JIOTOBOpa HE COOTBETCTBYIOT
TpeboBaHUsIM 3aKoHOMAaTeNbcTBa Poccuiickoit denepanuu, pyKOBOAUTETh YIIOJTHOMOUYEHHOTO OpraHa
BO3BpAIIaeT UX CHEIHATUCTY, OTBETCTBEHHOMY 3a KCIIEPTH3Yy JOKYMEHTOB 3asiBUTENs, JUJIs IPUBEACHUS
HUX B COOTBCTCTBHUEC C Tpe6OBaHI/ISIMI/I HCfICTBYIOIHeFO 3aKOHOAATECJIbCTBA C YKAa3aHHUECM IIPUYIMNHBI BO3BpATa.

3.54. B ciyyae BO3Bpara JOKYMEHTOB B COOTBETCTBUM C MYHKTOM 3.5.3 HacTOSIIEro
AJIMMUHHCTPAaTUBHOTO PETJaMEHTa CIECIHAIUCT, OTBETCTBEHHBIM 3a SKCIEPTU3Y JOKYMEHTOB 3asiBUTEINS,
MPUBOIUT MPOEKTHl YBEJOMIICHUS O pErucTpaiuy TPYyIOBOrO JOroBOpa, O perucrpauuu daxra
MpEKpaIeHUus] TPYJOBOTO JIOrOBOpa WJIM MPOEKThI YBEIOMJICHHS 00 OTKa3e B PETHUCTPALMH TPYAOBOTO
JoroBopa, 00 OTKa3ze B perucTpauuu (akTa mpekpamieHus TPYyAOBOTO JOTOBOpa B COOTBETCTBHE C
JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM M NEPENAET PYKOBOAUTEIK YIIOJHOMOYEHHOI'O OpraHa Jyis
MTOBTOPHOT'O PACCMOTPEHHUS.

3.5.5. PykoBoauTenb YTOJIHOMOYEHHOTO OpraHa B ClIydyae COOTBETCTBHUS MPOEKTOB YBEIOMIIEHHUS O
perucTpanyy TPYJOBOTO JOrOBOpa, O PErucTpanuu (axkTa MNpPEeKpaleHus TPYJOBOIO J0roBopa WU
IPOEKTOB YBEIOMJIEHUS 00 OTKa3e B PErHCTPAIMU TPYJOBOIO JOrOBOpa, 00 OTKa3e B perucrpanuu (hakra
IIPEKpalleHus TPYJOBOT0 I0Or0BOPa ACHCTBYIOIIEMY 3aKOHOATEIbCTBY:

a) IPUHUMAET PEIICHHE O PETUCTPALIUH TPYIOBOTO JIOTOBOPA, O PETUCTPAIMU (aKTa MpPeKpaIeHHs
TPYJIOBOrO JI0OroBopa JHOO pemieHHe 00 OTKa3ze B PErucTpaluy TPYJIOBOrO J0roBopa, o0 OTKasze B
peructpanyu (akra MpeKpatieHus TPy I10BOro J0T0BOPa;

0) moAmuchIBaeT YBEAOMJICHHE O PErucTpaluu TpPYAOBOrO JIOTOBOpa, O perucTpauuu (axra
MpeKpalleHus: TPyAOBOro A0roBopa J1U00 yBelIoMIIEHHE 00 OTKa3e B PETUCTPAIMU TPYIOBOTO JIOTOBOPA,
00 oTKa3e B peructpanuu ¢pakra npeKkpaiieHus Tpy10BOro J10roBopa;

B) TMepedaeT YBEJAOMIIEHHE O PpErucTpaluy TPYyIOBOIO JIOTOBOPA, O perucrpanuu (akra
MIpEeKpaIleHus] TPYIOBOTO JOTOBOpa JTUOO yBeIOMIIEHHE 00 OTKa3e B PETUCTPALMU TPYIOBOTO JOTOBOPA,
00 oTKaze B peructpanuu (akTa TpeKpaiieHus TPYJAOBOTO JOTOBOpPA M JIMYHOE JIEJ0 3asBUTEINS
CHEIHAIUCTY, OTBETCTBEHHOMY 3a BblJauy IOKyMEHTOB 3asBUTEIIIO.

3.5.6. Pe3ynpTaToM HCIIOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SIBISETCA NPUHSATUE PEIICHUS O
perucTpanuu TPyJIOBOTO JIOTOBOpA, O pEerucTpanuu ¢akra MpeKpaleHus TPYAOBOTO JOrOBOpa, WU
NPUHATHE pElIeHHus 00 OTKa3e B PErucTpaluy TPYJOBOTO JOrOBOpa, 00 OTKa3e B perucrpanuu (akra
MpeKpalleHusl TPYI0BOro JOTroBOpa U Mepefadya YBEIOMIIEHHS O PETUCTPAllUu TPYIOBOTO JOTOBOpaA, O
peructpanuu (pakra mpekpaiieHus: TPyJI0BOTO J0T0BOpa, JHM00 yBeAOMIIEHHE 00 OTKa3e B PErHUCTpaluu
TPYJIOBOTO JI0rOBOpa, 00 OTKa3e B PErucTpaluu (akTa MpeKpamieHus TPYJIO0BOrO JOroBOpa M JHYHOTO
JieJ1a 3asBUTENS CIELMAIUCTY, OTBETCTBEHHOMY 32 BbI1auy JOKYMEHTOB 3asBUTEINIO.

3.5.7. MakcuMalbHbI CPOK BBITIOJIHEHUSI aIMUHUCTPATUBHBIX JEUCTBUI COCTaBIsIET 4 yaca.



3.5.8. MakcuManbHbBIN CPOK BBIMOJHEHUS aIMUHUCTPATUBHOMN Hpoueaypbl cocTtaBiuseT 1 padouunit
JICHb.

3.6. Bbigaua 3asBUTENI0 AOKYMEHTOB MO pe3yribTaTtam
npeAocTaBleHUA MyHULMNaNbLHON ycnyru

3.6.1. OcHoBanueM i1 Hauajda aJAMUHHUCTPATHUBHOW MPOILENYpbl BbIIaYU JOKYMEHTOB SIBIISETCS
NPUHITHE PENICHHs O PErucTpali TPYAOBOTO JOTOBOpA, O perucTpanuu (akra MpeKparicHus
TPYJIOBOTO IOTOBOPA, WIIM MPUHATHE PEHICHUs 00 0TKa3e B PETUCTPALU TPYAOBOTO JOTOBOpa, 00 OTKa3e
B peructpanuu (akra mpeKpalieHus TPYIOBOTO JOTOBOpa W Mepenada yBEIOMIICHUS O PETHCTPAIiH
TPYJIOBOTO JAOTOBOPA, O PETUCTpaluu (akTa MpeKpalieHus TPyAOBOTrO I0TOBOpa, TMOO yBeloMIIeHHe 00
OTKa3€ B PErHCTPALUU TPYJOBOTO TOTOBOpPA, 00 OTKa3e B perucTpanuu ¢akra MpeKparieHus: TpyI0BOro
JIOTOBOpa U JIMYHOTO JeJia 3asBHUTENSl CIELHUAIUCTOM, OTBETCTBEHHBIM 3a BbIady JOKYMEHTOB
3asIBUTEITIO.

3.6.2. Cnenuanuct, OTBETCTBEHHBIN 3a BbIJJayy JIOKYMEHTOB 3asBUTENIO:

a) PETUCTPUPYET YBEAOMJIEHHE O PETUCTpPAIlMKd TPYAOBOTO JOTOBOPA, O perucTpanuu (axra
MIPEeKpalleHus] TPYAOBOrO JOTOBOpa WM YBeJOMJIEHHE 00 OTKa3e B PETUCTpPAllMU TPYAOBOIO TOTOBOPA,
00 oTka3ze B perucrpauuu (axkra TpeKpameHus TpynoBoro porosopa B JKypHane wucxosmei
KOPPECHOH ICHIUH;

0) yBemomiisieT 3asBUTeNsl 00 OKOHYaHMU XOJa MPEAOCTABICHUS MYHHIUIIAIBHOW YCIyTH JTHOOBIM
U3 croco0OB, yKa3aHHBIX B 3asBiIeHUH (TenaedoH, Gakc MM MOCPECTBOM OTIIPABKH COOTBETCTBYIOIIETO
cratyca uepes PIIT'Y);

B) BpyYaeT 3asBUTEIIO JMYHO, HAIIPABISAET OYTOBBIM OTIPABICHUEM C YBEJAOMIIEHHUEM O JI0CTAaBKE
WA B SJEKTpoHHOH ¢opme uepe3 PIII'Y yBemomneHwe O perucTpanuu TPyAOBOTO J0TOBOpa, O
peructpanuy (GaxkTa NpeKpalieHus TPyJOBOTO A0roBopa JMOO0 yBeAoMIIeHHE 00 OTKa3e B perucrpanuu
TPYIOBOT'O JOrOBOpa, 00 0TKA3€ B perucTpauuu (hakra npekpameHus Tpya0Boro 10roBopa;

I) TMepefaer JIMYHOE JIeJ0 3asBUTENS CHELHMATUCTY, OTBETCTBEHHOMY 3a NPUEM U PErUCTpalfio
JOKYMEHTOB (CBEJIEHUH ), U1 OCIEAYIONIEH €ro perucTpaly U epeiadu B apXus;

1) B CIy4dae WU3bSIBICHUS KEITAHUS 3asIBUTENS TOJYYHTh Pe3yJbTaT MPEAOCTABICHUS YCIYyTH Yepe3
M®I] cneuuanuct, OTBETCTBEHHBIN 3a BbIAAYy JTOKYMEHTOB, IEPENAET COOTBETCTBYIOIIME JOKYMEHTHI B
yCTaHOBJIEHHOM TTopsike B MOII.

3.6.3. Pe3ynbTaToM UCTIONHEHUS! aIMUHUCTPATUBHOMN MPOLIEIYPHI SBIISETCS BPYUECHUE YBEIOMIICHHS
O PErucTpalyy TPYAOBOTO JIOTOBOpA, O perucrpanuu (axkrta MmpekpamieHuss TPyAOBOTO JIOroBopa JIMOo
yBEAOMJICHHSI OO0 OTKa3e B PETUCTPAIlMU TPYIAOBOTO JOTOBOpa, 00 OTKaze B peructpauuu (axra
MPEeKpaleHus] TPYAOBOTO JOTOBOPA 3asSBUTEINIO JIMYHO, TUO0 HANpaBIE€HUE €r0 MOYTOBBIM OTIPABICHHEM
C YBEIOMJIEHHEM O JtocTaBke win yepes PIITY.

3.6.3.1. B cinyuae oOHapyXeHUs OTIEYaTOK M OITHOOK (J1ajiee - TeXHU4YecKas On0Ka) B BBIITAHHBIX B
pe3yabpTaTe IPENOCTaBICHUS MYHULMUIIAIBHOM YCIYyTH JOKYMEHTaxX 3asBHUTENIb HAIpaBIseT B alpec
YTOTHOMOYEHHOTO OpraHa 3asiBIIEHHE 00 WCHpaBICHUM JONYIICHHBIX TEXHHUUYECKUX OINMOOK C
MNPUITIOKCHUCM OpUIMHAJIa JOKYMCHTA, BBIJJAHHOI'O B PC3YyJbTAaTC MNPCAOCTABJICHUA MyHHLII/IHaHBHOI;'I
YCITyTH.



3.6.3.2. 3asBieHHE B TMOpPSAKE, YCTAHOBJIEHHOM WHCTPYKIMEH MO JEJIONPOU3BOACTBY B
Anmvunuctpanuu ropoaa Koctpomsl, nepegaeTcss Ha pacCMOTPEHHUE CIIEHUATUCTY, OTBETCTBEHHOMY 3a
BbIIaYy TOKYMEHTOB 3asSBUTEIIO.

3.6.3.3. Cpok pacCMOTpEHHS U BBIJaYM JIOKYMEHTOB C MCHPABICHHBIMUA TEXHUUYECKUMHU OIIUOKAMHU
HE MOXET MpPEeBbIIATh 5 pado4yMx JHEH C MOMEHTa pPETHCTpalud 3asBlICHHUS 00 WCIpPaBICHUU
JOTTYIIEHHBIX TEXHUYECKUX OIIHOOK.

3.6.3.4. JKamoba 3asBHTENs Ha OTKa3 YIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIIA
VYIOJIHOMOYEHHOTO OpraHa B HCHPABICHUM JOMYIICHHBIX TEXHUYECKUX OIMIMUOOK B BBIIAHHBIX B
pe3yabTaTe MPEIOCTaBICHUS MYHHUIIUITAJLHON YCIYTH JTOKYMEHTax JMOO0 HapylleHHWe YCTaHOBJICHHOTO
CpOKa TaKUX HCIIPABJICHUN pacCMATPUBAETCS B TMOPSIKE, YCTAHOBICHHOM pa3[ejoM 5 HAaCTOSIIETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.6.4. MakcuMabHbIM CPOK BHITIOJIHEHUS aIMUHUCTPATUBHBIX JICHUCTBUIN COCTABIISIET 2 Yaca.

3.6.5. MakcuMaJbHBIN CPOK BBITTOJTHEHHUS! aIMUHUCTPATUBHON MPOIEAYPHI cocTaBisieT 1 paboumit
JIEHb CO JIHS MPUHATUS PEIICHUSI.

4. Mopsaaok n GpopMbl KOHTPOSIA 3a UCMOSNTHEHUEM
AAMUHUCTPATUBHOIO pernamMeHTa

4.1. TeKywWwmn KOHTPONb 3a cobnogeHnem TpedboBaHNM K NOPAAKY
npepfocTaBleHNA MyHULUNANbLHOMN yCnyrm

4.1.1. Texymuii KOHTPOIb COOJIFOICHUS U UCTIOJHEHUSI OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JTUI[AMU
YIONHOMOYEHHOIO OpraHa IMOJIOKEHUW HACTOSIIEro AJMHHUCTPATUBHOIO PErVIAMEHTA, HWHBIX
HOPMAaTHBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIONIMX TPEOOBaHUsS K IMPEJAOCTABICHUIO MYHHUIIMIAIbHON
yciyru (Aanee - TeKyIUid KOHTPOJIb), OCYIIECTBISETCS PyKOBOJIUTEIEM Y IOJHOMOYEHHOIO OpraHa, a B
MIEPHOJ] €TO0 OTCYTCTBUS - HCIIOHSIOIINUM O0S3aHHOCTH PyKOBOJIUTENS Y TOJIHOMOUYEHHOTO OpraHa.

JIss TEKymero KOHTPOJISI HCIOJB3YHOTCS CBEICHUS CIIy)KEOHOW KOPPECIIOHIICHIIMH, YCTHAs |
IINCbMCHHAas I/IHq)OpMaL[I/ISI CIICIIUAJIUCTOB U AOJIKHOCTHBIX JIUI] A,[[MI/IHI/ICTpaI_II/II/I (yHOHHOMO'—ICHHOI‘O
oprasa).

4.1.2. Tekyuii KOHTPOJIb OCYIIECTBISAETCS MyTEM MPOBEACHUS IPOBEPOK C LENbIO BBISBICHUS U
yCTpaHEHUs HapylIeHUWd mpaB 3asBUTENCH, a TakKe HHBIX 3aMHTEPECOBAHHBIX JHUI[ (TpakKIaH, HUX
OOBbETMHEHNH W OpraHu3alfif, YbHM IMpaBa M 3aKOHHBIE WHTEPEChl HApPYyIIEHBI MPU IPEIOCTABICHUU
MYHHUIMIIAJBHOW yCIIyTH), PAacCMOTPEHHs, IOATOTOBKM OTBETOB Ha oOpaileHusi 3asBUTENEH W
3aMHTEPECOBAHHBIX JIMII.

4.2. NMnaHoBble U BHeNNaHOBbLIe NPOBEPKU NONMHOTLI U KayecTBa
npeAocTaBleHU MyHULMNaNbLHON ycnyru

4.2.1. IlpoBepku MOTYT OBITh TUTAHOBBIMH - OCYIIECTBIISATHCS HA OCHOBAHWHM IJIAHOB MPOBEPOK - U
BHEIUIAHOBBIMU. IIpu mpoBeneHMM IPOBEPKM MOTYT pPACCMATPUBATBCSA BCE BOIPOCHI, CBSA3AHHBIE C
MIPEIOCTABIIEHUEM MYHUIUMNAIBHON YCIYI'H - KOMIUIEKCHBIE MPOBEPKH, WJIM OTICJIbHBIE BOIPOCH -
TEMAaTUYECKUE MPOBEPKH.



Buennanonas IMPOBCPKa IPOBOAHUTCA B CBA3M C KOHKPCTHBIM 06paH_IeHI/IeM 3a$IBI/ITeJ'I$I,
MOCTYIUICHUEM I/IH(l)OpMaIII/II/I oT 3aNMHTCPCCOBAHHBIX JINIY 0 HapyHmCHUHA IIef/'ICTByIOHIGI‘O
3dKOHOAATCIILCTBA ITPH IPEAOCTABICHUN MyHHHHHaHLHOﬁ YCIIyTH.

4.2.2. KoHTpOJIb 32 TIOJTHOTON W Ka4eCTBOM MPEIOCTABICHUSI MYHUIIUTIAIBHON YCIIYTH BKJIFOYAET B
ceos:

a) TIPOBEJICHHE CIIY’)KEOHBIX MPOBEPOK B CIydae MOCTYIUICHHS kKalod Ha JelcTBus (Oe3neiicTBue)
JOJDKHOCTHOTO JIMIA Y TOJTHOMOYEHHOT'O OpTaHa MpH MPeI0CTaBICHUN MYHHIIMIIATBHOMN YCITyTH;

0) BBIABIICHUME U YCTpPAaHEHUE HapyLIEHWH MpaB Tpak[JaH, HOPUINYECKUX JIML, WHAUBUAYAIbHBIX
IIPEATPUHUMATEIIEH.

4.2.3. Jlns mpoBeAeHUS TPOBEpPKH (OPMHUPYETCS KOMHUCCHSA, JESITEeIBHOCTh  KOTOPOM
OCYILECTBIIIETCSI B COOTBETCTBMM C IUIAHOM IIpOBeAeHUs NpoBepkH. CocTaB KOMHUCCHMM U IUIAH
IIPOBEJICHUS ITPOBEPKU YTBEPKIAIOTCS NIPUKA30M Y IIOJIHOMOUYEHHOTO OpraHa. Pe3yiabTarhl JesTeIbHOCTH
KoMHCCHH O(QOpMIIIOTCS B BHJIE CIPaBKH, B KOTOPOHl OTMEYaroTCs BBISBICHHbIE HEIOCTATKU U
IIPEIOKEHUS 110 UX ycTpaHeHuto. ClipaBKa NOAMUCHIBAETCA MIpeIceaTeIeM KOMUCCHH.

4.2.4. llepcoHanbHas OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI] YTOJHOMOYEHHOTO OpraHa
3aKpEIISETCS B MX JODKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUH C TPEOOBAHUSIMU 3aKOHOIATEIIbCTBA.

4.2.5. JIoJKHOCTHBIE JIMIa YTIOJIHOMOYEHHOIO OpraHa B cly4yae HEHAJJIEeKaIUX MPeAOoCTaBICHUS
MYHUIIUTATBHON YCIYTH U (W) UCTIONHEHUS CITYKeOHBIX 00s13aHHOCTEH, COBEPIICHHUS TPOTHBOMPABHBIX
neicTBuil (O6e31eHCTBUSI) IpU TNPOBEJCHUM IPOBEPKH HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKkoHoarenscTBOM Pocculickoit denepanuu.

4.2.6. YIIOJTHOMOYEHHBIH OpraH BeJeT yUeT ClIy4yaeB HEeHaJUIeXKAIEro UCIIOIHEHHsS! 10JKHOCTHBIMU
TUIaMyd  YIIOMTHOMOUYEHHOTO OpraHa CIIy)KeOHbIX OOS3aHHOCTEW, TIPOBOAUT COOTBETCTBYIOIIHE
Clly’)KeOHble MPOBEPKU U IPUHUMAET B COOTBETCTBUM C 3aKOHOAATeNbcTBOM Poccuiickoit ®enepanuun
Mepbl B OTHOILIEHUHU TaKUX JOJKHOCTHBIX JIULL.

4.2.7. TI'paxngane, ux OOBEIWHEHUS M OpPraHU3AIMH BIPaBE OOPATUTHCSA YCTHO, HAIPaBUTh
oOparieHue B MUChbMEHHON (hopMe Wir B opMe IEKTPOHHOTO JIOKYMEHTA B ajpec YOIHOMOYEHHOTO
oprasa ¢ mpocb00i 0 MPOBEACHUU MTPOBEPKU COOIIOJCHHS M UCTIOJIHEHUSI HOPMAaTUBHBIX MTPABOBBIX aKTOB
Poccuiickoit ~ @epepanuy, MyHUIUNAIbHBIX  I[PABOBBIX  aKTOB,  IIOJIOKEHUM  HACTOALIErO
AJIMUHHUCTPATUBHOTO  pErjaMeHTa, YCTaHAaBIMBAIOUIMX TpeOOBaHHS K TMOJHOTE M  KAauecTBY
IIPEIOCTABIICHNSI MYHMIMIIAJbHOW YCIIYTH, B CIy4ae MPEANoIaraéMoro HapyleHUs IpaB M 3aKOHHBIX
MHTEPECOB MPHU MPEIOCTABICHUU MYHUIIMIIATBHON YCIYTH.

4.2.8. OOpamieHre 3aMHTEPECOBAHHBIX JIMI, TOCTYNHUBIIEe B YIIOJHOMOUYEHHBIH OpraH,
paccmatpuBaercsi B TeueHue 30 mHel co aHsA ero peructpanuu. O pe3yiabTarax pacCMOTPEHUS
06paH_IeHI/I$I HC MO3AHCC OHA, CICAYIOUICTO 34 JHCM MNPHUHATHA PCUHICHUSA, HACTCA MUCHMCHHBIN OTBCT,
KOTOpBIM MOKET OBbITh HampaBieH 3aKa3HbIM IIOYTOBBIM OTIPABIEHHUEM II0 IOYTOBOMY aJpecy,
yKa3aHHOMY B OOpallleHHH, IMyTeM BpYy4YeHHs OOpaTUBIIEMYCS JIMIy HJIM €ro YHOJHOMOYEHHOMY
MPEJICTaBUTENIO JIUYHO TMOJI PACIUCKY WM B (OpME AIEKTPOHHOIO JOKYMEHTa Ha ajpec 3JIEKTPOHHOU
IIOYThI 06paTI/IBH_IeI‘OC$I Jmna.

4.2.9. Kanoba 3asgBUTENsI pacCMaTPUBACTCS B MOPSIKE, YCTAHOBIECHHOM pa3/ieJioM 5 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO PEIrJIaMEHTa.



5. Nopapok pocynebHoro (BHecyae6bHOro) o6xxanoBaHusa 3aaBuTenem
peweHnn u gencTtemnmn (besgencTeus) opraHa, npeaocTaBnAOLWEro
MyHuuunanbHyto ycnyry, M®LU, opraHusauymn, npuenekaembix ML
Ana peanusauyum cBonx (pyHKLUM B cOOTBEeTCTBUM C PenepanbHbIM
3akoHom ot 27 utonsa 2010 roga N 210-®d3, a Takke nx
AOJMKHOCTHbIX 1AL, MyHULUMNANbHbIX CRYXaluX, paboTHUKOB

5.1. 3asBUTENM MMEIOT MPABO Ha 00XKaJIOBaHUE, OCTIAPUBAHHUE PEIICHUMN, ACHCTBHIA (Oe3eCTBYS)
Anvunuctpanun  ropoaa  Koctpombl, YMOTHOMOYEHHOTO oOpraHa, HWX JOJDKHOCTHBIX — JIMII,
MYHUIUIATBHBIX ciyxamux, MOIL, pabotauka M®L, a Takxke opranuzaiuii, npusiexkaeMbix MOL s
peanu3anuu cBoux GyHKIHHA B cooTBeTCTBUH ¢ DenepanbHbiM 3akoHOM 0T 27 ot 2010 roma N 210-D3
"O6 opraHu3anuu IPEJOCTaBIECHHUS TOCYJApCTBEHHBIX M MYHMLIMIAJIbHBIX yciuyr" (mamee -
MIPUBJIEKAEMbIC OpPTaHU3AIMK), WJIM WX PAOOTHHUKOB TMPHU NPEIOCTABICHUU MYHHIIMIAIBHOW YCIyTH B
CyJIeOHOM WJIH B JI0CY1e0HOM (BHECY1e0HOM) TIOPSIIKE.

5.2. OOxanmoBaHue peIICHHWH, nedcTBHiA (Oe3mercTBHs) AIMHHHCTpanuu ropoaa KocTpomsl,
VYTOTHOMOYEHHOT0 OpraHa, MX JOJDKHOCTHBIX JIMI, MyHHIMIAIBHBIX ciyxkamux, M®IL[, paborHuka
M®OI] nubo npuBIeKaeMoil opranuzainuy, paboTHUKA MPUBJIEKAeMON OpraHU3aluy MPU MPEAOCTaBICHUH
MYHUIIUIAIBHONH yCIYTH B J0CyAeOHOM (BHeCyAeOHOM) TOpSIKE HE JIMIIAeT 3asBUTENEH MpaBa Ha
OclapuBaHUE YKa3aHHbBIX PEIICHUH, nelicTBUl (0e31elcTBUSA) B CyJeOHOM MOPSAKE.

5.3. NUudopmupoBanue 3asBUTENCH O MOPSAIKEe 00KATOBaHUS PEIICHUN U NeHCTBUI (Oe31eiCTBYS)
AnMuHHCTpanuy, YTMOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JiMLA YIOJIHOMOYEHHOIO OpraHa,
MYHUIUIAIBHOTO cityxkaitero, M®LI, npuBiiekaeMbIX OpraHu3alMi, a TaKXKe HUX JIOJDKHOCTHBIX JIMIL,
MYHHIMITATIBHBIX CITYKalUX, pA0OTHUKOB OCYIIECTBIISIETCS MOCPEACTBOM pa3MellleHus nHbopMaluu Ha
CTeHJ]aX B MeCTax IMPEIOCTaBICHUS MYHUIUIAIBHON YCIyTd, Ha OQHUIMATBHOM CaliTe ATMUHHCTPALUU
http://grad.kostroma.gov.ru B nH(pOpManMoHHO-TeIEKOMMYHUKAIMOHHOW ceTu WHTepHet, Ha EIITY n
PIIT'Y.

5.4. VYnomHOMOYEHHBIH oOpraH oOecleuyrBaeT B YCTAHOBJICHHOM TIOpSJIKE pa3MelieHHuE |
aKTyaJIu3allii0 CBEJCHUM, COJIepKaIINXCA B HACTOAIIEM IyHKTE, a TAKXKE B COOTBETCTBYIOIIEM pasjielie
PIIT'Y.

5.5. HopmaTHBHBIM NPAaBOBBIM aKTOM, PErYJIUPYIOLUIMM MOPSAJOK M01a4M U PACCMOTPEHHUS 5Kal00Bbl,
spisieTcs: @enepanbubiii 3akoH ot 27 uronst 2010 roga N 210-®3 "OO6 opraHu3anuu MpeaoCTaBICHUS
rOCy/1apCTBEHHBIX U MyHUIIMIAIBHBIX yCIyT".

5.6. 3asgBUTENH MOXKET OOPATUTHCS C KATOOOW B TOM YUCIIE B CICIYIONTUX CIydasiX:

a) HapylleHHE CpOKa PEerucTpaluy 3asBIICHUs 3asBUTENS O MPEJOCTABICHUM MYHUIUIAIBLHON
YCIIyTH;

0) HapyIlIeHHEe CPOKa MPEAOCTABICHHUS MYHHIIMIIATBLHONW yCcayru. B ykazaHHOM ciydae nocyaeOHoe
(BHECyeOHOE) 00KalTOBaHUE 3asBUTENIEM peleHuid u neictuid (6e3aeiictBus) M®II, padotanka MOI]
BO3MOXXHO B ciydae, ecniu Ha MOILI, pemenuss u nedictBus (Oe3AeiicTBHE) KOTOPOTO OOXKAIIYIOTCS,
BO3JIO’KE€HA (PYHKIHSA MO MPEAOCTaBICHUIO MYHHUIMMNAIBLHOM YyCIyrd B MOJHOM oObeME B MOpPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENBCTBOM Poccuiickoint Penepaunu;

B) TpeOOBaHME y 3asBHUTENA JOKYMEHTOB WIM WH(pOpManuu JuOO0 OCYIIECTBICHUS ICHCTBUH,
MNpEACTABJICHUC WJIN OCYLICCTBJIICHUC KOTOPLIX HEC NPCAYCMOTPCHO HOPMATUBHLIMU IPABOBBIMU dKTaAMU
Poccuiickoit ~ denmepanvi, HOPMATUBHBIMH  TNpaBOBbIMH  akTamMu  KocTtpomckodr  obOmactw,



MYHULUNAJIbHBIMU TPaBOBBIMM akTaMu ropojga KocTpombl ai1s npenocTaBieHHs MYHUIMNAIbHON
yCIIyTH;

I) OTKa3 B IpHEME JAOKYMEHTOB, MpPEJCTAaBICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMU akTamu Pocculickoii denepanuy, HOPMATHBHBIMM IIPABOBBIMM akTaMH KocTpoMckon
00JIacTH, MYHUIMNAJIbHBIMU TPaBOBBIMM  akTamMu ropoga KocTpoMbl g mpenocTaBiieHUs
MYHUIUIIAJIBHON YCIIyTH, y 3asBUTEII;

1) OTKa3 B MPEJOCTABICHUN MYHUIIUIAIBHON YCIyTH, €CIM OCHOBAHUS OTKa3a HE MPEeayCMOTPEHbI
denepaabHBIMU 3aKOHAMH W MPUHATHIMA B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMU MPABOBBIMH
aktamu Poccuiickoit @enepanuu, 3aKOHAMU 1 UHBIMU HOPMAaTHUBHBIMU MTPaBOBBIMHU akTaMu KocTpomckoi
o0acTH, MyHHIIMITAILHBIMHA MPAaBOBBIMU akTamu ropoaa Koctpomel. B ykazanHoM ciydae jocyae0HOe
(BHECYeOHOE) 00KaTOBaHKE 3asBUTENIEM pelleHnid u aeictuid (6e3aeiicTus) M®PII, padotanka MOI]
BO3MOXXHO B ciydae, ecii Ha MOILI, pemenuss u nelictBus (Oe37eiCTBHE) KOTOPOTO OOKAITYIOTCS,
BO3JIO’KE€HA (PYHKIHSA TO MPEAOCTaBICHUIO MYHHUIMMAIBLHOM YCIyrd B MOJHOM OOBbEME B TMOpPSAKE,
YCTaHOBJICHHOM 3aKoHoAaTesnbcTBOM Poccuiickoit denepanuu;

e) 3arpeboBaHMe C 3asBUTENS NPU MPEAOCTABICHMM MYHUIUNAIBHON YCIyrd IUIaThl, HE
MPEeyCMOTPEHHOM HOPMAaTUBHBIMU IPABOBbIMU akTamu Poccuiickon ®deaepanuy, HOPMAaTUBHBIMHU
npaBoBbIMU aKTaMu KocTpoMckoii 0061acT, MyHHUIMITATLHBIMU MTPABOBBIMU aKTaMu ropoaa Koctpomsr,

) OTKa3 YMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JHIa YTOJHOMOYEHHOro oprana, MO®IL],
pabotauka M®II, npuBnekaeMbIX opraHu3aliil UM UX PaOOTHUKOB B HCIPABICHUH JOMYIICHHBIX UMHU
OIEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHHS MYHUIIUTIAIBHON yCIyTHd JOKYMEHTaX
nub0 HapylIeHHE YCTAaHOBJIEHHOI'O CpOKa TaKUX HCIpaBieHUd. B ykazanHom ciydae nocynebHoe
(BHECyneOHOE) 00XaJloBaHUE 3asiBUTENIEM pelieHuid u aevictBuid (6e3neiicteus) M®II, pabornunka M®I]
BO3MOXKHO B ciiydae, eciii Ha MOILI, pemenuss u neictBus (0e31€MCTBHE) KOTOPOTO OO0XKAITYIOTCS,
BO3JIOK€HA (PYHKIHS TO TPEJOCTABICHUIO MYHHUIMIAIBLHOW YCIyrd B TOJHOM OOBEME B TOPSIKE,
YCTAHOBJICHHOM 3aKOHOJaTeabCcTBOM Poccuiickoi denepainu;

3) HapylIeHHE CpOKa WM TMOpsSAKa BbIJAYM JIOKYMEHTOB [0 pe3yJibTaraMm MpeloCTaBICHUS
MYHHIIMITAILHON YCITYTH;

M) TPUOCTAHOBIEHHWE  NPEJOCTABIEHUS  MYHULIUNAIBHOM  YCIYIM, €CIM  OCHOBAaHMS
MIPUOCTAHOBIICHUSI HE TPEIYyCMOTpEeHbI (efepaibHbIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C HUMHU
MHBIMM HOpPMAaTUBHBIMU IIPaBOBbIMM akTamu Pocculickoii @exepanuy, 3aKOHAMM U HWHBIMHU
HOPMAaTUBHBIMHM TPaBOBBIMH akTamu KocTpomckol 007acTH, MyHUIMNAJbHBIMH TNPABOBBIMH aKTaMH
ropoga Koctpomel. B ykazanHom ciydae gocyaeOHoe (BHecyneOHOE) o0KamoBaHHE 3asBUTEIEM
pemenuit u aevictBuit (6e3nmerictBusi) MOILI, paboranka M®I] Bo3moxHO B ciydae, ecau Ha MOII,
pemieHust U AeUcTBHs (O6e31eiCTBHE) KOTOPOro 00XKalyroTCs, BO3JIOKEHa (DYHKIHS MO MPEIOCTaBICHUIO
MYHUITUIIATILHON YCIIYTH B TIOJITHOM 00bEeME B TIOPSIJIKE, YCTAHOBIIEHHOM 3aKOHOIaTeILCTBOM Poccuiickoii
Oenepauny;

K) TpeOoBaHWE Yy 3asABUTENSA INPH INPEIOCTABICHUN MYHUIMIAIBHONW YCIYTH IOKYMEHTOB HIIH
uHpOpMaLUU, OTCYTCTBUE M (MJIM) HETOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAIHMCH NPHU NEPBOHAYATIHLHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMUMBIX AJIS MPEJOCTABICHUS MYHHIHUIAIBHOW yCIyrd, JTu00 B
MIPEJOCTaBICHUN MYHHUIIMIIATBHOMN YCIIyTH, 32 UCKIIOUEHUEM CIIy4aeB, MpelyCMOTPeHHbIX DenepaabHbIM
3akoHOM oT 27 utonsg 2010 roga N 210-®3 "OO opranm3zanuy MpeaoCTaBICHUS TOCYJAapPCTBEHHBIX H
MYHUIUNATBHBIX ycayr". B ykazanHoM citydae nocyneOHoe (BHecyleOHOe) o0kKaloBaHHE 3asBUTENIEM
pemenuit u aeiictBuit (6e3nmerictBusi) MOLI, padoranka M®I] Bo3moxkHO B ciywae, ecau Ha MOII,
pemieHust U aercTBUs (O6e31eiCTBIE) KOTOPOro 00XKalmyloTcs, BO3JOKEHa (DYHKIHS MO MPEIOCTaBICHUIO



MYHHIIMIIAJILHON YCIIYTH B MIOJTHOM 00BeMe B MOPSAIKE, yCTAHOBICHHOM 3aKOHOIaTeIbcTBOM Poccuiickoii
denepanuu.

5.7. Kanoba nojmaercss B MUCbMEHHOU (opMme Ha OyMa)KHOM HOCHUTEINE, B DJIIEKTPOHHON (opme B
ajpec TJaBbl AJMHHUCTpAlMM, MO0 HadalbHUKA YTOJIHOMOYEHHOTO oprana, MO®I], nubo B
anmunuctpanuio Koctpomckoit obnactu, sBiswoomytocs yupeautrenem MOIL] (manee - yupenutenb
M®II), a Taxxe B MpUBJIeKaeMble opranu3anuu. JKanoOsl Ha pemeHus 1 AeHCTBHs (0e3/eiiCTBUE) TI1aBbI
AMUHHUCTpAIK, HavyaJbHUKA YTIOJHOMOYEHHOTO OpraHa pacCMaTpUBAIOTCA HETOCPEICTBEHHO TIaBOM
Anmvunuctpanuu. JKanoOwl Ha pemieHus W JedcTBus (OesneiictBue) paborHmka ML momaroTcs
pykoBoauteno storo M®PII. XKanoObl Ha pemenus u npeiictBus (OesnmeiictBue) MO®IL[ momarotcs
yupeaurento MOL[ unu 10JKHOCTHOMY JIHUIY, YHOJHOMOYEHHOMY HOPMATHBHBIM IIPABOBBIM aKTOM
Koctpomckoii obnactu. JKamoOwl Ha pemeHust u aeidcTBus (Oe3nelicTBre) paOOTHUKOB TPHUBIICKAEMBIX
OpraHu3alMi MOJAI0TCS PyKOBOAUTEIAM 3TUX OpraHU3aLMM.

5.8. Kamoba nHa pemeHus u aectBus (Oe3aciicTBUE) AIMUHUCTPAIMH, TOJDKHOCTHOTO JIMIIA
AJIMUHUCTpAIIUU, MYHUIIUIIAIEHOTO CITY’KaIllero, HadaJlbHUKA YTIOJTHOMOYEHHOTO OpraHa MOXKET OBITh
HarpasjieHa 1o moure, yepe3 M®PII, ¢ ucnons3oBanuem cetn MHTepHeT, odumumanpHoro caira EINY
6o PIIT'Y, a Takxke MOKET OBITh IPUHSATA TP JTUYHOM IpUEME 3asiBUTEIIS.

Kano6a na pemenus u aeiictBus (6ezneicteue) M®ILI, padotauka M®I] MokeT ObITH HampaBieHa
0 TIOUTE, C UCTIONB30BaHueM cetu MHTepHet, opunmansaoro caiita MOLI, ETITY nubo PIIT'Y, a Takxke
MO>KET ObITh MPUHATA MPU JTUYHOM IIPUEME 3asIBUTEII.

XKanoba Ha pemenuss M nedcTBus (O€31EHCTBHE) NPUBJICKACMbIX OpPraHM3allUi, a TaKXkKe HX
paOOTHUKOB, MOXET OBITh HalpaBiieHa IO IIOYTE, C UCHOJIb30BaHHMEM ceTH VHTepHeT, opuIMaIbHBIX
caiitoB 3tux opranmzamuii, EIII'Y mu6o PII'Y, a takke MOXeT ObITh MpHUHATA MPH JUYHOM IpHUEME
3asIBUTEIIS.

5.9. XKano6a nomkHa coaepKarhb:

a) HaMMEHOBAaHWE OpraHa, MPEJOCTABJISIONIETO MYHUIUNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIHMIIA
Oprana, MpPeIOCTABNISIONIET0 MYHHUIIUIAIBHYIO YCIYyTy, MYHHIMIAIbHOTO ciyxkamiero, M®II, ero
pykoBoauTenss W (Win) pabOTHHWKA, TPHUBIECKAEMBIX OpraHu3allui, WX pPyKoBOIWTENeH W (WJIH)
pabOTHUKOB, peIICHUS U AeHCTBHS (Oe3eCTBIE) KOTOPBIX 00XKATYIOTCS;

0) damunmro, UMs, 0TYECTBO (TIOCTIEIHEE - PU HAJTUYHH), CBEICHHUSI O MECTE KUTEIHCTBA 3asIBUTEIIS
- (1)I/ISI/II-I€CKOFO Jmna JII/I60 HAaNUMCHOBAHUC, CBCACHUA O MCCTOHAXOXICHUU 3adABUTCIIA - IOPUAUYCCKOIO
JUIa, a Takke HoMep (HoMepa) KOHTakTHOro TenedoHa, aapec (aapeca) SJIEKTPOHHOM MOYTHI (MIpH
HaJ'II/I‘-H/II/I) Y ITIOYTOBBIN aapec, 10 KOTOPBIM JJOJIZKECH 6BITB HaITpaBJICH OTBCT 3adBUTCIIIO;

B) CBeJICHUS 00 00XayeMbIX pElICHUSAX U NeUCTBUAX (0€31elCTBUM) OpTraHa, MPEea0CTaBIISIONIETO
MYHULMIIATBHYIO YCIYIy, JODKHOCTHOIO JIMIIA OpraHa, IIPEeIOCTaBIIAIOIIETO0 MYHUIUIIAIBHYIO YCIYyTY,
MYHUITUTIATBLHOTO cirykariero, M®II, pabotanka M®II, mpuBiekaeMbIx OpraHu3aliid, UX paOOTHUKOB;

I‘) AOBOJbI, Ha OCHOBAaHHMHU KOTOPLIX 3adBUTCIb HC COTJIACCH C PpPCIICHUCM U IICfICTBPIeM
(Oe3nelicTBueM) opraHa, MPEAOCTABISIONIET0 MYHHUIMNAIbHYIO YCIYTY, JAOKHOCTHOIO JIMIIA OpraHa,
MPEJOCTABIIAIONIETO MYHHLIMIAIBHYIO YCIYTy, JM00 MyHHIMNAIbHOTO ciyxamero, M®ILl, paborHuka
MO®II, mpuBieKaeMbIX OpraHU3alNNA, UX pAOOTHUKOB.

5.10. IIpu paccMOTpeHHH KajI00bI 3asBUTENb HMEET IPaBO:



a) MPEJICTABJIATh JOKYMEHTHI (MX KOIMH), MOJITBEPKAAIOIINE TIOBOBI 3asBUTEIIS, JIMOO 00pamaThCs
¢ mpoch00it 00 X UCTPEOOBAHUHU, B TOM YHCIIE B DJIEKTPOHHOH (opme;

0) 3HAKOMUTHCS C IOKyMEHTaMU M MaTepuaiaMH, KacalolIMMHUCS PACCMOTPEHUs Kajlo0bl, €CITH 3TO
HE 3aTparmBacT IpaBa, CBOOO/IBI U 3aKOHHBIC HHTEPECHI IPYTHX JIUI[ U €CJIM B YKAa3aHHBIX JTJOKYMEHTaX H
MaTepuagax HE COJIEpP)KaTcsi CBEICHMs, COCTABIAIOIINE TOCYIAapCTBEHHYIO WM HHYIO OXpaHSIEMYIO
beneparbHBIM 3aKOHOM TaliHY;

B) MOJy4YaTh B MHUCHbMEHHOW (hopMe W MO >KEITaHMIO 3asSBUTENSI B JIEKTPOHHON (Qopme OTBET MO
CYIIECTBY ITOCTABJICHHBIX B 5Ka7100€ BOIPOCOB;

') o0pamarbes ¢ 3asiBICHUEM O MPEKPAIICHUN PACCMOTPEHUS JKAIO0bI.
5.11. OTBeT Ha %100y HE AaeTCs B CIIydasx, €CIU B HEMH:

a) He yKa3aHbl (haMUIIUs 3asSBUTEINSI, HAIIPABHUBILETO kKaJlo0y, U aApec, M0 KOTOPOMY JTOJIKEH OBbITh
HaIlpaBJIEH OTBET;

0) conepkaTcsi HELEH3YpHbIE JIMOO OCKOPOUTEIbHBbIE BBIPAKECHMS, YTPO3bl KU3HU, 3IO0POBBIO U
MMYIIECTBY JOJDKHOCTHOTO JIUI[A, a TAKXKE WICHOB €ro ceMbH (3Kanoba ocraeTcs 0e3 0TBETa MO CYIIECTBY
MOCTABIICHHBIX B HEW BOMPOCOB, MPH 3TOM 3asABUTENIO, HAMpaBUBIIEMY >kaloly, coolIiaercs o
HE/IOMYCTHUMOCTH 3JI0YTIOTPEOICHHS IPABOM);

B) TEKCT HE MOJJAaeTcs MPOYTEHHIO (Kal00a HE MOJUICKUT PACCMOTPEHHIO, O YEM B TEUECHUE CEMH
THEW CO JHS PETUCTPAIlK COOOIIAETCs 3asBUTEII0, HAIIPABUBIIEMY Kajo0y, eciu ero paMuius u aapec
MOAJAIOTCS IPOUTEHUIO);

I') COJAEPKUTCSI BOIPOC, HA KOTOPBIM 3asBUTEII0 HEOJHOKPATHO JABaJUCh MUCbMEHHBIE OTBETHI 110
CYIIECTBY B CBSI3M C paHEe HANpaBISIEMbIMH JKJI00aMH, U TIPHU 3TOM B KajloO€ HE MPUBOMSATCS HOBBIE
JIOBOJIBI WIJIM OOCTOSITENIBCTBA, TJIaBa AJMHUHHCTpAnu ropoaa KocTpombl, JOMKHOCTHOE JHIO JTHOO
YIOJHOMOYEHHOE Ha TO JIMIIO BIPaBE MPHHATH PEHICHUE 0 0€30CHOBATEIBHOCTH OYEPEIHON KaloObl U
MIPEKPAIEHUH TIEPEIUCKH C 3asBUTENIEM I10 JAHHOMY BOIIPOCY IPH YCJIOBUH, YTO yKa3aHHas *Kajuoba u
paHee HampaBJsIeMbIC JKaJl00bl HANPABISLIUCh B OJUH M TOT )K€ OpraH MECTHOTO CaMOYIPaBJICHUS WA
OOAHOMY U TOMY XK€ NOJDKHOCTHOMY JIUITY. O AaHHOM PCIICHHUU YBCAOMIIACTCA 3aABUTCIIb, HaHpaBI/IBHII/Iﬁ
*ano0y.

5.12. To pe3ynbpTaTaM pacCMOTPEHUS JKaI00bI IPHHUMAETCS OJIHO U3 CIEAYIOUINX PeICHUH:

a) >kajmo0a yJIOBIETBOPSIETCS, B TOM 4Yuciie B (OpME OTMEHBI MPUHATOTO PEUICHUs, UCTIPABICHHS
JOMYIIEHHBIX OMEYaTOK U OUIMOOK B BBIJJAHHBIX B pe3yJbTaTe MPEOCTaBICHUS MYHUIIUTAIBHOU YCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBHUTENIO JIEHEKHBIX CpPEJICTB, B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMU IPaBOBbIMU akTaMu Pocculickoil ®Penepannu, HOPMATUBHBIMH MPABOBBIMU AKTAMH
Koctpomckoii 061acTi, MyHHIIMTIAIBHBIMU ITPABOBBIMU aKTaMH ropojia KocTpoMmer;

0) B y/IOBJICTBOPEHUH KATOOBI OTKA3bIBACTCS.

5.13. He mo3nHee mHs, CASAYIOMIETOo 3a JHEM MPUHATHS PEIICHHsI, 3asBUTEII0 B TUCbMEHHON (hopme
U TI0 KEJAaHHUIO 3asBUTEINIS B JIEKTPOHHON (popMe HampaBisgeTcs MOTUBUPOBAHHBIA OTBET O pe3ysbTaTax
PacCMOTPEHHS JKAJTOOBI.

B ciyuae mpusHaHMs JKanoObl MOJUIeXkAalledl yIOBJIETBOPEHHIO B OTBETE 3asABUTENIO JIACTCS
nH(popMaIusa 0 IEUCTBUAX, OCYIIECTBISIEMBIX Y TIOJIHOMOYEHHBIM opraHoM, M®II, nubo npuBiekaemoii



opraHnsauI/Ieﬁ, B HCIAX HE3AMCIJIMTCIIBHOI'O YCTPAHCHHUS BbIABJICHHBIX HapymeHI/Iﬁ Ipu OKa3aHWUH
MYHHHHHaHBHOfI YCIIyru, a TaKXXC MPHUHOCATCA U3BUHCHUA 3a NJOCTABJICHHBIC HGYI[06CTB3, " YKa3bIBACTCA
PIH(l)OpMaI_[I/If{ (¢} naaneﬁmnx ﬂeﬁCTBHﬂX, KOTOPBIC HeO6XO,I[I/IMO COBCPHIUTDL 3as4ABUTCIIIO B MHEJIAX
HOqumﬂDIMyHHHHHaHLHOﬁ}mHYFH.

B cnyuyae npusHaHus kano0bl HE MOAJEKAIIEH YAOBIETBOPEHHIO B OTBETE 3asBUTEIIO JAOTCS
apryMEHTHPOBaHHBIC PAa3bCHEHHUS O MPUYMHAX MPHUHATOTO PEIICHHS, a TakKe MHPOPMALHUI O MOPSIKE
00>KaJI0BaHUs MPUHSITOTO PEILICHUS.

5.14. B ciydae yCTaHOBIEHHS B XOJ€ WIH IO PE3yJIbTaTaM PACCMOTPEHHS KaJoObl MPHU3HAKOB
COCTaBa aJMHHUCTPATHBHOTO IPABOHAPYIIECHHUS WIM TPECTYIUICHUS OJHKHOCTHOE JIMIIO, PaOOTHHK,
HajieleHHoe(bIe) TOJIHOMOYUSMH [0 PACCMOTPEHHUIO JKajio0, He3aMeMIUTENbHO HampaBIsieT(I0T)
UMEIOIINECS MaTepPHalbl B OPraHbl MPOKYPATYPhl U B OpPraHbl, YIIOJIHOMOYEHHBIE COCTABIIATH MPOTOKOJIBI
06 AIMUHUCTPATUBHBIX IPAaBOHAPYHICHUAX B COOTBCTCTBUU C HOPMATUBHBIMHU IIPABOBBIMH AKTaAMU
Koctpomckoii 061acTv, MyHHIMIIATBHBIMUA IPABOBBIMU aKTaMu Toposia KocTpomsr.

[Tpunoxenue 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS AJIMUHUCTPALIUCH

ropoaa Koctpombl MyHULIMITAIBHOM YCIIyTH
"YBenomuTenbHas perucTpanus TpyA0BbIX
JIOTOBOPOB, 3aKJIFOUYEHHBIX (IPEKpaICHHbIX)
paboronaTenem - GU3NIECKUM JTUIIOM,

HE SIBJIIIOIIMMCS] UHAUBUY AJIbHBIM
npeaAnpruHUMaTesieM, ¢ pabOTHUKOM"

OOPMA

BJjlaHK yYIIOJIHOMOYUEHHOT'O OpTraHa
MECTHOT'O CaMOyIpaBJIEHMS Ha
YBEIOMUTEJIEHYID PeTrucTpaluio

TPYHOOBEIX IOOT'OBOPOB, Komy
3aKJIOUEHHEIX ([IpeKpalleHHbIX ) (bamMmunuss, uMs, OTUECTBO)
paboTomaTeseM — OQUBUUECKUM

JIMLIOM, He SBJISIMMCSI (mouTOBE MHIEKC, anpec, TenedoH)
VHOVBUIY aJIb HEIM
npennpuHyUMaTesleM, C
PabOTHUKOM

YBEIOMJIEHUE
O permucTpauuM TPYyZOBOTO HOTOBOPA

or " " 20 roma N

Ha ocHoBaHumM 3asgBjeHus or " " 20 r. N
o npeloCcTaBJIeHUNn MYyHUIIMIIAJBHOM YCJIYyI'M I[IO YBeIOMUTEJIbHOM perucTpalun
TPYOOBOT'O IOT'OBOPAa, 3akJioueHHOTO paboTomaTesieM - (QU3MUECKUM JIMIIOM, He
ABJIAWMMC S VMHIOVBUOYAJIbHEIM npennpruHmMMaTesieM, c paboTHUKOM, YnpasJieHue

SKOHOMMKY AIMMHMCTPALMM Topoma KOoCTpOMEl yBeIOMIIAET O PerucCTPpalLun




(TPpyZooBOT'O IOTOBOPA)
3aKJIOYEHHOTO MeXIy paboromaTeneM - (OU3MYUECKMM JIMLOM, He  ABJISOIMMCSI
VHOVMBUIYaJbHEIM IIPEeONpUHMMAaTEJEM,

(baMmmnvsa, uMa, OTUECTBO (OPM HAJIUYUMU) )
 pabOTHUKOM .
(pamMmnmsa, uMa, OTUECTBO (IPpM HaAJIMUMM) )

TpyHoBOM OOTOBOP 3aperuCTPpUpOBaH
" " 20 D. nom perMcTpauMOHHEM HOMEPOM

HauaspHMK yHNpaBJIeHUA 3KOHOMUKM
ADMMHMCTPRaUMUM ropoma KocTpoMel

(mommnmce) (pacumppoBka NOONMUCH)

[Ipunoxenue 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS AMUHHUCTpaLEN

ropoaa Koctpomel MyHULIMITAIBHOMN YCITyTH
"VBenoMuTenbHas perucTpanys TpyI10BbIX
JIOTOBOPOB, 3aKJIIOUYEHHBIX (MPEKpaIICHHbIX)
paboTozareneM - (HU3NYECKUM JHILIOM,

HE SBJISIONIMMCS UHIUBUYaIbHBIM
npeanpuHUMaTeseM, ¢ paboTHUKOM"

DOOPMA

BilaHK YIOJIHOMOUYEHHOT'O OpITaHa
MECTHOT'O CaMOyIllpaBJIeHMS Ha
YBEIOMUTEJIEHYID PeTUCTPalLuio
TPYOOBEIX HOOTOBOPOB, Komy
3aKJIOUEHHEIX ([IpeKpalleHHbIX ) (bamMmmnusa, uMs, OTUECTBO)
paboromaTesieM — QUBMYECKUM
JIVLIOM, He SBJISOUMMCS (mouTOBE MHIEKC, anpec, TejnedoH)
MHIVNBUILYAJIb HEIM
NpennpMHyMaTeJIeM, C
PaboOTHUKOM

YBEIOMIJIEHUE
0 permcrTpauuy o¢axkTa NpekpalleHrsS TPYOOBOT'O HOTOBOPA

or " " 20 roma N

Ha ocHoBaHuM 3asaBJieHus oT " " 20 . N
O I[IpPeloCTaBJIEHMM MYHULMIIAJIBHOM YCJIYyI'M IO YBEeIOMUTEJILHOM perucTpauumu dbakTa
NpeKpaleHys TPYyOOBOTO IOTOBOpA, 3BakKJIOUYEHHOTO paboTomareseM — QU3UUECKUM
JIVILIOM, He ABASKIMMCS MHIMBUAYAJBHEIM NPEAONPUHMMAaTEJeM, C pPaboTHUKOM,

YhnpaBJiieHMe BSKOHOMMKM AIMMHMCTPaLMM ropoza KocTpoMel yBeIOMIISET O perucTpalumn

4

(paxTa npexkpalleHMs TPyIOBOI'O IOTOBOPA)
3aKJIOYEHHOT'O MeXxnay paboTomaTeseM - OM3MYUECKMM JIMILOM, HEe ABJISOIMMCH
VMHOVMBUIOYAJIBHEIM [IPEeONpPUHMMaTEJEM,

(pamMmnmsa, uMa, OTUECTBO (IpM HaJIMUMM) )
" pabOTHMKOM .




(bamMmmnmvs, ¥mMsa, OTUECTBO

TPpyIOBOM IOTOBOP 3apeTrMCTPUPOBAH

w w

JaTa perucrpauyu GakTa NpeKpalleHVsa TPYIOBOTO IOTOBOPAa

20 T'. [OJ PEerMCTPAaLMOHHEIM HOMEPOM

HauasnbHUK YIIpaBJIeHVd 3SKOHOMMKU

ApMuHMCTpauum ropona KocTpoMe

(mpu HaIWUuuM) )

" " 20 .

NPUHATO
paboTomaTeseMm -
NpennprHrMaTeseM,

(mommnmce) (pacumppoBKa NOONUCH)

[Tpunoxxenue 3

K AIMMHHCTPAaTUBHOMY PETJIAMEHTY

MpeAO0CTaBICHUsS] AIMUHUCTPALIUEH

ropoja KoctpoMbl MyHHIIMTIATIBHOW YCIYTH

"VBenoMuTenbHas perucTpanus Tpy10BbIX

JIOTOBOPOB, 3aKJIFOUYEHHBIX (MPEKpaIICHHbIX)

paboTtonaTteneM - GUINIECKUM JIUIIOM,

HE SBJISTFOIIUMCST HHANBUYATbHBIM

npeanpuHuUMaTesaeM, ¢ paboTHUKOM"

OOPMA
BilaHk yYyIOJHOMOYEHHOI'O OpTraHa
MECTHOI'O CaMOyIIpaBJIEHMA Ha
YBEIOMUTEJIEHYID PeIrmcCTpalMio

TPYLOBEIX IOOT'OBOPOB, Komy
3aKJIOUEHHEIX ([NPeKpalleHHBIX) (bamMmmnusa, uMs, OTUECTBO)
paboromaTeseM — QUBMUECKUM
JIULIOM, He SBJISOUMMCS (MOYTOBEIM MHIOEKC, azpec, TeJedoH)
VHIVBVIIOY aJIb HBIM
npennprHMMaTesieM, C
PabOTHMKOM
YBEIOMJIEHUE
00 OTKa3e B PETMUCTPaALMM TPYIOBOI'O IOTOBOPAa, 3aKJIIUEHHOTO
paboromaTesieM — OUBMUECKMM JIMIIOM, He SBJISOWMMCS

VHIOVBMIOYAJIbHEIM IIPEeOIpMHMMaTeJleM,

[lo pes3ynbTaTaM PACCMOTPEHMS 3asBJIEHUS OT

pewmeHre 06
dMBUUEeCKUM
C pabOTHMKOM.

OTKAa3e B PEerucTpauyy TPYyIOBOTO HOTOBOPA,
JIULIOM, He

C pabOTHMKOM
" " 20 roma N
(DaTa M HOMEp perucTpalum)
3aKJIIOYEHHOTO
VIHIVBUIY aJ1b HEIM

ABJIAIVMC A

N nyHkra
AJIMUHUCTpA
THUBHOTO
periamMeHTa

HauMmeHoBaHME OCHOBaHUA J11 OTKa3a B
perucTpaiyu TpyI0BOro J0roBopa,
3aKJIFOUEHHOTO (MTPEKPAIEHHOTO)
paboronaTenem - GU3UISCKUM JIUIIOM, HE
ABJIIIOINUMCA MHAWBUYaJIbHBIM
MpeANnpUHUMATENIeM, C PAOOTHUKOM B
COOTBETCTBUH C A TMUHUCTPATUBHBIM

PazbsicHeHHe IpuynH
0TKa3a B perucTpanuu
TPYZOBOI'O JOI0OBOpA,
3aKJIFOUEHHOTO
(TpeKpaIieHHoro)
paboTonaTenem -
(bU3NYECKUM JIULIOM, HE




periiaMCeHTOM ABJIAOITUMCA
WH/IMBUTYTbHBIM
NIpeAIPUHAMATEIIEM, C
PabOTHUKOM

Bel BHOpakBe I[IOBTOPHO O0OpaTUTbLCHA C 3BasaBJIEHMEM O permMcTpaluuy TpyIdoBOI'O
OIOTOoBOpa, 3akJIOYeHHOIoO paboromaTesieM - OUMBUMUECKMM JIMLIOM, HE SABJIAOIMMCSA
VHIVBVIOY aJIb HBIM npenrprHMaTeJieEM, C pa@O’I‘HI/IKOM IIOCJIe YCTPaHEHMA YKa3aHHEBEIX
HapPyWEeHUN .

I aHHBI oTKaz MOXeET OBITE OOXaJIOBaH B HOOCyHeOHOM IOpAOKe IyTeM
HalpaBJIeHMS XaJIOOHE B , & Takxe B CyneOHOM MNOpsAlKe.

HONOJIHUTEJIEHO MHOOPMUPYEM :

(yxaseiBaeTcs mubopmMaums, HeoBxomyMas OJjisg yCTPaHEHUS IPUUMH OTKa3a
perucTpalun TPYyIOBOT'O IOTOBOPOB, 3aKJIOUEHHOTO (IpeKpalleHHOTO)
paboTomaTeyeM - OU3MUECKUM JIMIIOM, He SABJISOIMMCS MHIMBUOYAJIbHBIM
NpennpMHyMaTesieM, C PabOoTHMKOM, a TakXe MHas IOINOJIHMTEJIbHAaS
yHbOpMauMsa (OIpM HaIU4dMM) )

(DOJIXHOCTE ) (mommnmce) (baMmnvsa, uMa, OTYUECTBO (OPM HaJIU4UMM) )

[Tpunoxxenne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS AMUHHUCTpaLen

ropoaa Koctpombl MyHUIIMITAIBHOM YCITyTH
"VBenoMuTenbHas perucTpanus TpyI10BbIX
JIOTOBOPOB, 3aKJIIOUYEHHBIX (MPEKpaIeHHbIX)
paboTtozareneM - (GU3NYECKUM JHILIOM,

HE SBJISIONIMMCS UHIUBUYaIbHBIM
npeanpuHUMaTeseM, ¢ paboTHUKOM"

DOOPMA

BilaHK YIIOJIHOMOUYEHHOT'O OpIT'aHa
MECTHOIT'O CaMOyIIpaBJIEHMS Ha
YBEIOMUTEJIEHYID PeTrUCTPaLuio

TPYOOBEIX HOOTOBOPOB, Komy
3aKJIOUEHHEIX ([IpeKpalleHHbIX ) (bamMmmnusa, uMs, OTUECTBO)
paboromaTesieM — QUBMYECKUM

JIVLIOM, He SBJISOUMMCS (mouTOBL MHIEKC, anpec, TejnedoH)
MHIVUBUILYAJIbHEIM
NpennpMHyMaTeJIeM, C
PaboOTHUKOM

YBEIOMIJIEHVE
06 oTkase B perucTpauuu GakTa IPEeKpalleHUs TPYIOBOIO
IDOTOBOpPAa, B3aKJIUeHHOTO paboTormareyieM - OUBMUECKMM JIMLIOM,



He
[lo pes

IPUHATO pPe

ABJIAOIIVMCAH MVMHIOVMBMIOYAJIBHEIM IIPpeninprHMMaTesieM, C pa@OTHI/IKOM

yJIbTaTaM PacCCMOTPEHMSA 3aaBJieHud oT " " 20 rona N
(DaTa M HOMEp perucTpalumn)
meHre o060 OTkase B perucTpauumM QakTa [OpeKpalleHus TPpyOooBOI'O

JOToBOpPa, 3aKJIUEeHHOT'O paGOTonaTeneM - @MSMT:TGCKMM JIMIIOM, He HABJIAKIVMMCSA
VMHIOVBUIOYAJIbHBIM IIPpenrnprHrMaTesieM, C pa@OTHVIKOM .
N myHKTa HanmeHoBaHME OCHOBaHHMS JIJIs OTKa3a B Pa3zbsicHeHue mpuunH
AnMuHHCTpa pEeTHCTpaIMK TPYIOBOTO JOTOBOPA, OTKa3a B PEerUCTpaIluu
THBHOTO 3aKJIFOUEHHOTO (MTPEKPAIEHHOTO) TPYIOBOTO JJOTOBOPA,
periamMeHTa paboToaTereM - GU3NICCKUM JTUIIOM, HE 3aKJIFOYEHHOTO
SIBJISTFOIIIMMCS] MHAUBHUIYaJIbHBIM (TIpekpaInieHHoro)
peIpUHUMATEIEM, ¢ PAOOTHHKOM B paboToaTeeM -
COOTBETCTBUU C A TMUHUCTPATUBHBIM (bu3HUECKUM JHUIIOM, HE
perIaMeHToOM SIBJISTFOLIIAMCSI
WH/IUBUY ATbHBIM
peIIPUHUMATETIEM, C
PabOTHUKOM
Bel  BHOpaBe I[OBTOPHO OOpPaTUTBLCS C 3BasgBJIEHMEM O PETUCTPALMM TPYOOBOTO
IoToBOpa, 3aKJIIDUEHHOT'O pa@OTOﬂaTeﬂeM - @MSM‘{GCKMM JIMIIOM, He HABJIAKIVMMCSA
VHIOVBVIIOY aJIb HBIM npenrnpmMHmMMaTesieM, C pa@OTHMKOM II0CJIe YyCTPaHEeHMA YKa3aHHBIX
HapylLeHWN .
,J:LaHHbI]';I OTKa3 MOXeT OBITH obxaJioBaH B ,JIOCy,He@HOM Inop4danke nyreMm
HanpaBJIeHUs XaJIoOH B , @ Takxe B cynebHOM MopsgOke.

IONIOJIHUTENbHO MHOOPMUPYEM :

(yxazelpaeTcsa uHOopMaums, HeobxoIuMmas OJiS yCTpaHeHUsa IPUYUMH OTKas3a
perucrpauuM TPyIOBOTO IOTOBOPOB, BaKJIOYEHHOTO (IPeKpalleHHOTO)

paboromareseM - (QM3MYUECKUM JIMILOM, HE SABJISOLMMCS MHIMBUIYaJIbHBM
npennpruHyMaTesieM, C paboOTHMKOM, a TakXe MHasg IOIOJIHMUTEeJIbHAasg

vHbopMauusa (IpK HaJIUdUM) )

(DOJIXHOCTE ) (mommmce) (baMmnvsa, uMsa, OTUECTBO (OPM HAJIUUMM) )

IIpunoxenue 5

K AIMHHUCTPaTUBHOMY PErJIaMeHTY
MPEOCTaBICHUS A TMUHHUCTPALIUEH

ropona KocTpombl MyHHIIUTTATBHON YCITyTH
"VBenoMuTenbHast perucTpaus Tpy10BbIX
JIOTOBOPOB, 3aKITFOUYEHHBIX (ITPEKPAICHHBIX )
paboTomareneM - GUINIECKUM JIUIIOM,

HE SBJISTFOLMMCS] HHANBUAYATbHBIM
npeAnpuHIMaTeNIeM, ¢ pabOTHUKOM"



B YnpasiieHre 3KOHOMUKU
ADMMHMCTPAaUMUM ropona KocTpOoMH

oT

(bamMmunus, uMs, OTUECTBO)
IPOXMBAKIETO IO alpecy:

(ampec permcTpauuyM 10 MECTY XUTEJILCTBA)

(KOHTAKTHEIM TeJe@OoH)

3AABIJIEHUE
O perucTpaluuy TPYZOBOT'O HOT'OBOPAa, 3aKJIOUEeHHOI'O
paboromaTeseM — OQUBMUECKMM JIMIIOM, HEe SBJISUMMCSI

VMHIOVBUIOYAJIBHEIM TMPenrnprmHmmMaTesieM, C pa@OTHMKOM

B coorBeTcTBMM CcO craTbaMu 303, 307 TpynoBoro KoIekca PoccuMckon
demepauuy MOpolly MPOBECTU PEeTrUCTPALMIO

(TPpyZooBOTO IOTOBOPA)
3aKJIOYEHHOTO MexIOy paboTomaTeseM

(bammnmsa, uMa, OTYUECTBO (OPM HAJIWUYMM) )
¥ PabOTHUKOM

(pamMmnmsa, uMa, OTUECTBO (IpM HaJIMUMM) )

PesyabTar npenocraBJIEeHUA MyHMHMHaﬂbHOﬁ YCIIyT'M IIpouy

(BEIDIATH JIMYUHO, uYepe3s MOI, oTHpaBUThH IO IIOUTEe, [0 B3JIEKTPOHHOM IIouTe,
uepes EITY nubo EINKO (Oopu HalMuMM TEeXHUYECKOM BO3MOXHOCTHM) )

[Tpunoxenue:

B 9K3. Ha CcTp.

(mommnmce) (pacumppoBKa MIOLANMUCH)

DOOPMA

[Tpunoxenue 6

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABICHUS A IMUHUCTPALIUEH

ropojaa KoctpomMbl MyHULIUTTANIEHOM YCITYyTH
"YBenomuTenbHas perucTpanus TpyA0BbIX
JIOTOBOPOB, 3aKIIOYEHHBIX (ITPEKpaIeHHBIX )
paboTonaTenem - GU3NIECKUM JTUIIOM,

HE SBJISIONIMMCS] HHIUBUIYaTbHBIM



npeanpuHUMareseM, ¢ paboTHUKOM"

B YnpasiieHre 3KOHOMMUKU
ADMMHMCTPAaUUM ropona KocTpOMH

oT

(bamMmunus, uMs, OTUECTBO)
IPOXMBAKIETO IO alpecy:

(ampec permcTpauuyM 10 MECTY XUTEJILCTBA)

(KOHTaKTHEIM TeJle®oH)

3AABIJIEHUE
O permucTpauuu dakTa NpekpalleHMS TPYIDOBOI'O IOIT'OBOPa,
3aKJIDUEHHOTO C paborozmaTejyieM — OMBUMUECKMM JIMIIOM, HE SABJISOUIMMCS

VHIVBUIYAaJIbHEIM [PEeNNpMHMMATEJIEM, B CBS3M CO CMEPTHIO
paboTromaTessa MM OTCYTCTBMEM CBEIEHUM O MeCTe ero NnpeObBaHMUsA
B TeueHMe IOBYX MeCsHleB, B MHHEX CJIydasdx, He I103BOJISOIMX
IPOIOJIXUTE TPYIOBEE OTHOMWEHMS

B coorBeTcTBMM C uYacTbi 4 crareu 307 TpymoBOTO KOIEKCa POCCUMCKOM
dermepauru [pPONly B3aperMCTPMPOBATH (GAaKT [peKpalleHrsa TpPpyooBOTO HOTOBOpPa,
3aKJIOUEHHOTO MEeXIy MHOK, PabBoTHMKOM

(bammnmsa, uMa, OTUECTBO (OPM HaJIU4UMM) )

n paboTomaTesieM ’

(baMmmnva, uMsa, OTUECTBO (OPM HaJIUUMM) )
B CBS3U (HYXHOE yKasaThb) :

[] CO CMEepPThBIO pa@OTOﬂaTeﬂH

[] C OTCYyTCTBUEM CBEeIEeHUM O MecTe Hpe@HBaHMH pa@OTOHaTeﬂH B TeuUueHMre IOBYX
MeCAdleB

[]

(MHHe cJjiydyay, He II03BOoJidrlMe IMIponojiXaTb TPYHOOBEIE OTHOIEHMA UM
BO3MOXHOCTH QaKTa MNpeKpaleHnus TPYyLOBOTO HOTOBOPAa B COOTBETCTBUM
c wacTteio 3 crarbu 307 TpymoBoro komekca Poccurickoy denmepalmm)
PesynbTar IpenoCTaBJIEHUS MyHMULIMII&JIbHOM YCIIyTH pouy

(BEIDATH JIMUHO, uYepes MOIl, oOTHpaBUTb IO [NOUTe, IO BJIEKTPOHHOM [OouTe,
yepes EIIY gmbo EIKO (mopy HalIMuMM TEeXHMUECKOM BOSMOXHOCTM) )

[Ipunoxenue:

B 9K3. Ha CTp.

(mommnmce) (pacumppoBKa MIOANUCHK)

DOOPMA

[Tpunoxenue 7



K AIMUHHUCTPaTUBHOMY PErJIaMEHTY
MPEOCTaBICHUS A TMUHHUCTPALIUCH

roposa KoctpomMbl MyHHIIUTTAIBHON YCITyTH
"VBegoMuTenbHast perucTpaus Tpy10BbIX
JIOTOBOPOB, 3aKITFOUYEHHBIX (ITPEKPAICHHBIX )
paboTonaTeneM - GUINISCKUM JIUIIOM,

HE SBJISTFOLMMCS HHANBUAYaTbHBIM
npeanpuHIMaTeNeM, ¢ pabOTHUKOM"

BJIaHK YIIOJHOMOUEHHOT O
opraHa MeCTHOTO
caMoyTmpaBJIeHrs Ha
YBEOOMUTEJIbLHYI PEeTMCTPaLMo Komy

TPYHOOBEIX HOOI'OBOPOB, (baMmnma, mMsa, OTUECTBO)
3aKJIOUEHHEIX (MNpeKpalleHHBIX)

paboromaTeseM — OUBMUECKUM (MOYTOBEM MHIOEKC, azpec, TeJedoH)
JINIIOM, He SBJISIMUMCSI
VHIMBUOY AJIb HEIM
npelnpuHuMaTeseM, C
PabOTHUKOM

YBEIOOMJIEHVE
00 OTKa3e B IpMeMe OOKYMEeHTOB

B npreMe IDOKYMEHTOB nJis IpenocTaBJIeHus ycayru "YBeOOMUTEJIbHAS
perucTpaumus TPYOOBHEIX HOT'OBOPOB, BaKJIOUEHHEHX ([IpeKpalleHHEX) paboTomaTejeM -
dmsnueckmM JIULIOM, He ABJAOMYMCS MHIOMBMAYAJIbHBEIM [PenNpuHMMaTEJIEM, C

paboTHMkOM" BaM OTkKa3aHO IO CJEeOy MM OCHOBAHMUAM:

N nyHKTa HammeHoBaHMe OCHOBaHUS ISl OTKa3a B PaswsicHeHMe puinH
A}IMI/IHI/ICTpa COOTBETCTBUH C AJIMI/IHI/ICTpaTI/IBHI)IM OTKa3a B IpUEMEC

THUBHOTO periaMeHToM JTOKYMEHTOB
periiaMeHTa

JONOJNHUTEJIBHO MHOOPMMPYyEM:

(yxaselBaeTcsa mMHOopMalLMsa, HeoOxomouMmas IJid yCTPaHeHUd NPMUMH OTKasza B IIpueMe
IOIOKYMEHTOB, a TakxXe MHas OONOJIHUTeJIbHas MHOopMaumusa (IpM HaJIMuumM) )

(DOJIXHOCTD) (nmomnmce) (pamMmnmsa, uMda, OTUECTBO (IpPM HaJIMUUUN)

OOPMA

[Tpunoxenue 8

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUST AIMUHUCTPALIUEH

ropoja Koctpomsl MyHHIIUTIANBHON YCIYTH



O IprueMe IOOKYMEHTOB

3asaBJIeHUEe M OOKYMEHTEHI

PACIIMCKA

"VBeoMHTeNbHAS PErUCTPALIUS TPYIOBBIX
JIOTOBOPOB, 3aKJIFOUYEHHBIX (TPEKpaICHHbIX)
paboTozareneM - (HU3NYECKUM JIHUIIOM,

HC ABJIAIOMIUMCS HHAUBUAYAJIbHBIM
npeAnpuHUMaTeseM, ¢ paboTHUKOM"

DOOPMA

(bammnus,

IIPVMHATEL B COOTBETCTBUMM C OIIMCBIO.

Hepequb JOKYMEHTOB @

OTUECTBO (IpM HaJIU4UMM) )

1.

2.

3.

4.

5.

[lepeueHb IOOKYMEHTOB (cremenumn) , KOTOPHIE BynyT TOJTYYEHEI o
MEeXBEIOOMCTBEHHEIM 3alpocaM:

1.

2.

3.
PeruCcTpalMOHHEM HOMEP HOaTa
Momnuce Julla, IPUHABILEIO IOKYMEHTEH /

(mommnmce) (pacumpporka)

XYPHAJI

ITpunoxxenue 9

K AIMMHHCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS AMUHHUCTpaIen

ropoaa Koctpombel MyHUIIMITAIBHOM YCITyTH
"VBenoMurenbHas perucTpanus Tpy10BbIX

JIOTOBOPOB, 3aKJIIOUYEHHBIX (MPEKpaIIeHHbIX)

paboTonaTeneM - GUINIECKUM JIUIIOM,
HE SBJISIONIMMCS] HHIUBUIY aTbHBIM
npeanpuHIMarTeseM, ¢ paboTHUKOM"

DOOPMA

PErucTpanyy TpyAOBbIX T0rOBOPOB

Peruct
paluroH

JlaTa n
HOMEp

®.1.0.
pabotonarens

®.1.0.
paboTHHKA

JlaTa JlaTa Hara
Hayajga | perucrpa |perucrpanu




HBI | TPyAOBOT paboThI 1 LU u daxra
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[Tpunoxenue N 10

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUS AMUHHUCTpaLEN

ropoaa Koctpombel MyHUIIMITAIBHOMN YCITyTH
"VBenoMuTenbHas perucTpanys TpyI10BbIX
JIOTOBOPOB, 3aKJIFOUYEHHBIX (MPEKpaIEHHbIX)
paboTozareneM - (HU3NYECKUM JHIIOM,

HE SBJISIONIMMCS UHIUBUIYaIbHBIM
npeanpuHUMaTeseM, ¢ paboTHUKOM"

CocraB, nocnenoBaTeribHOCTb U CPOKU BbIMONHEHUA
aAMUHUCTPaTUBHbLIX Npoueayp (AeUCTBUN)
npu npeaocTaBreHN MyHULUNANbLHOM yCnyru



OcHoBanue 1l HayaJia Conepxanue Cpok JlomxHOCTHOE Mecto Kpurepun Pesynbrar
aIMUHUCTPATUBHOMN AQIMUHUCTPATUBHBIX | BBIOJIHEHUS JULO, BBIITOJIHEHUS NPUHATUS | aAIMUHUCTPATUBHO
MpOLIe Iy Pbl JIeACTBUIM aIMUHUCTPATUB | OTBETCTBEHHOE 32 | aIMUHUCTPATUB | pEHICHUS ro JIeHCTBUS,
HBIX TIPOIIETYP BBITIOJITHCHHE HOTO croco0 ukcanuu
(meiicTBUiA) | aIMUHHCTPATUBHO | IEHCTBUSA/UCTION
o IeHCTBUA b3yeMast
MH(POPMALIMOHH
as cucreMa
1 2 3 4 5 6 7
1. [IpoBepka JOKyMEHTOB U PETUCTpALUs 3asBICHUS
ITocTymieHue 3asBneHus 11pnem u posepka o 1 pabGouero |/lomxHOCTHOE YIIOIHOMOYEHH - Perucrpanus
U TOKYMEHTOB JJIsI KOMILICKTHOCTH IHS JINAIIO bt opras/I1I'C 3asABJICHUS U
MPEeA0CTABICHUS AIOKYMCHTOB Ha Y1onHOMOYeHHOT JIOKyMEHTOB
MYHUILHUIIAJIBHON YCITyTH Hayne/ OTCYTCTBHC 0 Oprasa, (mpucBoeHue
B YIIOJIHOMOYCHHBIN OCHOBaHMH T OTBETCTBEHHOEC 3a HOMEpa U
opras OTkasa B HPUCMC MIPEAOCTABIICHUE JaTUPOBaHMUE);
AOKYMCHTOB, MYHUIUIATBEHON Ha3Ha4YCHHE
TpeyCMOTPCHHEIX yCIyT! JOJIKHOCTHOTO
nyHktamu 2.9.1,2.9.2 g,
AJIMUHHUCTPATUBHOTO OTBETCTREHHOIO
perjiiaMeHTa 3a
[Ipunsatue pemenus TpEAOCTABIICHHC
00 oTKaze B mpueme MyHHLHIATLHON
JIOKyMEHTOB, B yelyrn, 1
CJTy4ae BBISIBIICHUS ficpe/iatda eMy
OCHOBaHUM I AOKYMCHTOB
OTKa3a B MpUeMe
JIOKyMEHTOB
Perucrpanus JlomxHoCTHOE Y1oJIHOMOYEHH
3asBJICHUS B CTydae JIUTIO0 Bl OpTaH
OTCYTCTBHUS Y1o1HOMOYEHHOT

OCHOBaHUU 1A

0 OpraHa,




OTKa3a B IpUEMC

OTBCTCTBCHHOC 3a

JOKYMEHTOB pEerucTpanuo
KOPPECIOHICHIIUN
2. llonyuenue cBenenuii nocpeacrsom CMOB
[Taker Hanpasnenne B nenb JIoJKHOCTHOE VYnonnomouenH |OtcyrcTBue |HanpaBinenue
3apEruCTPUPOBAHHBIX MEXXBEJIOMCTBEHHBIX | PETUCTpAalUU | JIULO BIN JIOKYMEHTOB | MEKBEJJOMCTBEHH
JOKYMEHTOB, 3aIpOCOB B OPraHbl U | 3asBJICHUS U VYnomxaomouennor |opras/[II'C/CM |, Oro 3arpoca B
MOCTYIUBUINX OpraHu3alnuu JIOKYMEHTOB 0 oprasa, OB HEOOXO0JIUM | OpraHbl
JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOE 3a BIX JUIS (opranuzanun),
OTBETCTBEHHOMY 3a IIPEIOCTABIICHUE IIPEIOCTABI | IPEIOCTABIISAIOIN
IIPEI0CTABIICHNE MYHULMITAIBHON eHUs € JIOKyMEHTBHI C
MYHHULMIIAIBHON yCIIyTH yCIIyTH MYHMIIMIIAT | UCIIOJIB30BAHUEM
bHOU CM5B
YCIIyTH, B
pacnopsikeH
un
rocyJ1apcTBe
HHBIX
OpraHoB
(opranm3art
ui)
[Tonyuenue orBeToB |5 pabounx auei | [lomkHOCTHOE YII0ITHOMOYEHH - [Tonyuenue
Ha CO JHs JUL0 Bl JOKYMEHTOB
MEKBEJJOMCTBEHHbIE | HampasieHus | YnoaHomoueHHor |opran/III'C/CM (cBeneHuit),
3aIpocsl, MEXBEJOMCTBE |0 Oprasa, OB HEOO0XOIUMBIX
¢dbopmupoBaHue HHOTI'O 3aIIpOCa | OTBETCTBEHHOE 3a s
IIOJIHOTO KOMILJIEKTA | B OpraH Miu IIPEIOCTABIICHUE IIPEIOCTABIICHUS
JIOKYMEHTOB OpraHM3alMio, |MYyHUIUIAIBHON MYHHULMITAJIbHON
IIPEIOCTABIIAI0 | YCIYTH yCIIyTH

e TOKyMEHT
"
UH(OPMaLHIO,
€CJIM UHBIC




CPOKH HE
MpeyCMOTPEH
bI
3aKOHO/ATEIbCT
BOM
Poccuiickoit
denepauuu U
Koctpomckoit
obmactu

. PaccmoTpenune JOKyMEHTOB U CBEACHUI

[Taker IIpoBepka Mo 1 pabouero |lomKHOCTHOE Ynonnomouenn |OcHoBanus |IIpoekt
3apETrUCTPUPOBAHHBIX COOTBETCTBUS JTHSA IO w1if opran)/I[II'C | oTkaza B pe3yabTaTa
JIOKyMEHTOB, JIOKyMEHTOB U Y1o1HOMOYEHHOT IIPEIOCTABI | IPEIOCTABIICHUS
MOCTYNHUBIINX CBEJICHU 0 Oprasa, €HUU MYHULUIAIbHON
JOJDKHOCTHOMY JIUILY, TpeOOBaHUSM OTBETCTBEHHOE 3a MYHUIUTIAT | yCIYTH
OTBETCTBEHHOMY 3a HOPMAaTHBHBIX MIPEAOCTABIICHHUE BHOM
MPEeA0CTaBIICHNE MPaBOBBIX aKTOB MYHUIUTATBEHON YCIIyTH,
MYHUIUIAJIBHON YCIYTH | IPEJOCTABICHUS YCIIyTH IPEAYCMOTP
MYHUIUTIATBEHON €HHBbIE
YCIyTH MIyHKTOM
233
AnMUHUCTD
ATUBHOTO
periiaMmeHTa
4. Ilpunstue pemeHus
[IpoekT pe3ynbTaTa llpunsTre perenys o o 1 pabouero |JlomkHOCTHOE YHoJIHOMOYEHH - Pesynprar
MPEOCTABICHUS HpeﬂOCTaBHeHHI:I IHS JINAIIO bt opras/I1I'C MPEIOCTABICHUS
MYHHLUMANEHOM yeayry | MYHHIHITAIEHON YIIOITHOMOYEHHOT MYHULUIIAIbHON
yemyra 0 Oprasa, yCIyTH,
dopMmupoBanHe OTBETCTBEHHOE 32 no,unncaHIu{Hﬁ
pelIeHus 0 TIPEZIOCTABIICHHE YCUJIEHHOU
MYHULUIATBEHON KBTU(UIIUPOBAH

MIPEI0CTaBICHUU




MYHULUIAIBLHON YCIYTH, UJIA UHOE HOH NOJIHUCHIO
YCIIyTH YIIOJTHOMOYEHHOE PYKOBOJUTEIS
UM JIULO YIOIHOMOYEHHOT
0 opraHa Wi
HMHOTO
YIOJHOMOYEHHOT
0 UM JIMLa
[IpunsaTHe pemieHus Pesynbrar
06 oTkase B [IPEAOCTABIICHUS
TIPE/0CTaBICHNH MYHHIHTATBHOR
MYHHULIANIATIbHON YCITYTH 10
yCIIyru bopmanm,
DopMupoBanHe IIPUBEJICHHBIM B
peeHus o0 oTKase B HpHNOKCHMX 1,
Mpea0CTaBICHUN 2,3,4x
My HUIATATBHOH AJIMAHHACTpaTUBH
yeIyTH OMY PETJIaMeHTy,
MTOAMCAHHBIN
YCUJICHHOU
KBaJI(ULIMPOBaH
HOH NOJIHUCHIO
PYKOBOAMTEIIA
YOIHOMOYEHHOT
0 OpraHa Wi
HUHOTO
YIIOJITHOMOYEHHOT
0 UM JIMLIA
5. Breigaua pesynbrara
dopMupoBaHUE U Perucrpanus 1 paGouwnii nens | JlomxkHOCTHOE YII0THOMOYEHH Bnecenune
perucTpanms pe3yJjprara |pe3yJprara ocJie JIALO w1t opran/I1I'C CBEJIEHUU O
MYHUILUIIAJIBLHON YCIIYTH, |[IPENOCTABICHUS OKOHYaHUsA YIIOITHOMOYEHHOT KOHEYHOM
YKa3aHHOTO B ITyHKTE MYHULUIAIbHON IIPOLIE Ty PBI 0 Oprasa, pe3yabpTrare
2.3.1 yCIIyTu MIPUHATUSA OTBETCTBEHHOE 3a IIPEAOCTABIICHUS




AJIMMUHHUCTPAaTUBHOTO
periiaMmeHTa

MPEA0CTABIICHHUE MYHUIUIIATBEHON
MYHULHUIAIbHON yCayru
yCIIyTH
Hanpasnenue B B cpoku, JlomxkHOCTHOE YnonmHnoMmoueHH | Yka3zanue |Bpimaua
MHOTO(YHKIIHOHAIbH | yCTAHOBJICHHBIE |JIUIIO piif opran/ANC |3asButeneM |pe3ynbraTta
BIi LICHTP pe3yJIbTaTa | COTJAICHUEM O | YIIOITHOMOYeHHOT | MOI] B 3ampoce | MyHHMLMIIAJIbHOU
MYHULUIIAIbHON B3aUMOJICIICTBH |0 Oprasa, crocoba yCIIyTH
YCIIYTH, YKa3aHHOTO B | U MEXIY OTBETCTBEHHOE 32 BbIJIAUU 3asIBUTEITIO B
nyHkTe 2.3.5 YNOJTHOMOYEHH | TPEOCTABIICHUE pesynbTata | popme
AJIMUHHUCTPATUBHOIO |bIM OPraHOM M | MyHULIMITAJIbHOM MYHHIIUITAT | OyMaXHOTO
pernamenTa, B Gopme | MHOrO(yHKIIMO |yCIIyTH BHOU JIOKyMEHTA,
3JIEKTPOHHOTO HaJIbHBIM YCIIYTH B MOATBEPKIAIOIIIET
JIOKYMEHTA, LEHTPOM MHOTOQYHK |0 cojep:KaHHe
MOAMUCAaHHOTO [UOHAIBHO | 3JEKTPOHHOTO
YCUJICHHOU M LEHTpE, a | JOKyMEHTAa,
KBaJTU(UIIUPOBAHHON TaKkKe 3aBEPEHHOI0
3JIEKTPOHHOMU nojava [1€YaThIO
MOJIMTUCKHIO 3ampoca MHOTO(YHKITMOHA
YIOJIHOMOYEHHOTO yepes JIBHOTO LIEHTpAa;
JIOJKHOCTHOTO JIULIA MHOTOQYHK |BHECEHHE
VY HOIHOMOYEHHOTO MUOHAJIbHEI |cBeneHuil B AVIC
oprana 1 1EeHTp MOII o BeInaue
pe3yabTaTa
MYHHIUIIAJIBHOU
yCcayru
Hanpasnenue B nenn JlomxkHOCTHOE - PesynbTar
3asIBUTEITIO perucTpanuu | JIMLO MYHUIUIATBEHON
pe3yabTaTa pe3yabTaTta Y0IHOMOYEHHOT yCIIyTH,
IIPEIOCTABIICHUS MPEAOCTaBIICHU |0 OpraHa, HaIpaBJICHHBIN
MYHULUIIAIbHON A OTBETCTBEHHOE 32 3asIBUTEJIIO B
YCIIYTH B JTUYHBIN MYHUIUIIAIBHO | PEIOCTABICHHE JUYHBIN KaOWHET
kabunet Ha EquHom | # yciyrm MYHHIUIIATIbHOU Ha Enunom
ropraie yCIIyTH ropraie







